AOMUHUCTPALUA
CONAOATCKOIO CENbCOBETA
OATEXXCKOIOo PAUOHA

MOCTAHOBIJIIEHUE
oT 20 uroHAa 2025 roaga Ne31

O06 yTBepXaeHMM agMUHUCTPATUBHOIO perfiameHTa no
npeaocTaBreHnI0 MyHuuunanbHou yenyrn «CoeplueHune
HOTapuarbHbIX 4eUCTBUNA HA TEPPUTOPUN MYHULMUNASIBHOIO
obpa3oBaHua «CongaTckoe ceribCKoe nocerieHme»
dPaTeXXcKoro MyHuumunanbHoOro pamoHa Kypckomn obnacrtu

B cootBeTcTBUM co cTaTtben 14.1. degepanbHoro 3akoHa ot 06 oktsabps 2003
roga Ne 131-d3 «O6 obwux npuHUMNax opraHmsauum MeCTHOro camoynpaBfieHns B
Poccuinckon ®epepaunny, ¢ PegepanbHbiMm 3akoHammn ot 02.05.2006 Ne 59-03 «O
nopsigke paccMoTpeHnsa obpalleHun rpaxgaH Poccunckon ®depepaunny, ot 11
despans 1993 r. Ne 4462-1 «OcHoBbl 3akoHogaTenbcTBa Poccuinckon ®eagepaumm o
HoTapuate», oT 27.07.2010 r Ne 210-®3 «O6 opraHusauum npegocTaBneHus
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr», HanoroBbiM kKogekcom Poccumnckon
depepaumn, [paxgaHckmm  kogekcom  Poccuinckon  depepauun, [Mpukasom
MuHuctepcTtBa toctuumm Poccunckon ®epepaumm ot 06 uioHa 2017 r. Ne 97 «O6
yTBEepXaeHun WHCTpyKUMM O nNOpPSiAKE COBEPLUEHUS HOTapuasnbHbIX OeNCTBUMN
rmaBaMm MECTHbIX agMWHUCTPAUMKA MOCENIEHMM M cheunanbHO YNONTHOMOYEHHbBIMA
AOIDKHOCTHLIMU NLL@MM MECTHOIO CaMOynpaBrfieHNA MNOCENEHUI, rnaBaMm MeCTHbIX
aAMUHUCTPALMA  MyHUUMNANbHbIX PanoHOB M  creumarnbHO  YNOSTHOMOYEHHbLIMM
AOIDKHOCTHBIMWU NLaMX  MECTHOro CaMOynpaBfiEHNA MyHUUMNANbHbIX PanoHOBY,
YcTtaBoM MyHMUMnanbHoro obpasoBaHus «CongaTckoe cernbckoe nocenieHme»
darexckoro  MyHuuMnanbHoro pawvoHa Kypckon obnactm  AgMuHUCTpaums
Conpatckoro cenbcoBeTa PaTexckoro pamoHa NOCTaHOBNSET:

1. YTBEPOUTL aaAMUHUCTPATUBHbLIN pernameHT npegocTasrieHnd
MyHUuMnaneHon ycnyrn «CoBepLleHne HoTapuanbHbIX AENCTBUIA Ha TeppuTOopumn
MyHUUMNanbHoro obpasoBaHna «CongaTckoe cenbckoe nocenieHne» PaTtexxckoro
MyHMUMNanbHoro panoHa Kypckon obnacti B COOTBETCTBUMN C MPUSOXKEHMNEM.

2. HacTtosiwee noctaHOBMNEHNE NOANEXNUT 0OHAPOAOBaAHUIO N Pa3MELLEHUIO Ha
odumumansHoMm cante AamuHucTtpaumm CongaTckoro cernbcoBeTa daTexckoro
panoHa B MH(OpMaLMOHHO-TENEKOMMYHUKALUMOHHOW ceTn « IHTepHeT».

3. KOHTpOrnb 3a UCNONHEHMEM JAaHHOIO NOCTAHOBIIEHUS OCTaBNA 3a coboNn.

MO MNaebl CongaTckoro cenbcoBeTa
darexckoro panoHa O.H. Yannbirnna



YTBEpXaeH

nocTaHoBNeHnem AgQMUHUCTpauun

Conpatckoro cenbcoBeTa daTexckoro pamoHa

oT 20.06.2025roga Ne31

«O06 yTBEPXAEHMM aAMUHUCTPATUBHOIO perfnaMmeHTa no npegoCcTaBneHunto
MyHuUMnanbHon ycnyrm « CoBepLueHne HoTapuanbHbIX 4EACTBUIA HA TeppUTOpUmn
MyHuUMnanbHoro obpasoBaHmsa «CongaTckoe cenbckoe noceneHne»
daTtexckoro MyHuumnanbHoro panoHa Kypckon obnactmn»

AAMUVHUCTPATUBHbLIN perriaMmeHT
npeaocTaBrieHUa MyHMuunanbHon ycnyrn «CoBepLueHume
HOTapuarnbHbIX 4EUCTBUN HA TEPPUTOPUMN MYHULUNANIBHOIO
obpa3zoBaHua «Conpartckoe cenbCKoe nocerieHue»
PaTexXcKkoro MyHuuunanbHoOro pamoHa Kypckom obnacrtu

1. O6wme nonoxeHus

1.1 I'Ipep,meT perynmpoBaHnsa agMUHUCTPATUBHOIO perriamMmeHTa

MpeameTom perynupoBaHus agMUHUCTPATMBHOIO pernamMeHTa sBNsATCS
OTHOLLEHMS, BO3HUKAKWOLWME MeXay rpaxgaHamu unn puandyeckumm nvuamm um
agmmHuctpaumen CongaTckoro cenbcoBeTa daTexckoro pavioHa (poanee -
AOMVHUCTPaAUNSA) CBs3aHHbIE C MpPeAoCTaBfiEHUEM MYHUUMNANbHOWM yCnyrm no
COBEPLUEHNIO HOTapUanbHbIX AEUCTBUN.

AOMUHUCTPATMBHBIA pPernaMmeHT no npeaocTaBfieHUI0 MYHULMNANbHOW YCNyru
«CoBeplueHne HOoTapuanbHbIX OEWUCTBMA Ha  TEPPUTOPUM  MYHMLMNANBHOIO
obpasoBaHuna — «CongaTtckoe cenbckoe noceneHne» PaTexckoro MyHUUMNanbHOro
panoHa Kypckon obnactn (panee - AOMUHUCTPATMBHLIM perfamMeHT) pa3paboTaH B
Lensax MnoBbILEHMST KadecTBa COBEpPLUEHMS] HOTapuarnbHbIX OENUCTBUMA U onpeaensieT
CPOKM W nocnefoBaTenbHOCTb OENUCTBUA (aAMUHUCTPATMBHbLIE Mpoueaypbl) npu
npegoCTaBfEHMM MyHMUMNANbHOW YCNYr MO COBEPLUEHMIO HOTapuarbHbIX ENCTBUN
(oanee - MmyHMumMnanbHaga ycnyra).

1.2. Kpyr 3aaButenen

MonyyaTensamym MyHMLMNANbHON YCNyrn ABASIOTCA OU3NYECKNe, OpUANYECKME
nvua, nnmbo nx ynonHOMOYEHHbIE NpeacTaBuTeNn, o6paTnBLUMECS B aAMUHUCTpaLUIo
Conpatckoro cenbcoBeta ®aTexckoro pamoHa 3a COBEPLUEHMEM HOTapuanbHOro
AENCTBUS, 3apErMCTPUPOBAHHbIE MO MECTY XMUTENbCTBa UNN MecTy npebbiBaHMA Ha
TeppuTopuUn MyHUUMNanbHoro obpasoBaHus — «CongaTckoe cenbCkoe noceneHme»
darexckoro MyHMumnanbHoro paroHa Kypckon obnacTtu (qanee - 3asisutenn).

1.3. Tpe6oBaHuMA K nopsaaKy MHPOPMUPOBaAHNSA O NoOpAAKe
npepocTaBrieHUss MyHUUMNanbHOW yCnyru

MHdopmauma o nopagke npefocTaBneHns MyHULMNanbHOM YCIyrn COAEPXUT
cnegywouine cBegeHus:
1) HaMmeHoBaHMe 1 NOYTOBbIE aapeca AAMUHUCTPaALUK;



2) cnpaBoYHble HOMepa TenedoHOB AAMUHUCTpaLUN;

3) apgpeca odwuumnanbHbiX cantoB AgMUHUCTpauUMM B  UHGOPMALNOHHO-
TenekoMMyHuKaLumoHHon ceTn HTepHeT (panee - ceTb NHTepHeT);

4) rpacmkm paboTbl AOQMUHUCTPALNNY;

5) TpeboBaHWss K NMCbMEHHOMY 3anpocy 3asBuTenen (npencraBuTenen
3asBuUTENd) O nNpefocTaBfieHMM WHGOpPMauun O nopsgke npeaocTtaBreHns
MYHULMMNANbHOW YCIyru;

6) nepevyeHb OOKYMEHTOB, HeobXOoaUMbIX Ans MOMyYeHUs MyHULMNansHOW
ycnyru;

7) BblOEPXKU M3 MPaBOBbIX aKTOB, COAEPXaluMX HOPMbI, perynupyroLme
AeATerlbHOCTb MO NPeaoCTaBAeHNio MyHULMMNANbHOW YCNYTu;

8) TeKCT aAMUHUCTPATUBHOIO perfnamMeHTa C NPUIIOXKEHNAMMU;

9) KpaTKoe onucaHue nopsaka npefocTaBNeHns MyHULMNANbLHOW YCIyru;

10) obpasubl OMOpMIIEHNS [OOKYMEHTOB, HEOOXOoOMMbIX ANA NOoSyvYeHust
MYHULMMANbHOM YCNyrn, n TpeboBaHUs K HUM;

11) nepevyeHb TUNOBbLIX, Hamboriee akTyarnbHbIX BOMPOCOB rpaxaaH,
OTHOCSALLNXCA K KOMNEeTeHUMM AOMUHUCTPaLMA, N OTBETbI Ha HUX.

MHpopmauma o nopsgke nNpegocTaBneHus  MyHUUUNAnIbHOW  YCRyru
pa3MellaeTcs Ha MHGOPMAUMOHHbLIX CTeHAaxX B MOMELLEHNAX ALMUHUCTPaLUN,
npegHasHavyeHHbIX  Ans  npuema  3asiBuTtenen, Ha  oduvumanbHOM  canTe
aAMUHUCTPALMM  MyHMUMNAnNbLHOro obpasoBaHus — B ceTu WHTepHeT, EanHOM
nopTtane roCyAapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr (yHKUMn), a Takke
npegocTasBnsieTca No TenedoHy 1 ANEKTPOHHOM NoYTe No obpalleHunto 3asBUTens.

CnpaBo4yHasa vHpopmMaumss 0 Mecte HaxoxgeHuss AQMUHUCTPaLMN, MOYTOBbIN
agpec, oguumansHom cante B cetn MHTepHeT, nHdopmauma o rpacdukax paboTol,
TenedoHHbIX HOMepax 1 agpecax ANIEKTPOHHOM NOYTbI NPeACTaBlIEHbI B MPUNOXEHWUN
1 K agMUHUCTPATUBHOMY perfameHTy.

Ha wHMopMaunOHHBLIX CTeHOgax B 34aHUM opraHa, npeaocTaBnsoWero
MYHULUMNANbHYO YCIyry, pa3MmeLlaeTcs cneayowas nHgopmauus:

- N3BMNEYEHNd M3 HOPMATUBHbLIX MPaABOBLIX aKTOB, COAEPXalUMX HOPMbI,
pernameHTupyoLwmne 4eaTenbHOCTb No NPegoCcTaBNEeHNIO MyHULMNANBbHOW YCAYru;

- U3BMIEYEHUS U3 TEKCTa agMUHUCTPATUBHOIO perfnameHTa;

- Briok-cxema nNpenocTaBeHns MyHULMNANbHOW YCRyru;

- NepeyHn LOKYMEHTOB, HEODXOAMMbIX ANS NPeaoCTaBNeHUs MyHUUMNAanbHOM
ycnyru;

- MepeYeHb YCnyr, KoTopble ABNATCSA HeobxoanMbiMn 1 0bs3aTenbHbIMU ANs
npegoCcTaBfieHNss MyHULMNANbHOW YCIYTu;

- 0bpa3ubl 0POPMIEHNA LOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHUs
MYHULMNANbHOW ycnyru, n TpeboBaHns K HAM;

- VMH(opmMauma O MEeCTOHaxOXOeHWW, ChnpaBOYHbIX TernedoHax, agpece
oMumManbHOro camta W 3NIEeKTPOHHOM MNOMYTbl, rpaduke paboTbl oOpraHa,
NpeaoCTaBMAKLWEro MyHUUMNANBHYIO YCAYrY;

- rpacduk npuvema 3asBuUTENEN LOSMKHOCTHLIMM NMLAMWU, MyHULMUNANbHbIMU
Cnyalummm opraHa, NpegocTaBnsAoLWEero MyHUUMNanbHy yCnyry;

- MHOPMaLMSA O CPOKax NpeaoCTaBNEeHUS MyHULMNANBHOW YCNYTK;

- OCHOBaHMA [Onsi OTkasa B MNpUeMe [OOKYMEHTOB, HeoOXoauMmbixX [Onsi
npenoCcTaBfeHNss MyHULMNANbHOW YCIyTu;

- OCHOBaHus Ana oTkasa B NpefoCTaBneHn MyHULMNAnNbHOWM YCIyru;

- NOpSAOK WHAOPMMPOBAHMSA O Xo4e MpPedoCTaBnEHUA MyHULMNAnbHOM
ycnyru;

- NOPSAO0K NOMYyYEHNSA KOHCYNbTaLNNM;
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- nopsagok obxanoBaHus pelweHun, pencteumn (besgenctsus) opraHa,
npefoCTaBALWEro MyHUUMNANbHYK YCRyry, OOSMKHOCTHBIX JvL, MyHUUMNAanNbHbIX
cnyxalumx opraHa, NpegocTaBnAwLWero MyHUUMnansHyo yCnyry;

- MHaa WHpopmaumsa Heobxoaumas Ons nNpefoCcTaBfieHUs MYHULMNANbHON
ycnyru.

OcCHOBHbIMK TpeBOBaHNAMM K NHDOPMUPOBAHUIO 3a8BUTENSA ABMAOTCS:

- JOCTOBEPHOCTb M NOSHOTAa MHopMaLmn o npoueaype;

- YeTKOCTb B U3NOXEHUN MHpopMaLnmn o0 npouenype;

- yao6CTBO M AOCTYNHOCTbL NOSTly4eHnsa nHpopmarmm o npouenype;

- onepaTMBHOCTb NpeaoCcTaBneHna nHpopmaLmm o npoueaype.

dopma uHGPOPMUPOBAHUA MOXeT OblTb YCTHOM WU MUCbMEHHOW B
3aBMCUMOCTU OT (opMbl obpalleHuns 3asButens. B cnyyae ycTHoro obpalleHus
AOJDKHOCTHOE ML, OCYLLEeCTBNALWee YCTHOEe pasbsCHEHWE, OOIMKHO MPUHATL BCe
Heobxoaumble Mepbl A4St OTBETA.

Mpn oTeBeTax Ha TenemOHHbIE 3BOHKM M YCTHble OOpalleHnsa rpaxgiaH,
cneunanucTbl agMUHUCTpauMM nogpobHO W B BEXIMBOW (KOPPEKTHOM) dopme
MHAOPMUPYIOT 0B6paTUMBLLUMXCA rpaXKaaH no UHTepecyrwmm nx sonpocam. OTBeT Ha
TenedOHHbIN 3BOHOK OOMMKEH HAYMHATBLCA C MHOpMaLMM O HAUMMEHOBaHUN OpraHa,
B KOTOPbIN MNO3BOHWUM rpagaHuH, damMunuu, UMEHW, OT4YecTBa W AOSHKHOCTU
cneunanucTa, npyHaBLWero TenedOHHbIN 3BOHOK.

Cneuynanunctbl  aAMUHUCTPAUUKM  OCYLLECTBASAT  MH(OPMUMPOBaAHME MO
TenedoHy obpaTusLumnxca rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnn ans nogrotoBku otBeTa TpebyeTca NpogormkntTenibHoe Bpems,
cneunanucTt  agMUHUCTpaLMK,  OCYLLUECTBISKOWMA  UHAOMBMAOYaNbHOE  YCTHOE
NHOOPMMPOBAHME, MOXET MPEearoX1UTb 3asBUTEND obpaTuTbCsa 3a Heobxoaumown
WHopMaumnen B NMCbMEHHOM Buae, NMbo cornacoBatb ApYyroe Bpemsi Afisi YCTHOro
NHPOPMUNPOBAHUA.

lNncbmeHHoOEe MHopmMmpoBaHme no Bonpocam npenocTraBfieHnd
MYHULUMNANbHOW YCIyrn OCYLLEeCTBNAETCS Npu nonyyYeHun obpalleHust 3aaButens o
npeaocTaBfeHMn MUCbMEHHOM WHdOpMauuu Mo BOMpocaM npeaocTaBneHus
MYHULMNANbHOW YCyru.

OTeeT Ha obpaweHne rotoButcsa B TedyeHne 30 gHEW CO OHA perucTpauumm
NMMCbMEHHOIO 0bpaLLeHus.

Mpn obweHnn ¢ rpaxgaHamn MyHUUMNanbHble criyxawmue AQMUHUCTPaLuu,
00513aHbl KOPPEKTHO U BHUMATENbHO OTHOCUTBLCS K rpaXkaaHam, HEe YHUXKas UX 4ecTn
W OOCTOMHCTBA. MHGoOopMUpoBaHMe O nopsake npefoCTaBreHus MyHUUMnanbHOW
ycnyrm HeobxoaMmo OCyLWEeCTBNATb C  UCMOMb30BaHMEM oduLManbHO-4EM0BOrO
CTUNS peyn.

Il. CtraHaapT npeaocTaBleHUs MyHULMNanLHON yCrnyrm

2.1. HaumeHoBaHMe MyHULMUNANbLHOW YCIyTU

MyHuumnaneHas  ycnyra,  nNpegocTaBfieHMe  KOTOpPOW  perynupyeTtcs
AOMUHUCTPATMBHBLIM  pernameHToM, uMeHyetca «CoBeplueHne HoTapuanbHbIX
AENCTBUA Ha TeppuTopuu MyHWUuunanbHoro obpasoBaHus «ConpaTtckoe cenbckoe
nocenexHune » daTrexckoro MyHMumnnanbHoro panoHa Kypckon obnactu.

2.2. HanmeHoBaHWe opraHa MeCTHOro camoyrnpaBfieHus,
npepocTaBnsAOLWEro MyHULUNANbHYO yCnyry



lMpepocTtaBneHne MyHMUMNanbHOW YCyrn oCywecTBNAeTCa agMUHUCTpaumen
ConpaTtckoro cenbcoseTta PaTexckoro panoHa (aanee - AAMUHUCTpaLmS).

B cooTtBeTCcTBUM C 3akoHogaTenbcTBOM Poccuickon ®Pegepaunn rnaea
AOMUHMCTpaAUUK, 3aMecTuTenb rmaBbl AOMUMHUCTPAUMM MMEOT MNpaBO CoBepLuaTb
cnefywowme HoTapmarsnbHble JeUCTBUA:

1) yaocToBepsATb [OOBEPEHHOCTW, 3a WCKKYEeHUMEeM [OOBEpPEeHHOCTENW Ha
pacrnopsXeHne HeABMXUMbIM UMYLLLECTBOM;

2) NpuHUMaTb Mepbl MO OXpaHe HacneacTBEHHOro uMmyllecTBa nNyTem
NPOn3BOACTBA ONUCK HACNeACTBEHHOINO MMYLLECTBA;

3) cBMaeTeNbLCTBOBAaTbL BEPHOCTL KOMUN JOKYMEHTOB U BbINMUCOK U3 HUX;

4) cBnaeTenbCTBOBaTb NOAMMHHOCTL NOAMUCU Ha LOKYMEHTaX;

5) ypocToBepsATb CBedeHuMss O §nuuyax B cnyvasX, npegyCMOTPEHHbIX
3akoHogaTenbcTBoM Poccuinckon denepauum;

6) yAOCTOBEPATb (PAKT HAXOXAEHUS rpaXkaaHWHA B XXMUBbIX;

7) yOoCTOBEpPSATb TOXOECTBEHHOCTb COBCTBEHHOPYYHOW NOANUCK MHBanNuaa no
3PEHNI0, MPOXMBAKOLLEr0 Ha TEeppuUTOpUM COOTBETCTBYIOLLErO MOCENEHNa Wunu
MYHULMMNAnbeHOro panoHa, C  rakCUMMUNbHBLIM BOCMNpOn3BeAeHNEM ero
coBCTBEHHOPYYHOW NOAMUCH;

8) yaocToBepsaTb hakT HaxOXOeHuWs rpaxgaHuHa B onpegesieHHoOM MecTe;

9) yoocToBepsATb TOXAECTBEHHOCTb rpaXkaaHuHa C NULOM, U306paXKeHHbIM Ha
doTorpadumu;

10) yoocTtoBepsATb Bpems npeabsBfieHnss AOKYMEHTOB;

11) yaoctoBepsTb PaBHO3HAYHOCTb ANIEKTPOHHOIO AOKYMEHTa OOKYMEHTY Ha
OymMaXHOM HocuTene;

12) ypocToBepsATb PaBHO3HAYHOCTb [AOKYMEHTa Ha OyMaHOM HocuTene
3NIEKTPOHHOMY AOKYMEHTY.

3akoHogaTenbHbIMM  aktamu Poccuinckon depepaumm  rnaBamM  MECTHbIX
aAMWUHUCTPALMIA NOCENeHNn N cneunanbHO YNONHOMOYEHHbBIM LOMKHOCTHBIM NLamM
MECTHOro CcamoynpaBrfieHNa noceneHnn MoxeT ObiTb NPeaoCTaBfeHO MNpaBO Ha
COBEpLUEHME MHbIX HOTapuarbHbIX JEUNCTBUN.

B uensax npepocTtaBneHns  MyHuuunansHoW — ycnyrm  AgMUHUCTpaumA
B3aMMOLENCTBYET:

c YnpaeneHnem ®depnepanbHOro kasHayencrtsa no Kypckon obnactm ans
nonyyeHnsa ceegeHun o6 onnate rocygapCTBEHHOW MOWIMHLI - NOCPELCTBOM
"ocynapcTBEHHOM MHPOPMALIMOHHON  CUCTEMbl O  TOCYAAPCTBEHHbIX U
MyHUumMnanbHbix nnatexax (MC rMm);

¢ YnpaBneHnem denepanbHon Hanorosom cnyxbon no Kypckon obnactu ans
nonyyeHns CBedeHun cogepxawmxca B EguMHOM  rocygapCTBEHHOM  peecTpe
IOPUANYECKUX NL,.

OpraHbl, npefocTaBnAWME MYHUUMNANBHYIO YCryry MO COBEPLUEHUIO
HOTapuanbHbiX OENCTBUMMA He BnpaBe TpeboBaTb OT 3asaBuTENd (NpeacraBuUTENs
3a8BUTENS) OCYLLECTBNEHNA OEWCTBUA, B TOM YMCE COrfacoBaHun, HEOBXoaMMbIX
ANs NonyyYeHnss MyHUUMNAnNbHOW YCRyrM W CBA3aHHbIX C obpaleHMEM B WHble
rocygapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOynpaBfeHNS) U OpraHmn3auun.

2.3. Pe3ynbTaT npefocTaBreHns MyHULUNanbHOW yCrnyru

PesynbTaToM NpeaocTaBneHnst MyHULMNanbHOM yCryrn SBnsieTcs:
1) yoocToBepeHHasi JOBEPEHHOCTb,

2) NPUHATME Mep NO OXpaHe HacNeACTBEHHOIO MMYLLECTBA;

3) 3acBMAeTEeNbCTBOBAHHbIE KOMUM LOKYMEHTOB U BIMUCKA U3 HUX;
4) 3acBuaeTenbCcTBOBaHHASA NOANIMHHOCTL MOAMUCY Ha JOKYMEHTaX;



5) yaoctoBepeHHble CBeeHWs O nNuuax;

6) yOOCTOBEPEHHbIN (DaKT HAXOXOEHUS B XUBbIX;

7) yBocTOBepeHHass TOXAECTBEHHOCTb COOCTBEHHOPYYHOM MOAMUCK MHBanuaa
Mo 3peHUI0, C haKCUMUITbHBIM BOCMNpOon3BeaeHneM ero CO6CTBEHHOPYYHOM NOAMUCH;

8) yaoctoBepeHHbIN (PakT HaxXoXAeHUa rpaXgaHuHa B onpegeneHHOM MecTe;

9) yaoocTtoBepeHHasa TOXAECTBEHHOCTb rpaxgaHuHa C fULOM, U300pakeHHbIM
Ha choTorpacuu;

10) yoocToBepeHHOe BpeMs npeabsBeHns JOKYMEHTOB;

11) yooctoBepeHHas paBHO3HAYHOCTb ANIEKTPOHHOIO JOKYMEHTa, JOKYMEHTY Ha
OymMaxHOM HocuTene;

12) yoocToBepeHHasi paBHO3HAYHOCTb AOKyMeHTa Ha OymaxHOM HocuTtersne,
3IEKTPOHHOMY JOKYMEHTY.

CBepgeHuss 06 yOooOCTOBEPEHUM WU OTMEHEe [OOBEPEHHOCTU [LOSMKHbI ObITb
HanpaBneHbl AOMUHUCTPaUMen B HoTapuanbHyto nanaty Kypckon obnactm B oopme
3IEKTPOHHOIO  JOKYMEHTa,  MNOAMMCAaHHOro KBanuUUUPOBAHHOW  3NIEKTPOHHOM
noanucblo, B NOpsiake, yCTaHOBNEHHOM (hefeparnbHbiM OpraHoOM KCTULUK, B TEYEHUE
nATKM paboymx OHEN CO OHSA COBEpPLUEHUSI HOTapuanbHOro AENCTBUA AN BHECEHUS
Taknx CBeOEHUA B pPeecTp HoTapuarnbHbIX AENCTBUM eanHon WHGOPMaLMOHHON
cuctembl HoTapuaTa. HoTapuanbHas nanata BHOCUT Takme CBeOEeHUS B pPeecTp
HOTapuanbHbIX AEUCTBUN eaNHON MH(POPMALMOHHON CUCTEMbI HOTapuaTta B TedeHne
ABYX paboymnx gHEN co OHA UX MNOCTYNMEHNS.

2.4. CpoKu npefocTaBneHUsi MyHULMNanbHOW yCrnyru

2.4.1 Cpoku NnpeaocTaBneHns MyHULMNanbHON yCryrn Npu Bblgaye
OOKYMEHTOB:

a) yAOCTOBEPEHHOW A0OBEPEHHOCTM A0SMKHA ObITb OCyLlecTBreHa B TeveHme 25
MUHYT;

0) Aana npeaBapuTenbHbIX AENCTBMA MNPU  MNPUHATMM Mep MO  OXpaHe
HacneacTBEHHOro MMyLLECTBa YCTaHaBIMBAETCS CPOK 5 AHeN;

B) 3acBMOETEeNbCTBOBAHHOIO [AOKyMEHTa [AofkHa ObliTb oOcyuwlecTBrneHa B
TeyeHne 15 MUHYT,

r) 3acBMOeTeNnbCTBOBAHHOM  MNOANMMCM  Ha  OOKYMEHTe  AofmkHa  6biTb
OCyLLeCTBfeHa B Te4YEHUE 25 MUHYT,;

A) yooctoBepeHue (hakTtoB AOMKHO ObiTb OCYLLECTBIEHO B TEYEHUN 25 MUHYT;

€) yOOCTOBEepeHMe pPaBHO3HAYHOCTU IMEKTPOHHOIO AOKYMEHTA OOKYMEHTY Ha
OymMaxHOM HocuTene wn [OOKyMeHTa Ha OymMaxHOM HocuTene afeKkTPOHHOMY
AOKYMEHTY A0SMKHO ObITb OCYLLLECTBIIEHO B TeYeHUN 30 MUHYT.

2.4.2. [OmKHOCTHOEe nUUOo AAMMHMCTpaUMM nNo npocbbe nuua, KOTopoMy
OTKa3aHO B COBEpPLUEHUM HOTapuanbHOro LEWUCTBUS, OOSMKHO MU3NOXUTb MPUYUHBI
OTKa3a B MUCbMEHHOW (bopmMe M pPasbsACHUTbL NOPSAOK ero obxanosaHus. B atmx
cny4vyaax OOSMKHOCTHoe nuuo AOMUMHUCTpauMuM He nosgHee 4yeM B AeCATUOHEBHbIN
CPOK CO [OHs obpalleHust 3a COBEpPLUEHMEM HOTapuanbHOro AEWCTBUS BbIHOCUT
nocTtaHoBneHne 06 OTKase B COBEPLLUEHUN HOTapUanbHOro AENCTBUS.

2.5. NMpaBoBble OCHOBaHUA ANA NPeAOCTaBNeHUA MyHMUUNANbLHON yCcnyru

AKTyanbHbIN NepeyYeHb HOPMATMBHbLIX MPAaBOBbIX akKTOB, PErynMpyroLmx
npegocrtaeneHme MyHuuunaneHonm ycnyrm (C  ykasaHMEM WX PEKBU3UTOB U
NCTOYHMKOB odomumanbHOro onybnmkoBaHus), pasmeLLeH Ha cante AOMUHUCTpaLMM B
pasgene cenbCKMe MNOocCerieHnsl, a Takke B cooTBeTcTBywowem pasgene ENMMY,
perMoHanbHOro nopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr, doenepanbHom
rocygapCTBeHHON NHpOPMaLIMOHHOM cucrteme «PepneparbHbIn peecTp
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rocyAapCTBEHHbIX U MyHUUMNanbHbIX — ycnyr  (PYHKUMKW)»,  pernoHansHom
rocygapCTBEHHON MHMOpMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkumin) Kypckon obnactmy.

[MepeyeHb HOpPMAaTMBHBLIX MPaABOBbLIX AKTOB, PErynupyrowux npegoctaBrieHne
MyHuumnansHon  ycnyrn, ykasaH B [lpunoxeHun 2 K HacTosilLemy
AOMUHUCTPaATMBHOMY perfameHTy

2.6. UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, He06X0AUMBIX B
COOTBETCTBMU C HOPMATUBHbLIMU NpaBoBbIMU akTamu Poccuinckon denepauun,
HOPMaTUBHbLIMM NPaBOBbLIMU akTaMu Kypckoi o6nactu u myHuumMnanbHbIMU
NpaBoOBbLIMM aKTaMu ONA NpefoCcTaBleHUs MyHMUUNanbLHOW ycnyru

Ycnyrm  no  COBEpLUEHMIO  HOTapuanbHbIX  OEWUCTBUA,  YKasaHHbIX B M.
2.3 coBepLuarTCcAa Npu NpegbaBeHUN:

1. Ana domsnyeckmx nuu;:

1) nacnopTa rpaxgaHuHa Poccuinckon denepauumm;

2) BPEMEHHOIro yaoCTOBEPEHNSA NMMYHOCTU rpaxgaHnHa Poccunckon ®egepayunm
(B nepmopg ogopmMmneHus nacnopta rpaxgaHuHa Poccurckon ®egepauun);

3) yAocToBEPEHUS NMNYHOCTU UM BOEHHOIO Buneta BOeHHOCHyxaLlero 8;

4) nacnopta rpaxgaHuvHa Poccuickon depgepaumn, yooCTOBEpPSIHOLLErO
NUYHOCTb rpaxgaHmHa Poccurickon ®depepaumn 3a npegenamm  Poccuinckon
depepaumu;

5) gMnnomaTnyeckoro unu cnyxebHoro nacnopTa;

6) yaoctoBepeHus nMYHocT Mmopsika (MNonoxeHne o6 yoocToBEpEHUN NYHOCTH
MOpsika, yTBepXaeHHoe nocrtaHoBneHuem lNpasutensctea Poccuinckon depepauum
or 18.08.2008 N 628 "O T[lonoxeHun 06 yAOCTOBEPEHMM FNYHOCTU MOPSIKa,
[MonoxeHnMn O MOPEXOOHOW KHWXKe, obpasue u onncaHum 6naHka MopexoaHOn
KHWXKKK" 9;

7) nacnopta rpaxgaHnHa CCCP obpasua 1974 r. ¢ ykasaHMeM rpaxgaHcTBa
Poccunckon depepaumm wunuv C BKAagblleM, CBUMAETENbCTBYOLWMM O Hannumm
rpaxkgaHcTBa Poccuinckon degepauunm, BblgaHHbIM NO AOCTMXKEHUN rpaXXgaHUHOM 45-
neTHero Bo3pacTta;

8) yaoctoBepeHuna 6exeHua;

9) cBuaeTenbCcTBa O PAacCMOTPEHUN XoAaTamcTBa O Npu3HaHUM BexeHuem Ha
Tepputopumn Poccuiickon degepaumm no CcyLecTBy;

10) cBmngeTenbcTBa O NPeaoCTaBEHNUN BPEMEHHOrO ybexuwla Ha TepputTopum
Poccunckon ®epepauuu;

11) AOKyMeHTa, YyOOCTOBEPSIOLWErO0 JIMMHOCTL Ha Nepuon pPaccMOTPEHUs
3asiBfieHMs O Npu3HaHuUM rpaxgaHnHom Poccuinckon depepaumm nnm o npveme B
rpaxgaHcTeo Poccuinckon ®enepaunu;

12) nacnopTa WHOCTPAHHOIO rpaxgaHuMHa WM UHOTO  OOKYMEHTa,
YCTaHOBIEHHOro heaepanbHbIM 3aKOHOM WM NPU3HaBaeMoro B COOTBETCTBUWN C
MeXayHapoaHbiM goroBopom Poccunckon depepaumm B KavyecTBe [OOKYMeEHTa,
YOOCTOBEpPALLEro JIMYHOCTb MHOCTPAHHOIO rpaxgaHuHa 10;

13) KonuM 3akniYeHust TeppuTopuarnbHOro opraHa denepanbHOro opraHa
NCMONHUTENBbHOM BNAacTn, OCyLWecTBNAOWEro yHKUUM No BbipaboTke 1 peanunsauum
rocygapCTBEHHON MNOSMIUTMKM M HOPMAaTMBHO-NPAaBOBOMY PErynMpoBaHMi0 B cdepe
mMurpauum o6 yCTaHOBIMEHMU NIMYHOCTU MHOCTPAHHOMO rpakgaHuHa, 3aBepeHHOW B
nopsigke, YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccunckon depepaumm (ans
WHOCTPAHHOro rpakgaHuHa, HE3aKOHHO Haxodsleroca Ha Tepputopun Poccuinckon
depepaumm M He UMEKLLEro LENCTBUTENbHONO [AOKYMEHTa, YAOCTOBEPSIHOLLErO
NINYHOCTB);
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14) [OKYMeHTa, BblAAaHHOIO WHOCTPAHHLIM rOCyAapCTBOM U MpU3HaBaemoro B
COOTBETCTBUM C MexayHapoaHbiM goroBopoM Poccunckon depepauum B KayvecTse
AOKYMEHTa, YAOCTOBEPSIOLEro NMYHOCTb Nnua 6e3 rpaxgaHcTBa, paspelueHne Ha
BPEMEHHOE MPOXMBaHMUE, BWO Ha XKUTENbCTBO UMW  MHbIX  [JOKYMEHTOB,
npeaycMOTPEHHbIX 3akoHoaaTennbcTBOM Poccuiickon degepaumm nnu npusaHaBaeMblx
B COOTBETCTBMM C MeXAyHapoAHbIM gorosopom Poccuinckon degepaumm B KadecTse
AOKYMEHTOB, YAOCTOBEPSAIOLLMX JIMYHOCTb Nnua 6e3 rpaxxgaHcTea;

15) nHOro AOKyMeHTa, npedyCMOTPEeHHOro 3akoHodaTenbCTBOM Poccuickon
degepaumm unn nNpu3HaBaemMoro B COOTBETCTBUM C MeXOyHapoAHbIM [LOroBOPOM
Poccunckon degepaumm B kayecTBe OOKYMEHTa, YAOCTOBEPSIOLEro MYHOCTb, Un
APYrMX [OOKYMEHTOB, WCKMOYaloWmMX mobble COMHEHUSI OTHOCUTESIbHO JIMYHOCTM
rpaxkgaHuHa.

[laHHble O §WYHOCTU HEeCOoBEpPLUEHHONETHEro rpaxgaHuHa Poccuickon
degepaumn, He OOCTUrWIEro  YeTblpHaguaTM  NeT, YCTaHaBnMBawTCA MO
CBMAOETENbCTBY O POXAEHUUN, NPeAbsBASEMOMY €ro 3aKOHHbIMWU NPeaCcTaBUTENAMM.

MonHOMOYMSA  3aKOHHOrO  MNPeaCcTaBuTENs]  HECOBEPLLUEHHOMETHero - uUnu
HefeecnocobHOro nMua HoTapuyc yCcTaHaBnMBaeT Ha OCHOBAHWUM:

a) AOKYMEHTOB OpraHoB 3anncu akToB rpaX4aHCKOro COCTOAHNA, 0Bpa3oBaHHbIX
opraHamu rocygapCTBeHHOW Briactm cybbvektoB Poccuickon depgepauumu, opraHoB
MECTHOro camoyrnpaBfeHns MyHUUMNanbHbIX PanoHOB, MyHUUMMANbHbIX, FOPOACKMUX
OKpPYroB, rOPOACKNX, CENbCKNX MOCENEeHNn B criydyae genermpoBaHus UM NOSIHOMOYMI
Ha roCy4apCTBEHHYIO PEerMcTpauuio akToB rPaXKgaHCKOrOo COCTOSIHUS, KOHCYIbCKUX
yupexgeHun Poccuinckon depgepaumm 3a npegenamu  Tepputopumn  Poccuickon
degepaummn, oCyLLECTBASAIOLWNX FOCYAAPCTBEHHYIO PEMMCTPALMIO aKTOB rPaXXa4aHCKOro
cocTtosdHus rpaxgaH Poccunckon ®epepaunn, nNpoXxumBawwmx 3a npegenamm
Tepputopun Poccunckon ®epepauumn (ganee - opraHbl 3annucu akToB rpaXkgaHCKOro
COCTOSIHMSA), unn cBefeHun EOnHOro rocygapCTBEHHOro peecTtpa 3anucent akToB
rpakgaHCKoro COCTOSIHUS,

0) akTa opraHa Onekn u rMnoneynuTenbCcTBa O Ha3HAYEeHUM OrnekyHa Wnu
noneynTens;

B) AOKYMEHTa O BPEMEHHOM BO3IIOXEHUN UCNOMHEHNA 0BsA3aHHOCTEN OMneKkyHa
UM NnoneyunTens Ha opraH Onekn u NonevYnTenbLCTBa;

r) [AOKyMeHTa O TMOMELWEeHUN HeaeecrnocobHOro WM  He  MOSHOCTbHO
AeecnocobHoro nuua nog Hag3op B obpasoBaTenbHble OpraHu3auuM, MeauumMHCKue
opraHusaumu, opraHmsaumm, OKasbiBawlimMe couuasrbHble YCryru, Wnnm UHble
opraHusauumn, B TOM 4Yucrne Anst geTen-cmpoT n geTen, ocTaBlumxca 6e3 noneyvyeHus
poauTenen, U OOKYMEHTOB, MOATBEPXAAlLWMX MOMHOMOYNA NpeacTaBuUTenNs Takowm
opraHusaumu,

A) OOKYMEHTa WMHOCTPaHHOro rocyaapctBa, NOATBEPXAANOLWEro POACTBEHHbIE
OTHOLLEHUS, ONEKY N NONeYnTeNbCTBO.

Mpn yooctoBepeHMn OOBEPEHHOCTENM  OOSMKHOCTHBbIM - NIMLOM  MECTHOro
camoynpaBfeHusl OCYLLECTBNSAETCS MNpPOBEpPKA [eeCnOCOOHOCTM (hU3NYECKUX NUL,
y4acTBYHOLLNX B COBEPLLUEHUN HOTapuanbHOro 4encTeums.

Mpn npoBepke [eecnocobHOCTU rpaxdaHWHa AOSMKHOCTHOE NULUO MECTHOro
camMmoynpasneHnsa OOSMKHO UCXOAUTb U3 TOro, YTO B COOTBETCTBMU C NMyHKTaMn 1 un 2
ctaTtbk 21 [N'paxgaHckoro kogekca Poccuickon depepauymn:

AeecnocobHOCTb rpaXkgaHnHa BO3HUKAET B MOMIHOM OObeMe C HacTynfeHnem
COBEPLUEHHOSETUSA, TO €CTb NO AOCTMXKEHUN BOCEMHAALATUIIETHENO BO3PaCTa;

B Crfyyae, Korga 3akoHOM [OMnycKaeTcs BCTynneHue B Opak OO AOCTMXKEHUS
BOCeMHauaTn neT, rpaxgaHvH, He OOCTUruM BOCeMHauaTUeTHero Bo3pacTa,
npunobpeTtaeT AeecnocobHOCTbL B MONTHOM 00bEME CO BPEMEHW BCTYMNIEHUS B Opak;
npuobpeTeHHasa B pe3ynbraTe 3aknioyeHus bpaka 0eecnocobHOCTb COXpaHSAEeTCs B
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nonHom obbeme M B Crydae pacTopXeHus Gpaka OO0 AOCTUXKEeHWA BoceMHaauatu
neT; nNpun npusHaHum Gpaka HeOaenCTBUTENbHbIM Cyd MOXET MPUHATL pelueHne 06
yTpate HEeCOBEPLUEHHONETHUM CYyNpyromMm MOSIHOM [eecnocobHOCTM C MOMEHTA,
onpenensemMoro cyaom;

HEeCOBEpPLUEHHONETHUIN, OOCTUMLNA LIEeCTHaAaUaTn neT, MoXeT ObiTb 0O6bsABMNEH
MONIHOCTbIO AeecnocobHbIM, eCnn OH paboTaeT No TPyAOBOMY 4OrOBOPY, B TOM YMcCne
Mo KOHTpPaKTy, WAM C cornacusa poauTenen, YCbIHOBUTENEN Wunu nonevnTens
3aHMMaeTCa NpeanpuHMMaTeNbCKON AEATENbHOCTLIO MO PELLUEHMIO OpraHa Onekn u
noneynTenbcTBa WM cyda; OObSABNEHWE HECOBEPLUEHHONETHEro MOMHOCTLIO
AeecnocobHbIM  (3MaHcMnaums) npoOu3BOAUTCSA MO  PEeLUeHU0 opraHa Onekn wu
noneynTenbCcTBa - C cornacua oboux poaumTenewn, yCbIHOBUTENEN UNN nonevynTens
nmMbo Npu OTCYTCTBUM TAKOro COrfiacus - No peLleHnto Cyaa;

AeecnocobHOCTb HECOBEPLUEHHOMNETHUX B BO3pacTe OT 4eTblpHaguatM Ao
BOcCeMHaguaTn net onpegendeTca ctatben 26 MpaxgaHckoro kogekca Poccuinckon
depepaumn 12;

Ans 3aWwuTbl NpaB W WHTEPECOB HeOeeCcnoCOOHbIX WM He MNOMHOCTLIO
AEeecnocobHbIX rpaxgaH yCTaHaBnMBalOTCA oneka u noneyntenbctBo. OnekyHbl w
noneynTenu BbICTYNawT B 3alUMTy NpaB M MHTEPECOB CBOWMX MOAOMEYHbIX B
OTHOLUEHUSIX C NbbIMKM nMuamMu, B TOM 4ucre B cydax, ©e3 cneuyuwanbHOro
NOJSTHOMOYUA.

2. Ansa ropnandeckux nuu;

MpeacTtaBuTENB(NN) FOPUONYECKOTO NULA B NOATBEPXKOEHME CBOMX NOSTHOMOYUIA
MOXeET (MOryT) CaMOCTOATENbHO NPeaCcTaBUTb:

yuypeauTernbHble OOKYMEHTbl lOpUAMYEcKOro nuua, KpoMe criyyaeB, Koraa
topManYecKoe nmuo AenCcTByeT Ha OCHOBaHMM TUMOBOIO YCTaBa;

AOKYMEHTbI,  noaTtBepxpawowme ero  (Ux) un3bpaHve  (HasHadeHwue),
COCTaBfeHHble B  COOTBETCTBUM C  MNOpSAKOM  m3bpaHua  (HasHayeHus),
YCT@HOBJEHHbIM Y4YpeanTernbHbIMU AOKYMEHTAMU HOPUOANYECKOro nuua (Hanpumep,
NPOTOKON obuiero cobpaHusi, NPOTOKON 3acedaHusi npaBneHnst o6 wn3dbpaHum
(Ha3Ha4eHunn), Nprkas 0 Ha3Ha4YEeHUN OUPEKTOPOM (reHepanbHbIM OUPEKTOPOM).

B noatBepxgeHve NOMHOMOYMMA NpeacTtaBuTeNnsd  IOPUMAMYECKOro  nvua,
AENCTBYIOLLEro MO [JOBEPEHHOCTU HPUANYECKOrO fivua, LOOSMKHOCTHOMY nvuy
MECTHOro camoynpaBneHns OMMKHbI OblTb NPeACTaBreHbI:

AOBEPEHHOCTb OT MMEHU OPULAMYECKOrO Nnua C NOAMUCBLI0 ero pykoBoauTens
WIX MHOTO Nnua, YNOSTHOMOYEHHOMO Ha 3TO €ro ydpeauTenbHbIMU JOKYMEHTAMW;

A0orosop mMexay npegcraBuTenem n npeacraBnsiemMbiMm, Mexay
npeacraBnsieMbiM U TPETbUM NULOM NMOO peLueHne cobpaHus LPUANYECKOro nmua B
cnyyae, ecnu nosiIHoOMouYKns NPeaAcTaBUTENS COAEPXKaTCHA B yKa3aHHbIX AOKYMEHTaX.

B cnyyae ynocTtoBepeHusi OOBEPEHHOCTM OT WMMEHWU pPUOUYECKOro nuvua
NPOBEPSIOTCS €ro NPaBOCNOCOOHOCTL, a TaKke NOSTHOMOYNSA ero NpeacTaBUTENS.

3. opurMHana AOKYMEHTAa, Tpebytouiero HOTapuanbHOro
3acBMOETENbCTBOBaAHMSA, M €ero konuu (Npu obpalleHnn 3a COBEpLUEHMEM
HOTapManbHOro 3acBUAETENbCTBOBAHUSA BEPHOCTM KOMUIA OOKYMEHTOB U BbINNCOK U3
HUX);

4. pokymeHT 06 ynnaTe rocyaapCTBEHHOM MOLWMAWHBbI UMM HOTapuanbHOro
Tapuda (npyn Heob6xoanMocTHn).

[Ons noatBepXaeHust NOMHOMOYUM npencTaBuTeENs(en) opuagnyeckoro nuua,
nmetroLero(nx) nNpaBo AencteoBaTb 6e3 OOBEPEHHOCTU OT MMEHU HPUOUYECKOrO
nMua, OOIMKHOCTHOE IMUO MECTHOroO camMoyrnpaBfieHMsl 3anpalivBaeT CBeAEeHUs,
cogepxawmecsa B EanHom rocyaapcTBeHHOM peecTpe pUanYeCcKnX nuu.
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2.7. MWcuyepnbiBaowui nepeyYeHb [OKYMEHTOB, HeobOXoAUMbLIX B
COOTBETCTBMU C HOPMaTUBHbLIMU MNPaBOBLIMW aKTamMu ANA npenocTaBrieHUs
MYHULMNANbLHOM YCNYyru, KOTOpble HaxoAATCA B pPacnopsikeHMU OpraHoB
BrnacTu

AOMUHUCTpaums CaMOCTOATENBLHO B pamkax MeXBeJOMCTBEHHOIo
B3aMMOOENCTBUSA 3arnpaluMBaeT crieylolme OOKYMEHTbl (MX KOMUKW, CBedeHWus,
cogepxawumecs B HUX):

- B ®epnepanbHyto HanoroByto cryxby Poccun (cBegeHus, cogepxawmecs B
EaovHom rocygapcTBeHHOM peecTpe HpuanYeckux nuu);

- B YnpaeneHune deaepanbHoro kasHadencrtsa no Kypckon obnactu (cBegeHust
00 ynnarte rocyaapCTBEHHOWN MOLUMWHBI MW HOTapuarbHOro Tapuda).

2.8. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3asiBUTENS.

AOMUHUCTpauUmMs He BNpaBe TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsa JOKYMEHTOB M MHPOPMaLMKN U OCYLLIECTBNEHNSA OENCTBUN,
npenocTaBfieHne MM OCyLLECTBEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMM aKTaMu, pPerynumpyrowmnuMm OTHOLLIEHUS), BO3HMKaWOLWME B CBA3N C
npegocTaBrieHneM MyHULMNanbLHOW yCnyru;

2) npeactaBneHMs OOKYMEHTOB M WHOpMauuKW, KOTOpble HaxogaTcs B
pacnops>KeHWn OopraHoB, MNPeAoCTaBNAWMX MyHAUMNAmNbHbIE  YCIYru, UHbIX
rocyaAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasneHus  nmbo
noaBeaOMCTBEHHbIX opraHunsaummn, y4YacTBYHOLLMX B npeaocTaBneHnn
MYHULMNANbHbLIX YCryr, B COOTBETCTBUM C HOPMATUBHLIMA MPaBOBbLIMW aKTaMu
Poccunckon  depepauun, HOPMATUBHBIMM  MNPABOBbIMM  akTaMn  CyOBLEKTOB
Poccuiickon depepaummn, MyHUUUNAnNbHbIMA MPaBOBbIMW akTamu, 3a WCKMYEHUeM
AOKYMEHTOB, BKIOYEHHbIX B oOnpederneHHbln YacTbio 6 ctatbu 7 degepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «OO6 opraHusaumm npeagoCcTaBreHus
rocygapCTBEHHbIX M MyHuumMnanbHblX ycnyr» (PepepanbHbin 3akoH Ne 210-03)
nepeyeHb JOKYMEHTOB;

3) npeactaBneHns OOKYMEHTOB W WHdoOpMauun, oTcyTcTBue un (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb Npy nepBoHavarbHOM OTKase B npueme
OOKYMEHTOB, HeobxoaMMbIX ANA npefocTaBneHns MyHuuunanbHoW ycnyrn, nnbo B
npefocTaBfieHnn  MyHUMUMMANbHOW  ycrnyrn, 3@  UCKIYEHMEeM  crydaeB
npenyCcMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbmn 7 PegepanbHoro 3akoHa Ne 210-93.

3asBuTenb BrpaBe MNPeAcTaBUTb YKasaHHble OOKYMEHTbl M WHOopMauuio B
opraHbl, NpeaocTaBnsaLLmMe MyHULUUNANbHYO yCryry, N0 COGCTBEHHON UHULUMATUBE.

HenpeacraBneHve 3assuTtenemMm (npeacraBuTeneM 3adBUTEnNs) YKa3aHHbIX
OOKYMEHTOB He SBNAETCA OCHOBaHMEM NS OTKasa 3asasuTtento (npeacTtaBuUTEnto
3aaBuUTENd) B NpeaoCTaBneHnn MyHULMNAIbHOW YCyTrn.

2.9. WUcuepnbiBawowui nepeyvyeHb OCHOBaHMM AnsA OTKasza B nNpueme
AOKYMEHTOB, He06XxoAUMbIX ANA NPeAoCTaBIeHUA MyHULIMNANbHOW ycnyrm

McuepnbiBaowmn nepevyeHb OCHOBAHUMW ONA OTKasa B NpuemMe [LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBfEHNss MyHULMNANbHOW YCIYTn:

- HenpeacTaBneHne 3asiBUTENEM AOKYMEHTA, YAOCTOBEPSIOLEro €ro IMYHOCTD;

- HenpeacTaBneHne npencraBMTeNnem 3aaBUTENSA AOKYMEHTa,
yOOCTOBEPSIOLLErO €ro fIMYHOCTb N NMOSTHOMOYMSI.

2.10. UcuepnbiBarowmin nepevyeHb OCHOBAHMM ANA NMPUOCTAHOBJIEHUA UMK
OoTKasa B NpeaocTaBNneHun MyHMLUNanbLHOWN ycnyru
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2.10.1. MNMpepocTaBneHne MyHMLMNANbHON YCyrn MOXET OblTb MPUOCTAHOBIEHO
B Crny4yae OTCYTCTBUS JOKYMEHTOB, YAOCTOBEPSAIOLMNX JIMYHOCTb 3asiBUTENS, a TaKkke
B Crfyyae HeynnaTbl rocydapCTBEHHOW MOWIMHbI 3a COBepLUeHMe HOoTapuaribHOro
DEeNCcTBUS.

CoBepLueHne HoTapuanbHOro AeNCTBUS MOXET ObITb OTMIOXEHO B Crny4yae:

- HeobxoanmocTn nctpeboBaHNa OOMONMHUTENbHbBIX CBEAEHUN OT PU3NYECKUX U
PUONYECKUX NNLL;

- HanpaBfieHs1 JOKYMEHTOB Ha 3KCMepTuay.

CoBeplueHne HoTapuarnbHbIX OEWCTBUMA OOMKHO OblTb OTMIOXKEHO, ecnn B
COOTBETCTBMM C 3aKOHOM HeoOXOAMMO 3anpoCUTb 3auMHTEPECOBaHHbIX nul 06
OTCYTCTBUN Y HUX BO3PaKEHUN NPOTMB COBEPLLEHUS ATUX OENCTBUN.

CpokK 0TNnoOXeHNsa coBepLleHnUs HoTapuanbHOro AENCTBUS HE MOXET NpeBbILAaTh
Mecsila CO [OHS BbIHECEHMSI MOCTAHOBIEHUS 06 OTMOXEeHUN COBEepLUEHUS
HOTapuanbHOro AENCTBUA.

Mo 3asBneHn0 3aMHTEepPeCcoBaHHOIo Nuua, ocrnapyealoLLero B cyae npaBo Unun
akT, 3a y4OCTOBEPEHMEM KOTOPOro obpaTtunocb Apyroe 3anHTepecoBaHHOE NnuLo,
CoBepLUEeHNEe HOTapuanbHOro AEWUCTBUS MOXET OblTb OTMOXEHO Ha CPOK He 6onee
aecsatu gHen. Ecnn B TeyeHue 3TOro cpoka ot cyda He ByaeTt nonyyeHo cooblieHne
O MOCTYNMEHNN 3asiBNEHUS, HOTapuanbHOe ENCTBME OOMKHO ObiTb COBEPLUEHO.

B cnyyae nonyyeHuss oT cyga coobLleHns O MOCTYynfeHUn 3asBreHus
3aMHTEPECOBaHHOrO nuua, ocnapuvealroLwero npaso unu d¢akt, 06 yaoctoBepeHun
KOTOpPOro, MpoCUT ApYyroe 3avHTEPecOBaHHOE MU0, COBEpPLUEHWE HOTapuarbHOro
AEeNcTBMsS NPUOCTaHaBNMBAETCS 4O paspeLLeHns gena cyaom.

[omKHOCTHbIE nuua AAMUMHUCTPAUMM He MNpuHMMAalT ONS  COBEpPLUEHUS
HOTapuanbHbiX AOENCTBUMA OOKYMEHTbI, MMelwmne nogunctkm nmbo npunmncku,
3a4YepKHYTble CIiIoBa M MHblE HEOTOBOPEHHbIE WUCMpPAaBfEHNdA, a TakkKe AOKYMEHTHI,
NCMOJSTHEHHbIE KapaHaaLLOM.

2.10.2. [ormkHOCTHble nuua AOMUHUCTPaAUMKM OTKasblBalOT B COBEPLUEHUN
HOTapuanbHOro AENCTBUSA, ECNU:

- COBEpLUEHME TaKoro AeNCTBUS NPOTUBOPEYUT 3aKOHY;

- DencTBMe NOLMEXUT COBEPLUEHUIO LOSMKHOCTHBIM NULOM AAMUHUCTPaLMu
ApYroro noceneHus Nnu MyHUUunanbHoOro panoHa (MPUMEHUTENBHO K MPUHATUIO Mep
K OXpaHe HacneacTBEHHOrO0 MMyLecTBa M B Cnyyvyae HeobxoammocTum Mep Mo
yrnpaBfeHno NM) UK HOTapUyCoM;

- C Nnpocbbon 0 coBepLUEHNM HOTapManbHOro AeNCTBMUS 0BpaTUca rpaxagaHuvH,
NPU3HAHHbLIN CYyAOM HeLeecnocoOHbIM UMW  OrpaHUYeHo [eecnocobHbIM, nmMbo
npeacTaBuTeNb, HE MMEKLWNI HEODXOAMMbIX NOSTHOMOYNNA;,

- cAenka He COOTBETCTBYET TpeboBaHNAM 3aKOHa;

- cogepaHue OOKyMEHTa, 3a CBUAETENbCTBOBAHNEM NOLSMHHOCTM NOLMMUCKU Ha
KoTopoM obpaTtunocb U3MYEeCKoe WNU  OPUANYECKOE NULO, NPOTMBOPEYUT
3aKkoHogaTtenbHbIM akTam Poccunckon denepaunu;

- OJOKYMEHTbI, NpeACTaBNeHHbIEe A4S COBEPLUEHNA HOTapuanbHOro AeNCTBus, He
COOTBETCTBYIOT TpeboBaHUAM 3akOHOAATENLCTBA.

- (baKTbl, W3NOXEHHblE B AOKYMEHTax, NPeACTaBrfiEHHbIX AONs1 COBEPLUEHUS
HOTapManbHOro AENCTBUSA, HE NOATBEPXKAEHbLI B YCTAHOBSIEHHOM 3aKOHO4ATENbCTBOM
Poccunckon depepaumm nopsiake npu ycrioBuu, YTO noaTBepxaeHue Tpebyetca B
COOTBETCTBUM C 3aKoHOoLaTeNnbcTBOM Poccuimnckon ®eaepaumn.

[omkHocTHOe nNnuo AgMMHUCTPaUMK No npocbbe nuua, KOTOPOMYy OTKasaHo B
COBEpPLLUEHNN HOTapuanbHOro AENCTBUS, AOIMKHO W3NOXWUTb MNPUYUHBbI OTKa3a B
NMMCbMEHHON OpME M pas3bACHUTL MOPSAOK ero obxanosaHus. B aTux cny4vasx
AOIMKHOCTHOE NNUOo AAMUHUCTPAUUM HE NO3OHEE YEM B AECATUAHEBHbIN CPOK CO OHS



obpalleHuns 3a coBepLIEHMEM HOTapmanbHOro AENCTBUS BbIHOCUT NOCTaHOBMNEHME 06
OTKa3e B COBEpLUEHUN HOTapuasibHOro AencTBus.

B noctaHoBneHun 06 oTkase JOMKHbI OblTb yKa3aHbl:

- JaTa BblHECEHNA NOCTaHOBIEHNS;

- damunus, uHUMUManbl, AOO0SDKHOCTb JiMua, YMNOSIHOMOYEHHOro coBepllaTb
HOTapuanbHble AeNCTBUS, HAaMMeHoBaHUe AOMUHUCTpaLUK;

- (phamunnga, wumsa, oT4yecTBO (MocrnegHee - NPy HanNUuUW) rpaxgaHuHa,
obpaTmBLLEroca 3a COBepLleHWEeM HOTapuasnbHOro OencTBUdA, agpec MecTa ero
Xutenbctea (NOfHOE HavMeHOoBaHMEe W agpec (MecTO HaxoXAEeHWs) MOCTOAHHO
AENCTBYIOLEro WUCMOMHUTESNIbHOMO OpraHa lpuanyeckoro nuvua, npeacraBUTEsto
KOTOPOro OTKa3aHO B COBEpLLUEHUN HOTapuanbHOro AenCcTBus);

- HOTapuarnbHOe JEeNCTBME, O COBEPLUEHUN KOTOPOro npocun obpaTuBLLMIACS;

- OCHOBaHMe 0TKasa CO CCbISTIKOM Ha AeNCTBYIOLLEE 3aKOHOO4ATENbCTBO;

- NOPSOOK U CPOKM 0BXanoBaHUs oTkasa.

[MocTaHOBNEHME COCTaBMnseTCA B ABYX MOAJSIMHHBIX 3K3eMNnsipax, Kaxablin
3aK3eMnnsap NognucbIBaeTcs AOSMKHOCTHBIM NULOM AOMUHUCTPaUUN C NPUIOXKEHUEM
OTTMCKa nevatn AgmuHucTpaumn. [locTaHOBMEHWE perucTpupyetTcsas B KHUre
ncxogsawemn KoppecnoHgeHUNN.,

lMocTaHoBREHME 06 OTKase BpydaeTcs Nuuy, KOTOPOMY OTKa3aHO B COBEPLLUEHNN
HOTapuanbHOro AEeNCTBUS, UNW HanpaBnsieTca eMy NocpeacTBOM NMOYTOBOW CBA3WN.

Mpn BpyyYyeHMM MUy, KOTOPOMY OTKa3aHO B COBEPLUEHUM HOTapuarbHOro
AENCTBUs, MNOCTaHoBNeHna 06 oOTka3e, YyKasaHHOe §uUo Ha 3kK3emnnspe
NOCTAHOBIMEHUS, XpaHsawemMcs B genax AOMWHUCTpauuKM, pacnucbiBaeTcs B
Nnosly4eHnn NOCTaHOBIIEHNSA N CTaBUT AaTy BpPyYEHUs.

2.11. lNopagok, pasmep U OCHOBaHUA B3UMaHWSA rOCyAapCTBEHHOM MOLUSIUHbI
WM MHOW NNaTtbl, B3MMaeMoW 3a NpefoCTaBneHne MyHUUMNanbHOM yCryru

MyHuumnanbHass ycrnyra NO  COBEPLUEHUIO  HOTapuanbHbIX  OEeWCTBUM
npefocTaBfsgeTCd Ha nraTHOM OCHOBE B COOTBETCTBMM C  AEWNCTBYHOLLMM
3akoHogaTenbcTtBoM Poccuinckon degepauumn.

Onnata HoTapuanbHbiX AENCTBUWA, COBepLlaeMblX LOOMMKHOCTHBIM — JIULOM
agMuUHUCTpauuKn, npou3BOAMTCHA B MNOpsake, YcTaHoBrneHHoM cT. 22 OcHoB
3akoHogaTenbcTBa Poccuickon denepaumm o HoTapuare.

3a coBeplUeHMe HOoTapuanbHbIX AeWCTBUW, O KOTOPbIX 3aKoHOAATeNbCTBOM
Poccunckon ®depepaummn npenycMmoTpeHa obsizaTenbHasi HoTapuanbHass dopma
AOJDKHOCTHOE MU0  aAMWHUCTPpauUUKW, B3MMaeT r[OCyAapCTBEHHYIO MOLWMUHY Mo
cTaBkaM, YCTaHOBMEHHbIM 3akoHoAaTenbcTBOM Poccuiickon denepaumm o Hanorax u
cbopax (Cratbss 333.24. Hanorosoro kogekca Poccunckon Pepepauumn (4acTb
BTOpas).

3a coBeplueHMe HOoTapuanbHbIX AEUCTBUW, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon depepaunmn He npegycMoTpeHa obsAsaTtenbHas HoTapuanbHasi dopma,
AOJDKHOCTHOE NUUO agMUHUCTpauMuM B3UMMaeT HoTapuanbHbii Tapud B pasmepe,
YCT@HOB/IEHHOM B COOTBETCTBMM C TpeboBaHusmm ctatbn 22.1 OcHoB
3akoHogartenbcTBa Poccunckon degepauum o Hotapmare.

3a HoTapuarnbHble OeCTBUS, COBEPLUAEMble BHE NMOMELLEHNS agMUHUCTPaLMK,
rocygapCTBeHHas MoLWnHa yrnravyvMBaeTca B pa3mepe, YBeNnu4eHHOM B MonTopa
pasa.

[Mpn yoocTtoBepeHUM OOBEPEHHOCTU, BblAAHHOM B OTHOLLEHUN HECKOJSTbKUX Ny,
rocygapCTBeHHas noLlunuHa ynnadnmeaeTcs OgHOKPaTHO.

2.12. MakcumanbHbIi CPOK OXWUAAHUSA B o4yepeau npu nogade 3anpoca O
npegocTaBfieHU MyHULMNATbHON YCIyrn

Bpems oxugaHua nocetutenen Ans MNONyyvYeHUs MyHUUUNAnbHOW YCINyrn He
OOIMKHO npeBblwaTh 15 MUHYT.



2.13. Cpok n nopsigoKk perncrpauum 3anpoca 3asBUTeNs O NpefocTaBneHuu
MYHULMNANbHOW YCIyru.

[OKyMeHTbl, noanexawme perucrpaunm, OOSMKHbl ObiTb yYTEHbl B XXypHane
pernctpaumMm BXOOALWIEN KOpPpecnoHAeHUMM B OeHb WX MNOCTynneHus, 3a
UCKITIOYEHNEM [AOKYMEHTOB, MoAfnexawmx crneumanbHOMy Yy4yeTy, MOCTYNUBLUMX MO
nouyre.

Ha p[oKkymeHTe B MpaBOM HWXHEM Yyriy nNepBOW CTpaHWLbl CTaBSATCS
pPErncTpaumoHHbIN HOMEP MO XXypHany perucrtpaumm BXoasilen KoppecrnoHAEHUMN 1
Aarta perncrpauum.

[oKyMeHTbl, nognexawe cneumnanbHOMy Y4yeTy, MNOCTynuBLUME MO MouyTe,
cHavana perucTpumpyloTcsa B XXypHane permctpauum BXosllen KoppecnoHAeHUmm, a
3aTeM - B KHUre cneumarnbHoro yyeTa.

[OKyMEHTbI, NPUHATbIE Ha JIMYHOM NpuemMe W noanexawue cneumanbHOMY
y4eTy, B XXypHane perncrpauumn Bxogsien KoppecnoHAEHLMN HE PErMCTPUPYIOTCS.

2.14. TpeboBaHms K nMOMeLWEHMsAM, B  KOTOpPbIX NpefoCTaBnsieTcs
MyHMUMNanbHaa ycnyra, K 3any OXuaaHusd, Mectam Ans 3anofIHeHUs1 3anpocoB O
npeaocTaBfieHNN MyHUUMNANbHOW yCnyrin, MHAPOPMALMOHHBIM CTEHAAM C NepevyHeM
AOKYMEHTOB, HeobXoouMbiX ANA MpefoCTaBfieHNs MyHUUMNanbHOW ycnyrn, W
obpasuamm uX 3anofHeHusl, B TOM u4ucre K obecneyeHuto [OCTYNHOCTM Ans
WHBaNNOoB Yka3aHHbIX OOBHEKTOB B COOTBETCTBUM C 3akoHOAATeNbCTBOM Poccuiickomn
depepaunn o counanbHOM 3aLmMTe MHBaANNOoB

lMpepocTaBneHne MyHUUMNANbHOM YCIyrn OCYLLECTBNSAETCA B chneumanbHO
BblAENEHHbIX AN 3TUX Lenen nomeweHnax AgMUHUCTpaunn (aanee - noMeLLeHus).

Ons 3assutenen (npeacrtaBuTenen 3aaBuTend), OOMKHO ObiTb obecneyeHo
yOooOCTBO C TOYKM 3pEHUs NnewexogHon OOCTYMNHOCTM OT OCTaHOBOK OBLLEeCTBEHHOIO
TpaHcnopTa.

B cnyyae ecnu nmeeTcsi BO3MOXHOCTb OpraHu3aumm CTOSHKM (NapKOBKK) BO3ne
34aHuA (CTPOEHUS), B KOTOPOM pasmeLleHO NOMELLEHNE, OPraHN30BbIBAETCS CTOSAHKA
(mapkoBka) AnNg NIMYHOrO aBTOMOOWUMBHOrO TpaHcnopTa. 3a Nofb30BaHME CTOSIHKOW
(mapkoBkoKr) ANs AMYHOrO aBTOMOOWMNBLHOrO TpaHCNopTa nnaTta C 3asBUTENnen He
B3nUMaeTCs.

[ns napkoBku cneumanbHbIX aBTOTPAHCMOPTHLIX CPeACTB WHBaNMAOB Ha
KaXkgon cTosiHke Bblgensietcsd He meHee 10% mecT (HO HE MeHee OOHOro mecta),
KOTOpble He AOMKHbI 3aHMMAaTb UHbIE TPAHCMNOPTHbLIE CpeacTBa.

B nomeweHunsx obecneynBaeTcss co3gaHuMe WMHBanNMaam YCrioBUK LOCTYMHOCTH
00bEKTOB B COOTBETCTBUU C TpeOOBaHMSIMN, YCTAHOBEHHbIMU 3aKOHOA4ATENbHLIMU U
WHbBIMA  HOPMAaTUBHbIMW MPaBOBbLIMM akTamMuM, B TOM 4UCNE: BO3MOXHOCTb
OecnpenaTCTBEHHOr0 BXOg4a B OOBLEKTbl WM BbIXO4A W3  HUX; BO3MOXHOCTb
CaMOCTOATENbHOIO NepeaBuMkeHns no TeppuTopum Ob6bekTa B Lenax AgocTtyna K
MECTY NpenocTaBfeHust ycryriu, B TOM 4ucre C NOMOLLbi paboTHUMKOB 0OBLEKTa,
NpefoCTaBnAWMX YCNyrin;, BO3MOXHOCTb MOCAagKu B TPaAHCMNOPTHOE CPeacTBO U
BbICAZlIKN M3 HEro nepen BXo4oM B 0ObEKT, B TOM YMUCE C UCMOMb30BaHMEM Kpecrna-
KOSNACKM M, Npyn HEOBXOANMOCTH, C NMOMOLLbIO PaboTHUKOB 0O6BbEKTA; CONPOBOXAEHMNE
WHBaNMAoB, UMEKLLNX CTONKNE HapyLUEHUS OYHKUUN 3PEHUS U CaMOCTOATESbHOMO
nepeaBmXeHNsa nNo Tepputopumn ob6bLEKTa; COOENCTBUE MHBaANMQy nNpu BXxoge B 00bekT
N BbIXOAE W3 HEero, WHMOPMMPOBaAHME WHBaNUAa O [OOCTYMHbIX MapLipyTax
oOLlecTBEHHOro TpaHcnopTa; obecnevyeHne pfgonycka Ha OObekT, B KOTOPOM
npefoCcTaBnATCA  ycnyru, cobakuM-npoBOAHMKA NPUM  HanuuMm  OOKYMEHTa,
noaTBepXxgarLwero ee cneunanbHoe obyyeHne, BbiAaHHOIO No OpMe U B NOpsiAKe,
yTBEPXOEHHbIX Npukasom MuHucTepcTea Tpyaa v couuanbHOW 3awmtbl Poccumnckon
®epepaunn ot 22 noHa 2015 r. N 386H (3apernctpmpoBaH MUHMCTEPCTBOM HOCTULUN
Poccuiickon ®egepaunn 21 nona 2015 r., pernctpauymoHHsin N 38115).
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B cny4yasix, ecnn 3gaHue, B KOTOPOM MpedoCTaBnsieTCs ycryra, HEBO3MOXHO
MOMIHOCTBLIO NPUCNOCOBUTE C y4eTOM NoTpebHOCTEN MHBaNMAOB, COGCTBEHHUKN 3TOrO
34aHus OO0 €ro PEeKOHCTPYKUMM UMM KanuTanbHOro peMOHTa AOSMKHbI MPUHUMATb
cornacoBaHHble C OAHMM K3 OOWECTBEHHbIX OObEeaAUHEHMA  MHBaNWMAOOB,
OCYLLECTBNAIOLWMNX CBOK [AEATENbHOCTb Ha TEPPUTOPUM MOCENEHUS Mepbl ONS
obecneyeHnsa gocTyna MHBaNUAOB K MeCTy NpeaocTaBneHuns ycnyrm nmbo, koraa ato
BO3MOXHO, ob6ecneunTb npegoctaBneHne HeobxoamMmbix yYCnyr N0 MeCTY XUTenbCcTBa
WHBanuMaa unvm B ANCTaHUMOHHOM pexnme.

B cnyyae npepocraBneHust ycnyrm B apeHayeMblX Onsi NpefoCcTaBneHnst yenyr
3[aHunsX, KOTOpPble HEBO3MOXHO MOMHOCTLI NPUCNOcobuTb C y4eToM noTpebHocTen
WHBaNMOoB, Yy4ypexaeHne MnpUHMMaeT Mepbl MO  3aKMYEHUO  AOMOMHUTENbHbIX
cornaweHun c apengopgateneM nubo Mo BKIIKOYEHUKO B MPOEKTbl OOrOBOPOB MX
apeHabl YCNoBUMW O BbLINOSIHEHMM COOCTBEHHUKOM oOObekTa TpeboBaHUM MO
obGecneyeHnto ycnoBmi 4OCTYNHOCTU ANsi MHBANUAOB AAHHOMO obbekTa.

Bxon B 3gaHue (CTpoeHue), B KOTOPOM pasMeLLeHO MNoMeLeHne, LOMKeH
obecneunBaTb CBOOOAHbLIN OOCTYN 3aaBuTenen (npegcrasutenen 3aasutens), bbiTb
obopyaoBaH yaoOHOW NecTHUUEN C MOPYYHAMM, LWMPOKMMM MpoXodamu, a Takke
naHgycamu ons nepensukeHns Kpecen-Konsicok.

Ha 3gaHumn (CTpoeHun), B KOTOPOM pasMeLLeHO MOMeLLeHne, pSaoM C BXOAOM
AOMKHa ObITb pasmMelleHa WHgOpMauUMoHHast Tabnuyka (BbiBecka), copepxalas
cneayoLlyo nHopMauuio:

- HauMeHoBaHne AOMUHUCTPaALUUY;

- MECTO HaxOoXOeHUs 1 topuanyecknin agpec AQMUHUCTpaLUK;

- pexxum paboTbl AQMUHUCTPaLUN;

- HoMepa TenedoHOB ANs crnpaBok AQMUHUCTPaLNK;

- agpeca oduymarnbHbIX CauToB agMUHUCTPaLNN.

dacag 3p0aHus (CTPOEHUSN), B KOTOPOM pasMeLLeHO NoMeLLeHne, SOMmKeH ObiTb
obopynoBaH  OCBETUTESNbHBIMM  Npubopamn,  NO3BONAKWMMA  MOCETUTENSM
03HaKOMUTBLCS C MHOPMALMOHHBIMU Tabnnykamu.

MomeweHns npuema 1 Bblgavym OOKYMEHTOB OOSKHbI NpegycMaTtpmBaTb Mecta
Ana  oXuaaHus, MHMOPMUPOBaHMA U nNpuema 3aaButenen (npencraBUTenen
3assutend). B mectax gns vHdOpMUpoBaHUA LOMMKeH OblTb obecneyeH [OCTynN
rpaxgaH ans 03HakoMJSIeHUS C MHopMaLMen He TONbKO B Yackl Npuema 3asBrieHun,
HO 1 B paboyee BpeMs, Koraa npuem 3asaBuTernen He Be4eTCS.

B nomeweHun npuvema wn BblgauYn [OOKYMEHTOB oOpraHuadyetcsa paboTta
CrnpaBOYHbIX OKOH B KONn4ecTBe, obecneyvmsaroLLiem NoTpeOHOCTU rpaxaaH.

XapaKTepucTkm NoMeLLeHnI NnpnuemMa 1 Bblaadym JOKYMEHTOB B YacTh 06 bEeMHO-
NIAaHMPOBOYHbIX N KOHCTPYKTUBHbBIX PELLEHUI, OCBELLLEHUS, NOXAaPHOW 6E30MacHOCTH,
WHXXEHEpPHOro obopyaoBaHNA LOMKHbI COOTBETCTBOBATL TpeboBaHNAM HOpMaTUBHbIX
AOKYMEHTOB, AENCTBYOLLMX Ha TeppuTopumn Poccurckon depepaumn.

MomeweHns npuema Bblgaun JOKYMEHTOB obopyaytoTcs cTteHaamu (CTorkamm),
cogepxawmmmn nHdopmanmio 0 nopsaake NpeaocTaBneHns MyHULMNanbHbIX YCAyr.

B mectax ans oxugaHua ycTaHaBnmMBalTCA CTynbsA (KpecernbHble CeKuuu,
Kpecna) ansa sassutenen (npeacraBuTenen 3assurtens).

B nomeweHun npuema u BblgauYn [OOKYMEHTOB BblOENsieTCA MeCTo Ans
odopMIeHMs OOKYMEHTOB, npegycMartpuBaroliee crtonbl (CTOMKM) € BrnaHkamm
3aABMEHNN N KAHLENAPCKUMUN NPUHAANEXHOCTSAMMN.

B nomewieHnax npuvema u BblgaynM AOOKYMEHTOB MOryT ObiTb pasMeLleHbl
nnaTexHble TeEpPMUHarbl, MUHU-0GUCHI KPEOUTHbIX YYpeXaeHu no npMemy nnatbl 3a
npefocTaBfieHMe MyHULMNANbHbBIX YCIyT.



NHdopmaums o damunun, UMeHU, OT4eCcTBE W [OOIMKHOCTU COTpyAHMKa
AOMUHUCTPaLMK JOIMKHA BbITb pasmelleHa Ha NUYHOW MHOpMaLMOHHON Tabnuyke
n Ha paboyem MecTe cneuunanucra.

Ona 3assButena (npegcrasBuTens 3asiBUTENs), HaXOASLWErocs Ha rpueme,
AOMKHO BbITb NPEAYCMOTPEHO MeCTO ANS packnagkv AOKYMEHTOB.

Mpuem KomnrekTa [OOKYMEHTOB, HeobXOoAMMbIX And  OCyLWeCTBNeHUs
MYHULMNANLHOM Yycnyrm Mo MnpUCBOEHWMIO agpeca oObekTaM HeOBUXUMOCTU, U
Bbldaya AOKYMEHTOB MPpU Hanm4Mm BO3MOXHOCTU JOSDKHbI OCYLLECTBNATLCH B Pa3HbIX
OKHax (kabuHeTax).

lll. CocTaB, nocrenoBaTefibHOCTb U CPOKU BbINOSTHEHUSA
aAMMHUCTpPaTUBHLIX Npoueayp (AeMcTBUM), TpeboBaHUA K NOPAAKY UX
BbINOJSIHEHUS!, B TOM YUcrie 0CO6eHHOCTN BbINONIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeUCTBMN) B INeKTPOHHON popme

3.1. NpepocTtaBneHne MyHMLUNanbLHOW yCrnyru BKntoYaeT B cebs
crneayrowie agMMHUCTPaATUBHBbIE Npoueaypbl:
- Npuem 3aaBuTens;
- YCTaHOBNEHWE NIMYHOCTU 3aaBUTENS;
- CcoBeplleHne HoTapuanbHOro AencTBusi, MO0 O0Tka3 B COBEPLUEHUMU
HOTapuanbHbIX JENCTBUN.
3.2. bnok-cxema npegocTaBrieHUA MyHULUNANbHOW YyCIyru

brnok-cxema  nocnegoBaTenbHOCTM  aAMUMHUCTPATUBHBLIX — npoueayp  no
npefoCcTaBfieHNI0  MyHUUUNAnbHOW ycryru npusedeHa B ripunoxeHun Ne3 K
aAMWUHUCTPATUBHOMY perfiameHTy.

3.3. lNpuewm 3aaButens

OcHoBaHvMeM [ns Hayana npoBedeHuMs aAMUHUCTpPaTMBHOW npouenypbl
ABNAETCA YCTHOE WM MUCbMeHHOoe obpaleHue 3asButens. JIMYHbIA  npuem
3asBUTENSA OCYLLUECTBNAETCA AO/MKHOCTHBIMU NnuaMn B COOTBETCTBUN C rpadpukom
npuema rpaxgaH. AMUHUCTpaTMBHaA npouegypa no rnpuemy  3asdBUTENS
OCYLLEeCTBNAETCA B Te4eHne 5 MUHYT C MOMeHTa obpalleHns 3asBuTens.

PesynbTat agMUHUCTPaTUBHOM NpoLenypbl: JIMYHbIA NpUeM 3asaBUTENS.

3.4. YcTaHOBnNeHue NMYHOCTU 3aaBUTENs

OcHoBaHveM [Ansi Havana npoBefeHus aAMWHUCTPATMBHOW npoueaypsl
ABNAETCH NMYHbIA NPUEM 3asBUTENS.

[omkHoCcTHOe nMUo  AOMUHWCTpaUUM MNpU  COBEPLUEHUMM HOTapuarbHOro
AENCTBUSA yCTaHaBNMBAET NIMYHOCTb rpaXkaaHuHa, NpeAcTaBUBLLIErO JOKYMEHTbI.

YcTaHOBMNEHNE NMYHOCTU [OJMKHO MPOU3BOAUTLCS HAa OCHOBAHUW [OKYMEHTOB,
yKa3aHHbIX B 2.6. HacTosiwero AOMUHUCTPaATUBHOIO perfiameHTa.

Y[OocToBepeHne NMYHOCTU 3asiBUTENS OCYLLEeCTBNSETCS B TeYEeHUe 5 MUHYT C
MOMEHTa npuema 3asiBUTens.

PesynbtaT agMWHUCTPATMBHOM  Mpoueaypbl:  yOOCTOBEPEHWE  NIMYHOCTW
3asBuUTEnS.

3.5. CoBepLueHne HoTapuanbLHOro AeNCcTBUA:

3.5.1. CBnaetenbLCcTBOBaHME BEPHOCTU KOMNN JOKYMEHTOB M BbINUCOK U3 HUX

OcHoBaHMeM Ans HOTapuanbHOro 3acBUAETENbCTBOBAHUA BEPHOCTM KOMUM
AOKYMEHTOB W BbIMMCOK M3 HUX SABNSAETCS YCTHOE WM NUCbMEHHOoe obpalleHne
3aaBuUTens.
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AOMUHUCTpaTMBHAA npoueaypa Mo HoTapuanbHOMY 3acBUOETENbCTBOBAHUIO
BEPHOCTU KOMWN OOKYMEHTOB M BbINMUCOK M3 HUX NMBO OTKasy B HOTapuarbHOM
3acBMOeTeNnbCTBOBAHUN  BEPHOCTU  KOMUWA  JOKYMEHTOB WU BbIMUCOK U3 HUX
ocywiecTBnaeTcad B TevyeHMe 15 MWHYT C MOMEHTa OKOHYaHUS YCTaHOBIIEHMS
NIMYHOCTM 3aaBUTENS, HO He no3gHee 20 MMHYT C MOMeHTa obpalleHus 3asBuTens.

[ormkHocTHOe nuuo  AOMUHUCTPaUMM  CBUAETENbCTBYET BEPHOCTb  KOMUM
AOKYMEHTOB M BbINNCOK M3 HUX, BblAaHHbIX OpraHaMmu rocydapCTBEHHOW Bnactu B
COOTBETCTBMM C 3aKkoHodaTenbCcTBOM Poccuinickon ®egepaunn, opnamyeckumMmm
nuuamun, a TaKke rpaxgaHamu, npu ycrioBUM, YTO 3TU AOKYMEHTbI He npoTuBopedvar
3akoHogaTenbHbIM akTam Poccurckon degepaumn.

BepHOCTb kONUM AOKYMeHTa, BbIAHHOMO rpaXgaHMHOM, CBUAETENbCTBYETCA
AOJDKHOCTHBLIM NMLOM AOMUHUCTPaUMM B TeX crydadax, korga noasIMHHOCTb Nognucu
rpaxgaHnHa Ha [JOKyMeHTe 3acBuaeTerbCTBOBaHa HOTapWycoM, [OOSMKHOCTHLIM
AMUOM opraHu3aumm no MecTy paboTbl, y4yebbl WM XUTENbCTBa rpaxgaHuHa,
AOSDKHOCTHLIM ~ JIMLUOM ~ MECTHOrO  camoyrnpaBfieHUs,  AOSMKHOCTHbIM — NIULOM
KOHCYInbCKOro yupexaeHust Poccumnckon degepaumn.

CeungetenbCcTByeMasa Konus OOKYMEHTa WM BbINUCKA W3 HEro cnuyaeTcsl C
NOANMUHHUKOM OOKYMeHTa. TeKCT KOonuuM [OOSDKEeH [OOCMOBHO COOTBETCTBOBaATb
NOAMMHHUKY.

[JomkHocTHOe nuuo AZMUHUCTpaUMM MpU  CBUOETENbCTBOBAHUM BEPHOCTU
KOMMA  OOKYMEHTOB W BbIMMCOK W3 OOKYMEHTOB YCTaHaBfMBAaET JIMMHOCTb
rpakgaHwHa, npeacTaBMBLUErO AOKYMEHTbl, MPU 3TOM JiIMYHAs €BKa Bragesnbua
AOKYMEHTOB He TpebyeTcs.

BepHOCTb KONUKM € KONnn AOKYyMEHTa CBUOETENbCTBYETCS AOMKHOCTHBIM NIULIOM
AOMUHUCTpaUMM nNpu YCroBUW, €CnNn BEpHOCTb KOMUM 3acBUOeTenbCTBOBaHa B
HOTapuanbHOM nopsake UMM KOnus AOKYMEHTa BblgaHa lopuaudeckum nuuom, oT
KOTOPOro MCXOAUT MOAJSIMHHBLIM OOKYMEHT. B nocrnegHem cnyyae Konus OOKYMeHTa
AOomKkHa OblTb M3roToBreHa Ha OnaHke AaHHOro HPUAMYECKOro nuvua, cKpenneHa
OTTMCKOM €ero rnevyaTtu, a Takke MMeTb OTMETKY O TOM, YTO MOASIMHHbLIA [OOKYMEHT
Haxo4uTCs y HOPUANYECKOro nuua.

[okyMeHTbI, NpeAcTaBneHHble ONA CBUAETeNbCTBOBaHUSA BEPHOCTU KOMUW UNK
BbIMUCOK N3 HUX, OBBbEM KOTOPbIX MpeBbIllaeT OAWH JIUCT, OOMKHbI BbITb NPOLINTHI,
NPOHYMepOoBaHbl U CKpenreHbl OTTUCKOM MnevaTy opraHu3aunn, oT KOTOPOW UCXoOAaT
OOKYMEHTHI.

BepHocCTb BbINMCKM MOXeT OblTb 3acBuaeTeNbCTBOBaHa TOMbKO Torga, Koraa B
AOKYMEHTe, U3 KOTOPOro [eraeTcsa BbINWCKa, COAEepXaTCA pelleHUs HEeCKONbKUX
OTOEnNbHbIX, He CBA3aHHbIX Mexgy cobon BonpocoB. Beinucka  gommkHa
BOCMPOU3BOANTL MOSHbIN TEKCT YacT AOKYMeHTa Mo onpegereHHoMy BOMNpocy.

CBuaeTenbCTBYS BEPHOCTb KOMUA JOKYMEHTOB U BbIMUCOK U3 HUX, OOSDKHOCTHOE
nmuo AOMUHUCTPaUUM He noATBepXAaeT 3aKOHHOCTb CcoAepXaHusd [OOKYMEHTa,
COOTBETCTBME W3MOXEHHbIX B HeM (aKToB [OeWCTBUTENbHOCTU, JIMYHOCTb,
AeecnocobHOCTb U MOSIHOMOYMS NOAMNUCaBLUMX €ro nuu, npaBoOCNOCOBHOCTb
IOPMANYECKOTO nnua, OT KOTOPOro UCXOAUT JOKYMEHT.

3.5.2. YaocTtoBepeHue JOBEPEHHOCTH

OcyuwecTtBnserca B TedeHne 25 MMH, C MOMEHTA OKOHYaHWSA YOOCTOBEPEHUS
NIMYHOCTM 3aaBUTENS, HO He no3gHee 40 MUHYT C MOMEHTa obpalleHnsa 3asBuTens

Bpems oxugaHua 3assutens Ans nonyydyeHns MyHUUMNanbHOW YCIryrn He
OOJMKHO npesBbiwaTb 15 MUHYT.

YpoctoBepeHve OOBEPEHHOCTU COBepLUaeTcs npu npeabsaBneHnn OOKyMeHTa,
yOOCTOBEPSAOLLEro NUYHOCTb WM ynnaTte rocydapCTBeHHOM nownuHel. OnnaTta
HOTapuanbHOro [OencTBUA Mpou3BOAUTCA B Nopsagke, YycTaHoBreHHoMm cT. 333-
24 HanoroBoro kogekca Poccurckon degepauymm
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[Mpwn coBepLleHn YyOOCTOBEPEHUSI JOBEPEHHOCTM NPESOCTaBNSTCS NbroThl NO
ynnare rOCMOLLSNHbI ans dusnyeckmx n tOpUONYECKNX nmu,
yCTaHOBMEeHHble nognyHktammn 11, 12 crtatbm 333-35, ctatbenn 333-38 Hanorosoro
kogekca Poccunckon denepaunn.

Mpn  yOoocToBEpeHUM  OOBEPEHHOCTEN  BbIACHSETCS  AEeeCnoCoBHOCTb
U3NYECKMX NnL, YyHacTBYIOLLMX B COBEPLLUEHUN HOTapuarnbHOro aenctena. B cnyvae
yOOCTOBEPEHNS [OBEPEHHOCTU OT MMEHW HPUAMYECKOro nvua NpOBEPSIOTCA ero
NpaBOCNOCOBHOCTb, a TaKKe NOSTHOMOYUSA ero NpeacTaBUTENS.

Mpn  BbISICHEHMM  [0eecnoCOBHOCTM  rpaxgaHuHa  OOSMKHOCTHOE — Nnuo
AOMUHUCTPaLMM OOMKHO UCXOANTb M3 TOrO, YTO:

B COOTBETCTBUM CO cTaTben 21 paxgaHckoro kogekca Poccuinckon denepaymm
AEeecnocobHOCTb rpaXaaHuWHa BO3HMKAEeT B MOMHOM 0OObemMe C HacTynneHnem
COBEPLUEHHONETUS, TO €CTb N0 JOCTUXKEHUN BOCEMHAALATUIIETHErO BO3pacTa;

B Crny4yae, Korga 3akoHOM [OornyckaeTcs BCTynfieHne B Opak OO0 OOCTMXKEHUS
BOCEMHaAuaTh neT, rpaxgaHuH, He OOCTUIUWA BOCeMHaguaTuUieTHero Bo3pacTa,
npuobpeTtaeT AeecnocobHOCTb B MOSIHOM 00beMe CO BpeMEHN BCTYNNeHUs B 6pak.

B noartBepxaeHwe NOMHOMOYMIA  NpencTaBUTENs  PUAMYECKOro  nuua,
nMerLero nNpaBo gencrteoBatb 6€3 AOBEPEHHOCTM OT MMEHWU HPUANYECKOro nuua,
AOIMKHOCTHOMY Ny AOMUHUCTPaAUMM AOMKHbI ObITb NPeaCTaBNEHbI:

- ydpeauTenbHble JOKYMEHTbI OPUANYECKOro Nnua;

- [OKYMEHTbl, nogTeepxgawowmne un3bpaHne (HasHadeHune) npencraBuUTens
IOPUOMYECKOrO fMua, COCTaBfEHHble B COOTBETCTBMM C MNOPSOKOM  M30paHus
(Has3HayeHus), yCTaHOBMEHHLIM YCTAaBOM HOPUANYECKOro nuua (Hanpumep, NpOTOKON
obuwiero cobpaHud, NpPoOTOKON 3acefaHunsa npaBfeHus o6 m3bpaHum (HasHayYeHuu),
npukas 0 Ha3Ha4YeHUM ANPEKTOPOM (reHeparnbHbIM ANPEKTOPOM).

B noartBepxgeHwe noOMHOMOYMM  NpeacTaBUTEnNs  lopuanyeckoro  nuua,
AEeNCTBYOWEro no [JOBEPEHHOCTU pUaANYECKOro nuvua, [OOSDKHOCTHOMY nvuy
AOMUHUCTPaUMK AOMKHbI BbITb NPeacTaBeHbl:

- ydpeauTenbHble JOKYMEHTbI FOPUAMYECKOro nnua;

- JOBEPEHHOCTb OT MMEHW IOPULMYECKOro Nvua 3a NOANUCHI0 ero pyKoBOAMTENS
UNNM MHOFO nuua, YMNOMHOMOYEHHOro Ha 9TO ydYpeauTenbHbIMU [OKYyMEeHTamu, C
NpUNoXXeHWeM OTTUCKA NevaTn 3TOM OpraHu3auuu.

B oOTHOWweHUn dusnyeckux nuy B TEKCTe HOTapuarbHO YOOCTOBEPSAEMOro
AOKYMEeHTa ykasblBaloTCa (hbaMunug, UMdA, OTYECTBO (NocrnegHee - NpuU Hamuuum),
fgata WM MeCTO pPOXOEHWS, rpaXaaHCTBO, MOfl, HaMMEHOBaHWe U PEeKBU3UTHI
AOKYMEHTa, YAOCTOBEPSIOLLErO MIMYHOCTb, aApec MecTa XUTernbCcTBa.

B oTHoweHWn opnanyeckoro nuua B TeKCTe HOoTapuasnbHO yOOCTOBEPSAEMOro
AOKYMEHTa yKasblBalOTCH MNOSIHOE HauMMeHoBaHWe, WAEHTUUKALMOHHBIA HOMep
HanoronnaTenbLUMKa, OCHOBHOW rOCYyapCTBEHHbIA PerncTpauMoHHbIN HOMep, AaTa
rocyAapCTBEHHOW perncrpaunm, HammMeHoBaHWe opraHa, OCYLIEeCTBUBLLErO TakKyro
perncTpaumnio, Koa nNpuYMHbl MOCTAHOBKM Ha Yy4yeT, agpec (MeCcTo HaxoXaeHus)
NMOCTOSHHO OEWCTBYIOLLEro WUCMONHUTENbHOrOo opraHa (B Ccriyyae OTCYTCTBUS
NMOCTOSAHHO AEWCTBYIOLEr0o WCMOMHUTENBbHOMO OpraHa - WMHOro opraHa unuM nuua,
UMerLNX NpaBo AeNCTBOBATbL OT UMEHU topuanveckoro nuua 6e3 JoBepeHHOCTH).

[loBEepeHHOCTbIO NPU3HAEeTCA NMUCbMEHHOE YMNOSIHOMOYKNE, BbldaBaeMoe OAHUM
AMUOM ApYyroMy nvuy unu Apyrum nuuam ang npeactaButenbcTBa nepen TpeTbMMmun
nmuamu.

[loBepeHHOCTb JOIKHa coaepKaTb:

1) HanmeHoBaHMe - "[JoBEPEHHOCTL" ;

2) ykasaHue Ha MeCTO ee coBepLueHusa (ropod (ceno, NOCenok, panoH), Kpan,
obnactb, pecnybnuka, aBTOHOMHaa 06nacTb, aBTOHOMHbIA OKPYr MOMHOCTbIO). B
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cnyyae yaoCTOBEpPEeHUs OOBEPEHHOCTUM BHE MOMELeHUss MEeCTHOM aAMWHUCTpauuu
UI NocerneHnsa - agpec yooCTOBEPEHUS;

3) paTy ee coBepleHund. Yucno, mecsu M rof COBepLIeHUs O0BEPEHHOCTU
yKasblBaloTCA nponucblo. [loBepeHHOCTb, B KOTOPOW He YykasaHa pJaTta ee
COBepLUEHUs, HUYTOXHA. Ecnn B OOBEPEHHOCTU He yKa3aH CpOK ee OeNCTBUS, OHa
coXpaHsieT cufnly B TedyeHue roga CcoO [HA ee coBeplleHund. [1oBepeHHOCTb,
npegHasHavyeHHas AOns COBEpLUEeHUs OEUCTBUM 3a rpaHuLen U He coaepkalias
yKasaHue O CpoKe ee OeNCTBUA, COXpPaHSeT CUy A0 ee OTMEHbI JIMLOM, Bbl4aBLUNUM
NOBEPEHHOCTD;

4) cBeeHus o NpeacTaBnseMoM U npeacrasuTene.

5) noriHoMounSA, nepegaBaeMble NpeacTaBUTeNto;

6) nognucb NpeactaBngemoro. [JoBepeHHOCTb OT MMEHU pUaMYecKoro nuua
nognucbiBaeTcs ero pykosogutenem uim MHbIM fULOM, YNOAHOMOYEHHbIM Ha 3TO B
COOTBETCTBUU C 3aKOHOM U y4peauTerbHbIMU AOKYMEHTaMM.

B TekcTe OoBEpPEHHOCTU OT MMEHU PU3NYECKOro Nuua AOSMKHbI ObITh yKa3aHbl
MeCToO W pgaTta ee cocTaBfeHus (noanucanus), damunusi, umsi, oT4yecTBo (Mpwu
Hanuyuu), gata u MecTo POXAEHWUs, rpaxgaHCTBO, MOS, agpec MecTa XUTeNbCTBa
nnn mecta npebbiBaHUs nuua, BblOaBLLUEro JOBEPEHHOCTb, a Takke fvua, Ha um4
KOTOpPOro oHa BblaaHa.

B TekcTe AOBEPEHHOCTM OT MMEHU IOPULMYECKOrO NMua AOSMKHbI ObITh YKa3aHbl:
MEeCTo W pfata ee CcocTaBfeHus (nognucaHus), HauMeHoBaHue, (UPMEHHoe
HauMeHoBaHne OPMONYECKOro nuya, NOeHTUMKALNOHHBIN HOMep
HanoronnaTenbLuka, OCHOBHOW rOCYyAapCTBEHHbIM PErMCTPALMOHHBLIN HOMEpP, AaTa
rocygapCTBEHHOW pernctpaumm, HaMMeHOBaHWEe opraHa, OCYLLeCTBMBLUErO TaKyr
permctpauuio, Ko MpuyYMHbl MNOCTAHOBKM Ha Yy4yeT, agpec B npegenax MecTa
HaxoXOEeHWs IPUOMYECcKOro nuua, ykasaHHbli B EQMHOM rocygapCTBEHHOM peecTpe
OPUANYECKUX UL, amMunnd, MMms,, OTYECTBO (MpUM Hanuuuu), gata U MecTo
pPOXOEHUA, TpaXKaAaHCTBO, MOJS, agpec MecTa XuTenbCTBa uUnn mecta npedbiBaHUSA
nmuya (nuy, 4enNCTBYIOLMX COBMECTHO MW pa3fenbHO), YNONHOMOYEHHbIX BbICTyNaThb
OT MMEHW PNONYECKOro Nuua, a Takke nmua, Ha UMsl KOTOPOro OHa BblAaHa.

B oTHOweHnn cmsmnyeckoro nvua B JOBEPEHHOCTU PEKOMEHOYETCS yKasbiBaTb
WHble CBeOeHUs, UHOMBUAYANU3NPYKOLLME JIMYHOCTb, B 4aCTHOCTW, OaTy M MECTO
POXAEHUSNA; faHHbIEe AOKYMEHTA, YAOCTOBEPSIOLEro MNYHOCTD.

[lOoBEPEHHOCTb TaKKe MOXET COAepXaTb CPOK, Ha KOTOpbIA OHa BblgaHa U
yKazaHMe Ha npaBO WNU 3anpeT nepenoBepusi, BO3MOXHOCTb WM  3anpeT
nocrneyLero nepeaoBepus.

M3noxeHne NONMHOMOYMI B [LOBEPEHHOCTU HE OOSMKHO BbI3blBaTb pasfiMyHoOe
NOHUMaHMe.

He ponyckaetcs yooCTOBEpeHME OOBEPEHHOCTEN Ha COBEpPLUEHME OEeNCTBUN,
KOTOpble B CWMy 3akoHa MOryT OblTb COBEpLUEHbI TOMbKO nU4YHO. Hanpumep,
COBEpLLEHME 3aBELLAHNA Yepes NpeacTaBUTENS HE OOMYCKaeTCs.

[MonHOMOuMS, U3NOXEHHbIE B JOBEPEHHOCTU, HE MOTFYT BbIXOAUTb 3a Npeaensl
NpaBoCnOCOBHOCTN  NpPeacTaBnseMOro, nNPeaycMOTPEHHOM  3aKOHO4ATENbCTBOM
Poccuinckon ®enepaunn.

[omKHOCTHbIE Nnua AgMUHUCTpPaUMN BnpaBe yoOCTOBEPSATb AOBEPEHHOCTU OT
MMEHWN OJHOIr0 UMMM HECKOMbKUX ML, HA UMSI OQHOMO UITN HECKOMNbKUX NN,

[loBepeHHOCTb MOXeT ObITb BbldaHa HECKONbKMMW NNLAMN COBMECTHO N MOXET
ObiTb yOOCTOBEpPEHA TONMBLKO B TOM Crlydae, eCcnu AEeWCTBUS, NPeayCMOTPEHHbIE
AOBEPEHHOCTbIO, KacalTCA OOHOPOAHbIX WHTEpPecoB BCEX §ul, BblOAKOLWMX
AOBEPEHHOCTb (HanpMmep, LOBEPEHHOCTb HA BEAEHME OAHOro Aena B cyae).



B cnyyae Bblgaun JOBEPEHHOCTU HECKONbKUM MpeacTaBuTenaM Kaxabln U3 HUX
obnagaet NOMHOMOYUSAMMU, YKa3aHHbIMW B AOBEPEHHOCTU, €CNN B LOBEPEHHOCTN HEe
npegycMOTPEHO, YTO NpeacTaBUTESNIM OCYLLECTBNSAIOT UX COBMECTHO.

[loBepeHHOCTN OT UMEHWN HECOBEPLUEHHONETHUX, He AOCTUIUNX YeTblpHaauaTu
netT, a Takke OT MWMEHW rpaxaaH, TMpu3HaHHbIX B cyaebHoM nopsgke
HefeecnocobHbIMM, MOTyT COBepllaTb TOMbKO WX poauTenu (YCbIHOBUTENW),
onekyHbol. B [OOBepeHHOCTsX, BblgaBaeMblX poauTensamMu (yCblIHOBUTENAMM),
onekyHamu OT MMEHU HECOBEPLUEHHONETHUX, He AOCTUrMX YeTblpHaguatu net, u
HefeecnoCcobHbIX rpaxaaH, He MOryT cogepXaTbCs MOSITHOMOYMSA OpYyrux vy no
COBEPLUEHUIO CAENOK.

[loBEPEHHOCTN OT MMEHU HECOBEPLUEHHONETHMUX B BO3pacTe OT YeTblpHaguaTu
A0 BOCEMHauaTu neT yAOCTOBEPSATCHA NPpU Hann4ymm nMCbMEHHOro Corfacus Kak Ha
BblJady OOBEPEHHOCTWU, TaK U Ha coBeplleHne NpenyCMOTPEHHbIX B HEW CAENOK UX
3aKOHHbIX NpeacTaBuTenen - poautenen, yCbIHOBUTENEN UK NnonevnTenen.

bes cornacmsa 3akoHHbIX NpeacTaBuUTENENn Ha COBEPLUEHNE CAENKU MOryT ObiTb
yOOCTOBEPEHbI JOBEPEHHOCTN:

Ha pacnopsikeHne 3apaboTkoM, CTUNEHONEN U MHBIMU OXO4aMu;

Ha oOcCyllecTBNeHMe mnpaB aBTopa MNPOM3BEOEHUS Hayku, nuTepaTypbl wunu
nUcKyccTBa, U306peTeHuUss UMM UHOrO OXPaHAEMOro 3akOHOM pesyrbTaTa CBOeWn
WHTENNeKTyanbHOM AeATeNbHOCTY;

Ha pacnopsikeHne BKragamu B KpeAUTHbIX OpraHn3aumsx;

Ha coBepLUeHne MeSKMX ObITOBbLIX CAEMOK, a Takke COEerOoK, HanpaBfeHHbIX Ha
6e3Bo3mMe3Hoe nony4veHne Bblrodbl, He TpebyoLwmnx HoTapuanbHOro yaoCcToBepeHus
nnbo rocyaapCTBEHHOW perncTpaumn.

[oBepeHHOCTb, BbldaBaeMas B Mopsake  nepenosepusi,  NOANEXUT
yOOCTOBEPEHUIO MO NpeaCcTaBleHUn OCHOBHOW AOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npaBo nepegosepus, nMbO NO nMpeacTaBneHuM JokasaTenbCTB  TOro, 4TO
npegcrtaBuTeNls N0 OCHOBHOW  JOBEPEHHOCTU BbIHYXOEH K 3TOMYy  CUIIOK
00CTOATENBCTB AN OXpaHbl WHTEPECOB BbiAABLUEro [AOBEPEHHOCTb (Hanpumep,
Tshkenas ©OonesHb npeacrtasuTens, CTuxuiHoe 6eacTBue, B CBA3M C YeM
npegcraBuTeNb He MOXET BbIMNOMHUTL NMOPYyYeHUE) N OOBEPEHHOCTb He 3arnpelyaeT
nepegosepve. [loBepeHHOCTb B MNopsake NepefoBepus He [OMkKHa codepxaTb B
cebe 6onbLue npas, YeM NpeoCTaBeHo No OCHOBHOW JOBEPEHHOCTMU.

Ecnv vHOe He ykaszaHO B [OBEPEHHOCTU WM He YCTAHOBMEHO 3aKOHOM,
npegcrasuTenb, NnepedasLlUnin NOHOMOYNA OPYroMy nuuy B Nopsiake nepenosepus,
He yTpaumMBaeT COOTBETCTBYHOLUUX MOSTHOMOYUNA.

Cpok gencTBnsa AOBEPEHHOCTU, BblAAHHOW B Nopsake nepefoBepusi, He MOXeT
npeBbIWaTh CpoKa AENCTBUS JOBEPEHHOCTN, HA OCHOBAHMM KOTOPOW OHa Bbl4aHa.

B poBepeHHOCTW, yooCTOBEpsSieMON B MNopsake nepenoBepus, AOMKHbl ObITb
yKa3aHbl PEKBM3UTbI JOBEPEHHOCTU, HA8 OCHOBaHUW KOTOPOW OHa BblAaHa.

lMepegaya NOHOMOYMKM NULIOM, MOSTYYMBLUMM 3TM MOSTHOMOYMSA B pesyrbTaTe
nepegoBepusi, Apyromy nuuy (nocnegyrollee nepefoBepue) He JornyckaeTcs, ecnu
WHOEe He MNpedyCMOTPEHO B NepBOHaYanbHOW [LOBEPEHHOCTU UMW He YCTaHOBMEHO
3aKOHOM.

[oBepeHHOCTb MOXeT ObiTb OTMEHeHa NUUOM, BblAaBLUMM €€, UMY OAHUM U3
nvd, BblAaBWIMX [OBEPEHHOCTb COBMECTHO, MpyM 3TOM OTMEHa [OOBEpPEeHHOCTH
coBepluaeTcsa B Ton xe dopme, B KOTOpor Obinia BbigaHa AOBEPEHHOCTb, NGO B
HOoTapuanbHon oopme.

Jluo, KoTOopoMy BbldaHa LOBEPEHHOCTb, BO BCAKOE BpPEMsi MOXET OTKa3aTbCH
OT MOMHOMOYMI, a N1LO, BblAaBLLEee AOBEPEHHOCTb, MOXET OTMEHUTb AJOBEPEHHOCTb
UM nepegoBepue, 3a UCKIIKOYEHMEM Criyvasl, €ecrnv [OOBEpPEeHHOCTb 4HABMseTcs
6e30T3bIBHON. Be30T3bIBHAs [JOBEPEHHOCTb MOXET ObiTb BblAaHa TOMbKO Mpu



OLQHOBPEMEHHOM HanuMuMM ABYX YCMOBWW: [OBEPEHHOCTb BblAaeTca B LUenax
ucnonHeHus unm obecnevyeHnss UCNONHeHUss obsasaTtenbcTBa MNpPeAcTaBAsEMOro
nepen npeacraBuTeNnieM WNU nNuuamMu, OT WUMEHU WU B UWHTEpPecax KoTopbiX
AeNcTByeT NpeacTaBuTENb W OOBEPEHHOCTb BblAaeTca B Cryyasix, €Ccrv Takoe
06a3aTeNbLCTBO CBA3AHO C OCYLLECTBIEHMEM NPeanpUHMMATENbCKON AEATENbHOCTH.

B AoMunHuCTpauumn OofmKHa BECTUCH peecTpoBasi KHWUra ydeta HoTapuarnbHbIX
OENCTBUA, B T.M. [OOBEPEHHOCTEW, YOOCTOBEPEHHbIX AOMKHOCTHbIMU NLaMM
AOMUHMCTpaUUN.

PeectpoBas kHura y4yeta [o/mkHa  ObiTb  NPOLIHYpPOBaHa,  JIUCThI
NPOHyMepoBaHbl. 3anMcb O KONMYECTBE NIMCTOB AOSMKHa ObiTb 3aBepeHa noAanucbio
rnaebl AODMUHUCTPaLMK C NPUNOXEHNEM OTTUCKA NevyaTn AOAMUHUCTpaLU.

Pernctpauus  HoTapuanbHOro  OEWCTBMST B peecTpe  Npov3BOAMUTCS
AOJDKHOCTHbLIM NULOM AOMWHUCTPALUKN YepHUNaMn (LLapUKOBOW PYYKOW) CUHEro unm
dunoneToBoro uBetTa M TOMbKO NOCre TOro, Kak yAOCTOBEepUTEnbHas Haanucb Wnm
BbldaBaeMbli OOKYMEHT MM noAanucaHbl. 3anncb KapaHgalwoM W MNoAYUCTKA B
peecTpe He JOMyCcKaktTCA.

HoTapvanbHble [OencTBua coBepllialoTcss B MOMeLWeHMM AZMUHUCTpaLMK.
HoTapuanbHble gencTems MoryT 6biTb COBEPLUEHbI BHE NOMeLLeHMs AgMUHUCTpaumm
B UCKMIOYUTENBHbIX Cry4vasix - ecnv rpaxgaHe, Ansa KOTOPbIX OHW COBepLUAloTCs, B
CBSA3U C Tshkenon 60nes3Hblo, MHBANMAHOCTLIO UIK NO APYron YBaXXUTENbHOW NpUYnHE
He MOryT siBUTbCS B NomelleHne AgmuHucTpaumn. Ecnv HoTapuanbHble Oencteus
coBepLlaTCa BHE NoMeleHns AgMUHUCTpauUmMm, TO B YAOCTOBEPUTENbHON HaanmMcu
Ha [JOKyMeHTe W B peecTpe Ans perucTpaumm HoTapuanbHbIX  OeNCTBUR
3anucbiBaeTcs MECTO COBEpPLUEHNSA HOTapManbHOro AeNCcTBUS C ykasaHnem agpeca.

3.5.3. CBnaeTtenbLCcTBOBaHME NOANIMHHOCTM NOAMNUCK HA OOKYMEHTax

AOMUHUCTpaTMBHaa npouegypa nNO  CBMAETENbCTBOBAHUIO — MOANIMHHOCTU
noanncu Ha JOKyMeHTax OCyLeCTBNAeTCHA B TedeHne 25 M1H, C MOMEHTa OKOHYaHWSA
yOOCTOBEPEHUSA JIMYHOCTM 3adBuTens, HO He no3gHee 40 MUHYT C MOMeHTa
obpalleHuns 3asBuTens.

HomkHocTHOE NUuo AAMUHUCTPAUUK CBUOETENbCTBYET MOAMMHHOCTL MOAMNMCU
Ha OOKYMEHTe, coAepkaHue KOTOpOro He MpOTMBOPEYUT 3aKoHOAATEsNbHbIM akTam
Poccunckon ®depepaunmn (Hanpumep, Ha 3asiBNEHUN B HOTapuaribHYK KOHTOPY,
CBA3aHHOM C OQOpPMIEHNEM HaCMeACTBEHHbIX NpaB, 3asiBfiEHUKU, CBA3AHHOM C
npaBoM COOCTBEHHOCTM Ha uMyLecTBO (06 OTKase OT MPeMMYLLECTBEHHOro npasa
MOKYMKM W Ap.), 3asBfieHUN, CBA3AHHOM C CeMeVHbIMW MPaBOOTHOLIEHUAMU (O
cornacum Ha pactop)xeHue 6paka, 06 yCbIHOBNEHUM, O Ha3HAYEHUN ONEKYHa 1 Ap.).

He ponyckaeTcs cBuaeTenbCTBOBaHUE MOAMMHHOCTU NOAMNUCU Ha AOKYMEHTaXx,
npegcrasnsawowmnx cobon copepxaHue CcOenkn, 3a UCKIYEHWEM  Cryyaes,
npenyCMOTPEHHbIX 3aKOHOM (4acTb BTopas ctaTbn 80 OcHOB).

[OMmMKHOCTHOE NUUO oOpraHa MEeCTHOro CcaMOynpaBfeHusi, CBUOETENbCTBYS
NOASIMHHOCTb MOAMUCU, He yaocToBepsAeT (PakToB, M3MOXKEHHbIX B LOKYMEHTe, a
NYWb NOATBEPXAAET, YTO NOANUCH cAenaHa onpeaerieHHbIM fULIOM.

JomkHocTHOEe NMMUo AOMUHUCTPaUUK, CBUOETENbCTBYA MOANIMHHOCTL MOAMUCH
niua Ha BGaHKOBCKOM KapTouke, AOSMKHO
pykoBoacTtBoBaTbcs VIHCTpyKumnen LleHTpanbHoro 6aHka Poccuickon ®epepauum ot
30.05.2014 N 153-N "O6 OTKpbITUM K 3aKPbITUM BAHKOBCKMX CYETOB, CYETOB MO
BKNnagam (genoauTtam), Aeno3nTHbIX cveToB" (3apernctpmpoBaHa MuHioctom Poccumn
19.06.2014, pernctpauymnoHHbin N 32813).

Ecnn 3a cBuaetenbCTBOBaHMEM MNOAMMHHOCTM MOAMUCU Ha  OOKyMEHTe
obpatunca rpaxgaHuH, KOTOpbIn B cuny U3NMYECKMX HEOOCTaTKOB, TSKEOon
OonesHn MNn HerpamoTHOCTM HE MOXEeT CODCTBEHHOPYYHO noanucaTtb LOKYMEHT,
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AOKYMEHT no ero npocbbe MoxeT ObiTb nognucaH ApyruMm rpaxkgaHMHOM Mo
npasunam, NpeagycMoTpeHHbIM NyHKTOM 13 VHCTpyKumn.

B cnyyae nognucaHuma p[okymeHTa npeactaBuTeneMm  (ouM3MYEecKoro  Unu
IOPUOMYECKOrO NNLA, B TOM YMcre OENCTBYHOLIMM B CUNY 3aKOHa, NPOBEPSAIOTCS ero
NOMHOMOYMS, O YEM [EeNnaeTcs OTMETKA.

3.5.4. YpgoctoBepeHue cBedeHWM O nvuax B Cry4vasix, NpeayCcMOTPEHHbIX
3akoHogaTenbcTBoM Poccuinckon depepauum

AOMUHUCTpPaATMBHaA npoueaypa nNo  CBMAETENbCTBOBAHWUIO  MOANIMHHOCTU
noanncu Ha JOKyMeHTax OCYyLLEeCTBNAETCA B TedeHne 25 M1H, C MOMEHTa OKOHYaHWNSA
yOOCTOBEPEHNS JMYHOCTM 3asaABUTENsl, HO He no3gHee 40 MWHYT C MOMeEHTa
obpalieHuns 3aaBuTens.

depepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM, heaepanbHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccunckon degepaumm MoxXeT ObiTb NpegyCMOTPEHO, YTO  MpwU
nposefeHnn BbIGOPOB B OpraH rocygapCTBeHHOM Bfactu cybbekta Poccuinckon
depepaumn, Npu BbIABWKEHUN MHULMATMBBLI NpoBedeHus pedepeHayma cybbekTa
Poccuinckon ®epgepaunmn kaHaugat, usbupartenbHoe obbeanHeHue, MHUUMaTUBHas
rpynna no npoBedeHuto pedepeHayma o00si3aHbl COCTaBUTb M MpPeacTaBuUTb B
KOMMCCUIO CMUCOK L, OCyLLeCcTBNABLWINX cOop nognucen nsbupartenen, y4acTHUKOB
pedepeHayma, HOoTapuanbHO yOOCTOBEPUTb CBEAEHUS O Nuuax, OCYLLeCTBISABLUMX
cbop nmognucen, U nNoanuUCKM 3TUX NUL, a Takke NPeacTaBUTb B KOMUCCUIO CMUCOK
yKasaHHbIX N1l B MallMHOYMTaeMoM Buae no oopme, YCTaHOBIIEHHOW KOMUCCUEN,
opraHusyluen Bblbopbl, pedepeHayM (MyHKT 16 ctatbn 37 denepanbHOro 3akoHa
oT 12.06.2002 N 67-®3 "O6 OCHOBHbIX rapaHTUsIX n3dupaTtenbHbIX NpaB 1 Npaea Ha
yyacTue B pecbepeHayme rpaxaaH Poccuiickon denepauumn”) .

3.5.5. lpuvHATME [OOMMKHOCTHLIM NUUOM AOMUHUCTPAUMKM MeEpP MO OXpaHe
HacnegCTBEHHOrO MMyLlecTBa MyTeM MpPOM3BOACTBA OMWCU  HaCNeACTBEHHOro
nMyLliecTea

[omKHOCTHOE NUUO AOMUHMCTPaAUUM MO COOOLLUEHWUIO rpaXkaaH, HPUANYECKUX
nuy Nnnbo No CcBOEW MHUUMATUMBE NPUHUMAET Mepbl MO OXpaHe HacneacTBEHHOro
uMyllectea, Korga 970 HeobxoaMMO B MHTepecax HacnegHuKoB, OTKas oT
nonyyatenen, KpeanTopoB UM rocyaapcTea.

B cnyyae Heo6xoanMmMoCTM MnNu NO NOPYYEHUO HOTapuyca no MECTY OTKPbITUS
HacnencTBa (ganee - NopyyeHwe HoTapuyca) AOSMKHOCTHOE NMuo AQMWHUCTpaUUK
NPUHMMAaET Mepbl MO OXpaHe HacneaCTBEHHOro uMyllecTBa MyTeM MPOM3BOACTBA
ONUCK HacnNeaCTBEHHOrO UMYLLIECTBA.

[JomkHocTHOoe  nuuo  AOMUMHUCTpauMW, NPUHAB  Mepbl MO OXpaHe
HacnegCTBEHHOIO UMyLLLECTBA, COOBOLWA@eT HOTapuMycy O MPUHATUM YKa3aHHbIX Mep
nyTEM HanpaBieHMs1 akTa ONUCU HAacNeLCTBEHHOIO MMYLLECTBa.

[MopyyeHne HoTapuyca saBndetca  obsaAsaTeNnbHbIM AN UCMOSHEHUs
AOJDKHOCTHbLIM NULIOM AOMUHUCTPALMN.

Mpy HanMyuM y OMKHOCTHOrO Nvua AQMUHUCTPaALUKN CBEAEHUI O BO3DYXXAEHUN
B OTHOLUEHWW HacnegogaTtens npou3BoAcTBa MO geny O OaHKpoTCTBE ONUCH
HacnegCTBEHHOrO MMYLLECTBA MM HE NMPOM3BOAMUTCA.

[omkHocTHOe nuuo  AOMUMHUCTpauUMM MO  MECTy OTKpbITUA HacrneacTtsa
NPUHMMAaET Mepbl NO OXpaHe HacrneaCTBEHHOrO WMyWecTBa M B Cry4vae
HeobXo4MMOCTM MO YNPaBfEHNIO UM TaKkKe MO 3adABNEHUI0 OLHOrO WM HECKOJSbKNX
HacnegHMKOB, OpraHa MeCTHOro caMoynpaBfieHUs, OpraHa Onekn 1 NonevYnTenbLCTea,
NCMONHUTENS 3aBELLaHNSa UM ApYrux nuu, OEACTBYHOLMX B MHTEPECAX COXPaHEHUs
HacnenCTBEHHOrO UMyLLLECTBA (fanee - 3asBreHne), koraa:

1) HacneacCTBEHHOE MMYLLECTBO, O MPUHATUM MeEp MO OXpaHe KOTOPOoro U no
yrnpaBeHNIO KOTOPbIM NPOCUT 3asaBUTENb, HAXOOUTCA HA TEPPUTOPUN NOCENEHNSA UK
MYHULMManNsHOro panoHa;
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2) NO MecCTy OTKpbITUS HacneacTBa - B HOTapuanbHOM OKpyre, B npegenax
KOTOPOro pacrofioXeHO MNOCENeHNne UM MeXCeneHHasi TeppuTopud, OTCYTCTBYeT
rocygapCTBeHHas HoTapuasnbHad KOHTOopa WM HOTapuyc, 3aHUMaloLWMNCS YaCTHOW
NPaKTUKON;

3) B 3aaBreHun npuBegeHbl oakTbl (NPUYKHBLI), CBUOETENBCTBYHOLLME O TOM, YTO
HEeNpUHATME He3aMeanMTernbHbIX Mep Mo OXpaHe HacnegCTBEHHOro MMyLlecTBa U B
cnyyae HeobxoAMMOCTM MO YNpaBSiEHUIO UM HapyLlaeT UM MOXeT HapywnTb npasa
HacnegHVKOB, OTKa3 OT nosyyaTeneun u gpyrux sanHTepecoBaHHbIX NnL;

4) 3asBuTenb nNpeacTaBun  OOKYMEHT, noaTeBepxgawwun dakt cmepTtu
Hacnegopatens (06bsiBNEeHUA ero cygoMm ymMepLuMMm), MecTo OTKPbITUA HacneacTsa,
dakT NpuHaLNEeXHOCTU HacnegodaTento MMyLecTBa, O NMPUHATUM Mep MO OxXpaHe
KOTOPOro 1 B criydae Heobxo4MMOCTH NO YNpaBreHUo KOTOPbIM NPOCUT 3asBUTESb, a
Takxke:

HacnegHVK [OKYMEeHTanbHO MNOATBEPAUNT Hanuyme OTHOLLEHUN, SIBASIOLWNXCA
OCHOBaHWeM [Af1 HacrnegoBaHWs MO 3aKOHY, WM NpaBO Ha HacnegoBaHue
UMyLLIECTBa MO 3aBELLaHUIO;

UCMONHUTENb 3aBeLLaHUs [OOKYMEHTanbHO NoATBepaus, 4YTO OH SBMsieTCs
NCNOoSTHNTENEM 3aBeLlaHuns;

apyroe nuuo, AencTBylollee B WMHTepecax COXPaHeHUs HacneaCTBEHHOro
UMyLLIeCTBa, LOKYMEHTanbHO NOATBEPAWUSIO Hanuyne npaBOMOYUSA AENCTBOBaTb B
WHTepecax CoOXpaHeHNa HacneaCcTBEHHOro nMyLLecTsa.

dakT cmepTn HacrnegogaTensa NOATBEPXAAETCA CBMOETENbLCTBOM O CMepTu
HacnegopaTens, BbldaHHbIM OpraHOM [OCYAApCTBEHHOW perncTpauun  akToB
rpakgaHCKOro COCTOSIHUA.

MecTO OTKpbITUA HacneacTtBa MOXET NoATBEpXA4aTbCA  AOKYMEHTaMW,
yOOCTOBEPSAOLWNMM  COOTBETCTBYIOLLYIO pPerMcTpauuio HacrnegogaTtenss B opraHax
permcTpaunoHHoro yyeTa rpaxgaH Poccuiickon degepaumm no mecty npebbiBaHms m
no MeCTy XuTenbcTBa B npegenax Poccuinickon depepaummn, a ecnu MecTo
XUTENbCTBA YMEPLLEro HENM3BECTHO - JOKYMEHTOM, B KOTOPOM COAEpKaTCH CBEAEHUS
O MeCTe HaxOXOEHWA HacneacTBEHHOro uMmywecTsa (Hanpumep, AOKYMEHTOM,
BblJA@HHbIM OpraHoMm (opraHu3aumen), OCYLLUECTBASAIOWMM yyYeT UM perncrpaumto
UMyLLIeCTBa, NpPaBOyCTaHaBMMBAKOLWMM OOKYMEHTOM Ha MMYLLECTBO, BbINUCKOW W3
EanHoro rocynapCTBEHHOrO peecTpa npaB Ha HEOBWXKMMOE MMYLLECTBO U COAENOK C
HUM). B cnyyae oTcyTCTBMS Y HAacnNe4HMKOB yKa3aHHbIX JOKYMEHTOB MECTO OTKPbITUS
HacnencTBa NOATBEPXAAETCS pelleHneM cyaa o0 yCTaHOBIIEHMM MecTa OTKPbITUS
HacnefcrTea.

MoaoTBepXXaAeHNEM POACTBEHHbIX W WHbIX OTHOLUEHWW HACNeOHUKOB C
Hacnegopatenem MOryT  SIBASATbCA:  AOKYMEHTHI, BblAaHHblIE  OpraHamu
rocygapCTBEHHON perucTpaumm akToB rpaXdaHCKOro COCTOSAHWUSA, BCTYNMBLUME B
3aKOHHYK cuny pelleHns cyaa o6 ycTaHOBMEHUW akTa POACTBEHHbLIX WUMU WUHbIX
OTHOLLEHUW.

[omkHoCTHOE NUo AAMUHUCTPALMK, NONYyYMBLLEE 3asBIIEHME, B TOT Xe AEHb B
NMCbMEHHON hopMe mn3BeLlaeT ob 3ToM TepputTopuanbHbi oprad MuHiocta Poccun
no Kypckon obnactu.

B cnyuae, Korga  HasHaveH ncrnonHUTenNb  3aBewlaHnsa  (cTaTtbs
1134 NpaxxgaHckoro kogekca Poccuiickon depepaunmn), AOOMKHOCTHOE  NULO
AOMUHUCTPaAUUN NPUHMMAET Mepbl MO OXpaHEe HacneaCcTBEHHOrO MMYyLLECTBA M B
cnyyae Heob6XoOUMMOCTM MO YNPaBfiEHUIO UM MO COrNacoBaHUIO C MWCMOSTHUTENEM
3aBeLaHus.

[omkHocTHOe nuuo  AOMUHMCTPaUMW, TMNPUHSBLUEE Mepbl MO  OXpaHe
HacneagCTBEHHOrO MMYLLECTBA U B Crydae HeobGXoOguMMOCTM MO ynpaBiEHMIO UM MO
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NnopyyYyeHuto HoTapuyca, B MNMUCbMEHHOW opMe u3BellaeT HoTapuyca Mno MecTy
OTKPbITUS HACNeACTBa O MPUHATUM YKa3aHHbIX Mep.

[ormkHocTHoe nuuo  AOMUHUCTpaUMW, TMPUHSBLUEE Mepbl MO OXpaHe
HacneacTBEHHOrO UMyLLIECTBA U B Crydae HeobXoAMMOCTM NO yNpaBfeHUo UM B
COOTBETCTBUM C NYHKTOM 46 VIHCTpyKuuK, B NUCbMEHHOW dopMe Wu3BeLllaeT o
NPUHATUM YKa3aHHbIX Mep COOTBETCTBYHOLLEro HoTapuyca Mo MeCTy OTKpbITUSA
HacnencTBa, B KOMMETEHLUMIO KOTOPOro BXOAUT Bbldada cBMaeTenbCcTBa O npase Ha
HacnencTeo. Ecnn y OmMKHOCTHOrO nuua AOMUHUCTPaLMM OTCYTCTBYIOT CBEAEHUS O
HOTapuyce, B 4Ybl0 KOMMETEHUMIO BXOAUT Bbljaya CBMAETENbCTBA O MpaBe Ha
HacnegcTBo, TO M3BeELleHMe O TMPUHATMM Mep MO OXpaHe HacnegCTBEeHHOro
uMywiectea U B Clny4yae HeoOXoOMMOCTM MO ynpaBfieHUO MM HanpaeBnsdeTcs B
TepputopuarnbHbIn opraH MuHiocta Poccun no Kypckon obnactu.

B AOMuHUCTpaumu BegeTcs KHUra yyeta 3asBrneHuin (NopyyeHuin) o NpUHATUU
Mep MO OXpaHe HacreACTBEHHOro MMyLLeCcTBa, a TakkKe KHUra ydeTa 3asiBlieHUn
(MOpyYeHun) o NPUHATUM Mep MO YNpaBfeHU HacnegcTBEeHHbIM UMYLLECTBOM, B
KOTOPbIX  AOSDKHOCTHbIM ~ NUUOM  AOMWHUCTpaUMM B [OE€Hb  MOCTYMfeHus
PEerncTpmpyoTcs NOpyYeHUst HoTapuyca Unu 3asiBfeHus.

KHura ydveta 3asiBneHurM (nopyyvyeHuin) O TMPUHATAM Mep Mo  oXpaHe
HacnegCTBEHHOIO MMYLLECTBA, KHUra yyeTa 3asiBfeHnin (NopyyYeHuin) o NpUHATAN Mep
no ynpaefeHWo HacneacTBEHHbIM MMYLLECTBOM [LOJDKHbl ObiTb MPOLUHYPOBaHbI,
NNCTbI NPOHYMEpPOBaHbl. 3anncb O KONMYECTBE JINCTOB AOSMkHa ObiTb 3aBepeHa
nognucketo rnasbl AQMUHUCTPAUUKN U OTTUCKOM nevaTtu.

Mpn NpUHATMM Mep NO OXpaHe HacNeACTBEHHOro MMyLecTBa LOSMKHOCTHOE
nmyo  AgMUHUCTpauMM  LOSMKHO  COBEPLUMTb  criegylowme  npegBapuTenbHble
JencTBus:

YCTAHOBUTb  HanuunMe HacneacTBEHHOro  MMyLLlecTBa, €ro CcoctaB U
MEeCTOHaxoXaeHue;

M3BECTUTb HacCNegHWKOB, CBEeAEHWs O KOTOPbIX WMEKTCA B MOPYYeHUn
HOoTapuyca wnuM B 3asBMEeHWW, a TakKKe HacrnegHWKoOB, CBEAEHUSIMU O KOTOPbIX
pacnonaraet AMUHUCTpauuM, O pJaTe W MeCcTe MNPUHATUA Mep Mo OXpaHe
HacneacTsa;

M3BECTUTb WUCMOMHUTENS 3aBellaHus, CBedeHWs O KOTOPOM WMeKTCA B
nopy4YeHnn HoTapuyca Unu B 3asiBNieHUn, 0 gate n MecTe NPUHATUS Mep No oXpaHe
HacneacTsa;

B COOTBETCTBYIOLUMX Cry4yasx W3BECTUTb NpeAcTaBuUTENen opraHa oneku u
noneynTenbCTBa, OCYLLECTBAALWEro 3aluTy npaB W 3aKOHHbIX WHTEpecoB
HEeCOBEPLUEHHONMETHUX rpaXaaH, a Takke WHbIX NuL, Hag KOTOPbIMW YCTaHOBMEHbI
oneka nnun NoneYnTenbCTBO, O AaTe U MecTe NPUHATUSA Mep No OXpaHe HacrneacTBa.

Mepbl no oxpaHe BXOAAWMX B COCTaB HacneacrBa OrpaHU4EeHHO
0060pOHOCNOCOBHbIX Bewen (OpyXns, CUNbHOAEWCTBYIOWIMNX U SAOBUTLIX BELLECTB,
HapPKOTUYECKNX U MCUXOTPOMHbLIX  CpeacTB M Opyrux,  OrpaHUYeHHo
00OOpOHOCMOCOBHbLIX  Bellen) OCyWecTBNAwTcs ¢ cobnogeHneMm  nopsigka,
yCTaHOBMNEHHOro beaeparnbHbIM 3aKOHOM AN COOTBETCTBYHOLLEro MMyLLLeCcTBa (MyHKT
2 ctatbu 1180 NpaxkgaHckoro kogekca Poccuinckon degepaumn).

Ecnu gomkHocTHOMY nuuy AOMUMHUCTPAUUKW CTaHEeT M3BECTHO, YTO B COCTaB
HacneacTBa BXOAUT OpyXue, AOSMKHOCTHOE NLo AAMUHUCTpaLMM He3aMeanuTensHo
yBegoMmnseT o006 3TOM  dpenepanbHbii  OpraH  UCMOMHUTENbHOM  BRacTy,
YNONTHOMOYEHHbIN B chepe 06opoTa OpyXusi, NN ero TEPPUTOPUArbHbBIN OpraH.

Mepbl Mo oxpaHe BXOASALWEro B COCTaB HacneactBa OPYXUS OCYLLECTBNSAOT
deaepanbHbIn OpraH MCNOMHUTENBbHOW BNacTu, YNONMHOMOYEHHbIM B cdepe obopoTa
OPYXUS, UNN ero TeppUTopmnarbHbIN OpraH, KOTopble Mocrie NonyyYeHns yBeaoMeHns
AOJDKHOCTHOro nuua AgMUHUCTpauMn He3aMensiMTenbHO U3bIMalT  yKa3aHHoe
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UMYLLLECTBO AON11 OTBETCTBEHHOro XpaHeHus (NyHKT 2 cTtaTtbu 1180 MpaxgaHckoro
kKogekca Poccuickon denepaumun, ctatbsa 20 GegepansHoro 3akoHa ot 13.12.1996 N
150-93 "O6 opyxun" (CobpaHne 3akoHogatenbctBa Poccuiickon ®epepaumm, 1996,
N 51, ct. 5681; 2016, N 28, cT. 4558).

Ona  oxpaHbl HacneacTBEHHOrO MMmyLlecTBa  LOSMKHOCTHOE  NUUO
AOMUHUCTPaUMM NPOM3BOAUT ONUCH 3TOMO NMYLLECTBA.

Onucb HacneacTBEHHONO MMyLeCcTBa MNPOM3BOAMTCS B MPUCYTCTBUM  OBYX
cBuaeTenen, oTeevaroLmx TpeboBaHnAM, ykasaHHbIM B NyHKTE 35 NHCTpyKLMW.

Mpn npousBoacTBE OMMCU MMyLLECTBA MOMYT MPUCYTCTBOBATb WMCMOSTHUTENb
3aBellaHns, HacnegHukM M B COOTBETCTBYHOLUMX Crydasx nNpeactaBUTENU opraHa
OneKn 1 nonevnTenbCcTea.

B akTe onucn aomkHbl 6bITh YKka3aHbl:

HOMep, Nog, KOTOPbIM aKT ONUCK 3aperncTpupoBaH B PeEeCTpe;

Aarta noCcTynneHus nopyyYeHns HoTapuyca unm 3asiBfeHus;

Aata npom3BoACTBa ONUCHK;

AOJDKHOCTb, hamMunus, uUMsi, OTYECTBO (MPM HanMyuMm) OOSMKHOCTHOrO nuua
MECTHOro camoynpasfieHUsl, NPOM3BOASLLENO ONUCH;

damunmum, uMeHa, oTyecTBa (NPU HanNUyuMu), MecTa XWUTenbCTBa Nuu,
NPUCYTCTBYIOLLMX NPY NPOM3BOACTBE ONUCH;

hamunus, uMsi, 0OTYECTBO (MPU HaNU4MN) HacnegodaTens, AaTa ero CMepTH;

MECTO HaXOXOEeHMs1 OMUCbIBAEMOrO MMYLLECTBA, [aHHble O TOM, Oblo nu
onevyataHoO MOMeELLEHME A0 SABKM AOMKHOCTHOMO fiMua MEeCTHOro camoyrnpaBrieHUs U1
Kem, He HapyLleHa N1 nnomba unu nevatsb;

noapobHasn xapaKTepuCTmKa KaxKaoro n3 nepeyncrieHHbIX B HeM NpeameToB.

Mo 3asiBneHuto nuuy, AoMKHaA ObiTb MO COrMaweHu0 MeXay HacnegHukamm
npoussefeHa OueHKa HacrneacTBEHHOro MmyuiecTtsa. [1pu OTCYTCTBUMM cOrnalleHus
OLleHKa HacneacTBEHHOro0 MMyLLecTBa WM TOW €ro 4YacTu, B OTHOLUEHWW KOTOPOW
cornaweHue He JOCTUrHYTO, NPOM3BOANTCS HE3ABUCUMbIM OLEHLLIMKOM 3a CYeT nuua,
noTpeboBaBLIEro  OLEHKM HacneaCcTBEHHOr0  MMyLecTBa, C  MOCneayrwmm
pacnpegeneHnemM 3TUX pPacxodoB Mexay HacrnegHukamu  nponopunoHanbHO
CTOMMOCTW NOJSTYHYEHHOIO KaXkablM U3 HUX Hacneacrea.

Ha kaxgom cTpaHuue akta onucu nogBoguTca oblmin UTOor KonmyecTsa
npegMeToB W, B Crydae OLEHKU, UX CTOMMOCTb B COOTBETCTBUU C OOCTUTHYTbIM
Mexay HacrnegHukamm cornawleHnem ob oleHke HacrneacTBEHHOro NMyLLLECTBA UK B
COOTBETCTBUMN C OLIEHKOW, NPON3BELEHHOM HE3ABMCUMbIM OLLEHLLMKOM.

B akT onucnm BKM4aeTcss BCE WMMYLLECTBO, B TOM YUCME JUYHblE BELLM
HacnegopaTens, Haxogsileecss B MNOMELLEHMU, B KOTOPOM MPOU3BOAUTCS OMMUCH.
3aaBneHns 3anmHTEPEeCcOBaHHbIX UL, O MPUHAONEXHOCTM UM OTAENbHbIX BELLEWN
(NpeomeToB) 3aHOCATCA B aKT OMUCK, MPU 3TOM MM pasbACHAETCA MopsiAoK
obpalueHus B cyq c 3asiBfieHneM 00 UCKMOYEHMM 3TOr0 MMYLLECTBA N3 OMUCHK.

Ecnn npom3BoacTtBO onucu MMmyLLECTBa npepbiBaeTca (nepepbiB Ha obep,
OKOHYaHWe paboyero OHA M Tak ganee) wunnm NpoJofkaeTcsi HECKONbKO AHER,
NnoMeLleHNEe Kaxablh pa3 onedaTtbiBaeTcad  AOMKHOCTHbIM - JIMLLOM  MECTHOrO
camoynpaBneHusi. B akte onucu penaeTtcsas 3anMcb O TMPUYMHAX U BPEMEHMU
npekpaLleHns onmcn n ee BO30OHOBMNEHUN, @ TaKKe O COCTOSAHUM NoMOb 1 nevaten
npu NocneayroLmnx BCKPbITUAX NOMELLEHNS.

AKT onucm HacnenCcTBEHHOrO MMyLLECTBA COCTABMSIETCSA HE MEHEE YeM B Tpex
aksemnnsapax. Bce ak3emnnaApbl  NOAMUCHLIBAOTCSA  AOSMKHOCTHBIM  NILIOM
AOMUHUCTpauuK, CcBMOETENAMM W MHBIMA  NULAMW, MNPUCYTCTBOBABLUMMU MNPU
npounssoacTee onucu. OanH 3K3EMNNAP akTa ONUCKU BbISAETCH NULy, NPUHABLLEMY
UMYLLLECTBO Ha XpaHeHue, BTOPOWN - HanpaBnAeTCsa HOTapuycy MO MECTY OTKPbITUS
HacneacTea (B TepputopmanbHbin opraH MuHiocta Poccum no Kypckon obnactu B
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cnyyasx, NpefyCMOTPEHHbIX NMyHKTamu 46 n 47 HCTpykummn), TpeTuin - octaetca y
AOJDKHOCTHOro nuua AgMuUHUCTpaLmn.

B cnyyae ecnn npu BCKPbITUM MOMELLEHMS, B KOTOPOM [OSPKHa ObiTb
npouvsBedeHa Onucb, OBHapPYXeHO, YTO MMYLLECTBO B HEM OTCYTCTBYeT, 00 3TOM
TaKkKe COCTaBNAETCS akKT.

YKa3aHHble aKTbl COCTaBIAKOTCA:

€CNn NPUHATNE Mep MO OXpaHe HacneACTBEHHOro MMyLLEeCTBa OCYLLeCTBNAETCS
Nno MOpyYeHUo HoTapuyca - He MeHee 4YeM B [BYX 3K3eMnndpax, OguvH U3 KOTOpbIX
HanpaBnseTca HOoTapuycy MO MecTy OTKPbITUS Hacneactsa, ApYyrouM - ocraetca y
AOJDKHOCTHOro nuua AgMUHUCTpaumu;

€CNn NPUHATNE Mep MO OXpaHe HacneACTBEHHOro MMyLLeCTBa OCYLLEeCTBNAETCS
Nno 3asiBIEHUIO - HEe MeHee 4YeM B Tpex 9K3emnnsipax, nepBbid U3 KOTOPbIX
Hanpaensetca B MwuHiocTt Poccum no Kypckon  obrnactu, BTOpoW - ocTaetcsa y
AOJDKHOCTHOrO nimua AAMUHUCTpauuK, TpeTun (octanbHble) - BblAaeTcsa(toTcs) unm
HanpaBnsaeTcA(I0TCs) 3asaBUTENIO(AM).

Bxopsulee B coctaB HacneacTsa MMyLLECTBO, 3a UCKITIOYEHUEM OPYXUS, OEHET,
BasIlOTHbIX LLIEHHOCTEN, AparoueHHbIX MeTarnsoB U KaMHEN, N30eNUi U3 HUX, a Takke
He Tpebywolwee ynpaBneHusl, MNOANEXUT nepefadvye LOSMKHOCTHBIM — NIULOM
AOMUVHUCTPaUMN Ha XpaHeHue nbomy M3 HacnegHUKoB, a Mpu HEBO3MOXHOCTU
nepefatb ero HacnegHukam - Opyromy nuuy no yCMOTPEHWUIO AOIMKHOCTHOro nvua
AOMUHUCTpaUmN.

lMepepaya wvmywlecTBa Ha XpaHeHWe OdopMIseTca nyTeM 3aKveHus
[orosopa XpaHeHusi B NpOoCTon nucbMeHHoW opme. lNpocTtas nucbmeHHas dopma
AoroBopa XpaHeHus 6yaeT cuumTaTbCs COONIOAEHHOW, ecnn MPUHATUE UMYLLLECTBA
(Bewen) Ha xpaHeHne OyaeT yOOCTOBEPEHO XpaHUTenem (NUUOM, KOTOPOMY
nepegaHo MMyLLECTBO Ha XpaHeHue) Bbldavyen AOMKHOCTHOMY nvuuy AAMUHUCTpaLmm
COXPaHHOWM pacnuckn, NnoannucaHHom xpaHutenem (ctatbs 887 IMpaxgaHCKoOro kogekca
Poccunckon ®epepaunn).

Jlnuo, koTopoMmy nepefaHO Ha XpaHeHuMe HacrneacTBeHHOe WMYLLECTBO,
npegynpexnaetcad 06 OTBETCTBEHHOCTW 3a pacTpaTy, OTYYXAEHWEe WUIM COKpbITUE
HacneaCcTBEHHOro MMyLLLECTBA U 3@ MPUYNHEHHbIE HAcneaHUKaM yObITKU.

Bxopgsawme B coctaB HacnencrtBa HanuuHble AOEHbIM BHOCATCA B AEeno3uT
HOTapuyca No MecTy OTKPbITUA HacrneacTsa, a BanioTHble LEHHOCTWU, AparoueHHble
MeTanmnbl U KaMHW, U3OenNusa U3 HUX U He Tpebylowme ynpaBneHus LeHHble Bymaru
nepegatoTca 6aHKy Ha XpaHeHne No AorosBopy.

3aknyeHne [JoroBopa XpaHeHusa UueHHocTen B 6aHke yagocToBepsieTcs
Bbldayen 6aHKOM [OOSDKHOCTHOMY nuuy AOMUHUCTPaUMU WMEHHOTO COXPaHHOro
AOKyMeHTa (NyHKT 2 ctatbuk 921 MpaxgaHckoro kogekca Poccuickon depepauumn).

Ecnu B coctaBe HacneactBa MMeeTcs MMYLLECTBO, Tpebyiollee He TOmnbKo
OXpaHbl, HO U ynpaeneHus (npeanpuaTtne, 4ons B YCTaBHOM (CKNagoYHOM) KanuTane
XO35IMCTBEHHOIO TOBapuLLEeCcTBa uUnu oblectsa, UeHHble Bymarn, UCKNIoYUTENbHbIE
npaesa u ToMmy nogobHoe), OOMMKHOCTHOE NUUOo AOMUMHUCTpaUMM B COOTBETCTBUM
co ctatben 1026 NpaxpaHckoro kogekca Poccuinckon depepaumm B KayecTBe
yuypeaouTtens OOBEPUTENbHOIO YrpaBrieHWUs 3akn4vaeT [AOroBop [AOBepuTeribHOro
ynpasneHus 3TMM MMYLLLECTBOM.

B cnyyae korga HacnegoBaHue OCYLLECTBISETCH MO 3aBeLlaHuio, B KOTOPOM
Ha3HayeH WCNonMHUTENb 3aBelwaHus, npaBa y4ypeauTens OOBepuUTEerbHOro
ynpaeneHus npuHaanexart UCMONHUTENO 3aBeLlaHna U OCYLLEeCTBASITCA UM JIMYHO
uUnu 4epes Hotapuyca (MOANYHKT 2 nyHkTa 2 cTaTbu 1135 MpakgaHCKoOro kogekca
Poccunckon ®epepaunn).

HdormkHocTHoe nuuo  AOMUHUCTpauMM  NpUHUMaeT Mepbl N0 OXpaHe
HacneaCcTBEHHOr0 MMyLlecTBa W MO  YrpaBfeHUio UM B TEYeHWe Cpoka,
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onpeaensieMoro ¢ y4eToM xapakTepa U LIEHHOCTW HacneacTtBa, a Takke BpeMeHMU,
Heob6XxoAMMOro HacnegHwkam Ana BCTYMMEHUs BO BrnageHwe HacrneacTBOM, HO He
bonee yem B TeYEHME LLIECTM MECALEB, a B Crnyyasax, NpeayCMOTPEHHbIX MyHKTaMM
213 cratbn 1154 n nyHkToM 2 cTtaTtbu 1156 [paxpgaHckoro kopgekca Poccuinckon
depepaumn, - He Oonee 4Yem B TeYEHME [LEBATU MECALEB CO [AOHA OTKPbITUS
HacnencTea.

Ecnm coctaButb onuMcb uMMyLlecTBa He MpeacTaBnseTcd  BO3MOXHbBIM
(Hanpumep, HacnegHWKN, NPOXUBaBLLME COBMECTHO C HacnegogaTenem, Bo3paxaroT
NpoTMB OMUCK), [LOOMKHOCTHOE nuuo AAMUHUCTpauun He BnpaBe TpeboBaTb
npeabsiBeHnsa nvyLlectsa Kk onucu. B atom cnyvae gomkeH 6biTb cCOCTaBfieH akT 06
oTKase npeabsBUTb UMYLLECTBO Afs NPOU3BOACTBA OMUCU, @ 3aUHTEPECOBAHHbLIM
nMuam pasbsaAcHeH cyaebHbIi NopAL4oK 3almThl HapyLUEeHHbIX B0 ocnapuvBaeMbix
npaB 1 3aKOHHbIX NHTEPECOB.

3.5.6. YaocTtoBepeHne dhakToB

OcyuwiectBnsietca B TedeHne 25 MMH, C MOMEHTA OKOHYaHWS YOOCTOBEPEHMS
NIMYHOCTM 3aaBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHnsa 3asBuTens

Bpemsa oxugaHua 3assutens Ons nonyyvyeHus MyHMUMNanbHOW YCNyru He
OOMMKHO npeBbiwaTtb 15 MUHYT.

1. YoocTtoBepeHue dakTa HaxoXaeHus rpakaaHuHa B XXMBbIX.

HOomKHOCTHbIE nuua  AOMUMHUCTPAUMW  YOOCTOBEPSIOT daKkT  HaxoXaeHus
rpaxgaHuHa B XXUBbIX.

YpooctoBepeHMe akta HaxoXOeHUsi B KMBbIX  HECOBEPLUEHHONETHEro
npoussBoguMTcs No npocbbe ero 3akoHHbIX npeacraButenen  (poautenemn,
YCbIHOBUTENEN, ONEKYHOB, NoneynTenen), a Takke ydpexaeHun n opraHusaumin, Ha
noneyYyeHnn KoTopblX HAXOOUTCA HECOBEPLLUEHHONETHUN.

®akT HaxoXOeHUS rpakaaHWHa B XXUBbIX YCTaHaABNMBAETCHA KaK Npu ABKe ero B
AOMUHUCTpPaAUMIO, Tak W NpU  yOOCTOBEPEHUM B ITOM [JOSHKHOCTHBIM  NULOM
AOMUHUCTPaAUMM MO MECTY XWUTeNnbCTBa UMM MeCTy npebblBaHWs B HaceneHHbIX
NyHKTax Ha TeppUTOpUM NOCENEHNS NnL, 3aperMcTpUpPOBaHHbIX N0 MECTY XUTENbCTBA
nnn Mecty npebbiBaHMSA B JAaHHbIX HACENEHHbIX NyHKTaXx.

B  nogteBepxgeHue  akta  HaxOXOEHUs  rpaxdaHwuHa B KMBbIX
3aMHTEepecoBaHHbIM NUUaM BblAAaeTCA COOTBETCTBYKLLEE CBUMAETENbCTBO, dhopma
KoToporo yTeepxaeHa npmkazom MuHtocta Poccum N 313 (cbopma N 3.6).

Mpu yoocTtoBepeHnn hakta HaXoXOEHUS rpaxaaHuHa B XUBbIX:

a) B onucaHuu bakTa ykasblBaeTcs crnefyoLlee:

"(Pamnnus, Mmd, OoT4eCTBO (NPU HaNM4MM) SBUBLLETOCS) SIBUSICA KO MHE MO
agpecy: (ykasblBaeTcs agpec HoTapuasnbHOW KOHTOPbI UM MHOMO MecTa COoBepLUEHUS
HOTapuanbHOro [AOenCcTBUA) NNYHO CEerogHA B _ 4acoB _ MUHYT (Bpems
yKkasblBaeTcs umdppamn).”;

0) B cnyyae ecnu (pakT HaxoXOeHUa rpakgaHWHa B XXUBbIX YOOCTOBEPSETCH B
OTHOLLUEHMM HECOBEpPLLUEHHONETHEro(en), B onucaHum dakrta nocne cnosa "MUHYT"
AOMNOMHUTENBHO YKa3blBaeTCA crieaytollee:

"B COMpoOBOXAEHUN (hamMunusi, UMs, OTYECTBO (MpWU Hanu4umm), KoTopbin(as)
aBnsieTca (OTUOM, MaTepblo, OMEKYHOM, MonevyMTenemM) HecoBepLUEHHONETHEro(ewn)
(bamunua, wma, otyecTtBO (NPUM  HaNMMyMM) HECOBEpPLUEHHONETHero(en)" wu
pononHaeTca ab3auem cnegyowero coaepXaHus:

"TNonHomMou4nsA 3aKOHHOro NpeacTaBUTENS (ONEKyHa, NoNeYnTens) NPOBEPEHDI” .

CeuaetenbCcTBO 06 yOOCTOBEPEHUN haKTa HAXOXOEHMSA FpaXkdaHWHA B XUBbIX
odopmnseTcs B OBYX  3K3emnnspax, OAWMH K3 KOTOPbIX  BblaaeTcs
3auHTepecoBaHHOMY MLy, a OPYron - XpaHUTCA B Aenax AQMUHUCTpaUnN.

2. YOocToBepeHue (hakta HaxOXAeHWs rpaXkaaHuHa B onpegenieHHOM MecTe.
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HomkHOCTHbIE Nuua AQMUHUCTPaUUK MO Npocbbe rpaxgaHuHa yAOCTOBEPSHOT
hakT HaxoXaeHWs ero B onpegesieHHOM MecTe.

YpocTtoBepeHue drakTa HaxoXaeHus B onpeaeneHHom MecTe
HEeCOBEpPLLEHHONETHEro NPOM3BOANTCA NO Npocbbe ero 3akoHHbIX MpeacTaBuTeEnen
(poouTtenen, ycbHOBUTENEW, OMNEKYHOB, MNoneyuTenen), a Takke YyYpexaeHun wu
opraHuMsaumn, Ha NoneyYeHnn KOTopbIX HAXOAUTCA HECOBEPLLUEHHONETHUNA.

daKkT HaxoXOeHus rpaxgaHvHa B onpefesieHHOM MecTe yCTaHaBnuBaeTCs Kak
npu siBke ero B ADMUHUCTPaLMIO, Tak U NpU yOOCTOBEPEHUN B 3TOM OOSDKHOCTHbLIM
auom  AgMUHMCTPaUMM MO MECTY >KUTenbCTBa WM MecTy npebbiBaHua B
HaceneHHbIX MyHKTax.

B noartBepxaeHne pakta HaxoXOeHWa rpaxgaHuHa B onpeneneHHoOM MecTe
3aMHTEPECOBaHHbIM NUUAM Bbl4aeTCs COOTBETCTBYHOLLEE CBUAETENbCTBO, (hopma
KoToporo yTeepxaeHa npukazom MuHtocta Poccum N 313 (cpopma N 3.6).

Mpn yooctoBepeHnn hakTa HaxoXaeHusl rpaxgaHuHa B onpegenieHHOM MecTe
B onucaHum pakta ykasblBaeTcs creqyrollee:

"(Pamnnus, M4, OT4YECTBO (MPU HaNMUYUK), MECTO MOCTOSIHHOrO XUTernbCcTBa
UM NpeuMyLecTBEHHOro npedbiBaHus) (gaTa (0opMIISeTCa CNoBECHO-LNMPOBLIM
cnocobomMm: AeHb 1 rof apabckummn ungpamm, Mecsy, - CrnoBoM), Bpems (ykasblBaeTcst
umdpamn) Haxoguncsa B NoOMeLLEHUN No agpecy (ykasbiBaeTcs agpec HoTapuasnbHOM
KOHTOPbI U MECTO COBEPLLUEHNSA HOTapuanbHOro A4encTemns).".

CeBungetenbCctBO 00 yOOCTOBEPEHUN (paKTa HaXOXOEHUS rpaxdaHuHa B
onpeaeneHHoM MecTe ogopMnsieTcsas B OBYX 9K3eMnnsipax, OAWH U3 KOTOPbIX
BblJaeTCs 3auHTEPECOBAHHOMY fnLYy, a APYromn - XpaHUTCs B Aenax AQMUHUCTpaLnu.

3. YooctoBepeHme TOXKOAECTBEHHOCTU rpaXKaaHuHa ¢ NnLoM, N306pakeHHbIM Ha
doTorpadgumn.

HJomkHOCTHbIe  nuua  AOMUHUCTPaUMM  YOOCTOBEPSAT  TOXAECTBEHHOCTb
rpaxgaHuHa ¢ nNuuoM, M300paxkeHHbIM Ha npencTaBfleHHOW 3TUM rpaXxaaHWHOM
doTorpadmyeckon KapTouke.

doTorpaduyeckas KapToyka nomeLlaeTcs B BEpPXHEM NIEBOM YTy BblAaBaeMoro
aK3emnnapa cCBuAeTenbCTBa, (popma KOTOporo yTeepxaeHa npukasom MuHocTa
Poccun N 313 (cpopma N 3.6), ckpenngetrcsas NOAMNUCLID OOMKHOCTHOrO nuvua
AOMUHUCTPaAUMM M OTTUCKOM nedvaTtun. Mpn 3TOM OTTUCK NeyaTn OOSMKEH noMeLLaTbCs
YaCTUYHO Ha (poTorpadunyeckon KapToyke, a YaCTUYHO - Ha CBUOETESNLCTBE.

Mpn ypocTtoBepeHun pakTa TOXOECTBEHHOCTU rpaXgaHWHa C  fMUOM,
N300paXkeHHbIM Ha poTorpamnyeckon KapTouyke, B OnuMcaHuM hakTta ykasbiBaeTcs
cnegywowee: "lluyo, mM3obpakeHHoe Ha HacToswen doTorpadmuyeckon KapTouke,
TOXOECTBEHHO C npeacTaBuBWMM ee (hamunusa, nmsi, OoTYEeCTBO (NPU Hanu4um)
npeacTaBuBLLENO KapTOuKY, MecTO NOCTOAHHOrO Xntenocrea nnu
npenMyLlecTBeHHOro npeboiBaHns)" .

CeuaetensCcTBO 06 yOOCTOBEPEHUN TOXAECTBEHHOCTM rpaXgaHWHa C JMLOM,
n3obpaxkeHHbIM Ha coTorpadunyeckon kKapTodke, 0PopMISETCHA B ABYX IK3eMNnsapax,
OLMVH 13 KOTOPbIX BblAAETCA 3auHTepeCcoBaHHOMY NuLy, a APYron - XpaHUTCS B Aenax
ALOMUHUCTpaUUN.

4. YpocTtoBepeHue TOXOEeCTBEHHOCTU COOCTBEHHOPYYHOW MNoAnMCU WMHBanuaa
no 3peHuto, npoxueatruiero Ha Tepputopmum MO «CongaTtckoe cenbCckoe noceneHne»
darexckoro MyHuuunanbHOro pavioHa Kypckon obnactn, ¢ dakCMMUITbHBIM
BOCNpoun3BeAeHneM ero CO6CTBEHHOPYHYHOM MOLMUCHK.

JomkHocTHOE  nuuo  AOMUHUCTpauUMM  yOOCTOBEPHAET  TOXOECTBEHHOCTb
COBCTBEHHOPYYHOM  MNOAMUCM  MHBaNMa MO  3peHUMi0 € (hbakCMMUNbHbBIM
BOCNpounsseaeHneM ero co6CTBEHHOPYYHOM NOAMUCK, NPOCTaBIIEHHbIM C MOMOLLbIO
cpeAacTBa MexaHu4yeckoro konuposaHus. CobCTBEHHOPYYHAs NOANUCHL MHBanuaa no
3peHnio 1 akCcuMUbHOEe BOCMPOU3BEAEHNE €ero COBCTBEHHOPYYHOW MoAnMcU
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NPOCTaBNATCA WHBANMMAOM MO 3PEeHUI0 B MPUCYTCTBUM [OSMKHOCTHOrO nuua
AgMmuHuncTpauun. [JOormkHOCTHOE Nnuo AOMWHUCTPaAUUK BblaaeT CBUOETENbCTBO 00
yOOCTOBEPEHUN TOXAECTBEHHOCTM COOCTBEHHOPYYHOM NOANUCKM WMHBanuMga no
3pEHUI0 ¢ bakCMMUNbHLIM BOCNPOM3BELEHNEM €r0 COOCTBEHHOPYYHON NOANUCHK.

5. YgocToBepeHue BpeMeHn npeabsBrneHns JOKYMEHTOB.

[omkHocTHOe Nnuo AOMUHUCTPaLMKM YOOCTOBEPSET BPeEMSA NpeabaBNeHns eMy
AOKyMeHTa.

YpoctoBeputenbHas Hagnucb 06 3ToOM [enaeTcs Ha npeacTtaBiieHHOM B ABYX
aKk3emnnsgpax AOKYMeHTe, OO4MH U3 KOTOpbIX OocTaeTcda B Aene AgMuHuctpauuu. Npu
OTCYTCTBMW BTOPOro ak3emnndpa AoKyMeHTa B Aerie AOMUHUCTPALUK OCTaeTcHa ero
KOMnd, Ha KOTOPOW COBepLUaeTCHa yaoCcToBepuTenbHas Hagnuchb.

Ecnu ogHum n Tem e nUUOM OAHOBPEMEHHO MPEAbSABEHO HECKOSbKO
AOKYMEHTOB, TO YOOCTOBEPUTESNbHAA HALMUCb COBEPLUAETCS Ha KaXXOoOM U3 HUX, U
rocygapCTBeHHas MowWfnHa B COOTBETCTBUM C 3aKoHoZaTenbCTBOM Poccuimnckon
degepaumm B3maeTcs 3a NpeabaBneHne KaKaoro JOKyMeHTa.

3.5.7. YgoctoBepeHue paBHO3HAYHOCTU JNIEKTPOHHOIO OOKYMEHTa LOKYMEHTY
Ha OymaxHOM HocuTene WM AOKyMeHTa Ha OyMaXHOM HocuTene 9neKTPOHHOMY
OOKYMEHTY

OcyuwectBnsietcsa B TedeHne 30 MWH, C MOMEHTA OKOHYaHWsS YOOCTOBEpPEHUs
NNYHOCTK 3asiBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHus 3asaBuTens

1. YpoctoBepeHne paBHO3HAYHOCTWU 3MEKTPOHHOIO AOKYMEHTa AOKYMEHTY Ha
OymMaxkHOM HocuTene:

YpoctoBepeHMe pPaBHO3HAYHOCTU 3JNIEKTPOHHOrO AOKYMEHTa [AOKYMEHTY Ha
OyMaHOM HocuTene o3HavaeT NoATBEPXOAEHWE TOXOECTBEHHOCTU COAEPXKaHWs,
N3roTOBIMIEHHOIO AOSMPKHOCTHBIM NULOM AOMUHUCTPALUN 3NEKTPOHHOrO LOKYMEHTa
coaepXaHuo [OKYMeHTa, NpeacTaBfieHHOro AOSMKHOCTHOMY Nvuy AAMUHUCTpauuUu
Ha BymMakHOM HocuTene.

M3roToBneHHbIN JOMKHOCTHLIM TMUOM AMUHUCTPALMN SNEKTPOHHbLIN JOKYMEHT
UMEEeT Ty Xe IPUANYECKYID Cuny, YTO W [OKYMEHT Ha OymaxHOM HocuTtene,
PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA OOSMKHOCTHLIM NULOM AAMUHUCTPALMMN.

He ponyckaetcs yooCTOBEPEHME PaBHO3HAYHOCTM JNEKTPOHHOro [OKYMEeHTa
AOKYMEHTY Ha ByMa)KHOM HOcuUTENe B OTHOLUEHUW COENOK, 3aKMOYEHHbIX B NPOCTOMN
NMMCbMEHHOWN hopMe, a TakkKe AOKYMEHTOB, YAOCTOBEPAOLLNX NINYHOCTb.

M3rotoBneHne  3nNeKTPOHHOrO  OOKYMEHTa  Ans  YAOCTOBEPEHUA  ero
PaBHO3HAYHOCTM  OOKYMEHTY Ha  OyMaxHOM  HOcuUTene  OCyLecTBNsAeTcs
AOJDKHOCTHLIM NULOM AZMUHUCTPALMM NyTEM M3rOTOBSIEHUS 3NEKTPOHHOro obpasa
AOKyMeHTa Ha OyMaxHOM HocuTene wn noanucaHusa ero KBanuuumpoBaHHOM
3IEKTPOHHOM NOAMNUCHI0 AOSMKHOCTHOMO NMua AgQMUHUCTPaLNN.

TpeboBaHnss K opmaTy SNEKTPOHHOrO AOKyMEHTa ycCTaHaBNMBalOTCS
defepanbHbIM  OpraHoM CTUUMKM  COBMEeCTHO ¢ PepepanbHoOM HoTapuanbHOM
nanaTon.

2. Y[OoCTOBEpeHMEe paBHO3HAYHOCTM [OOKYMEHTa Ha OymaxHOM Hocutene
3NIEKTPOHHOMY AOKYMEHTY:

YpooctoBepeHMe paBHO3HAYHOCTM OOKYMEeHTa Ha OyMaxHOM HocuTene
3MIEKTPOHHOMY [LOKYMEHTY O3Ha4aeT NOATBEPXKAEHME TOXAECTBEHHOCTUN COAEPKaHNSA
NpeaCcTaBMEHHOro AOMKHOCTHOMY nnuy AAMUHUCTPALMM SNEKTPOHHOIO OOKYMEHTa
COOEepXXaH0 M3roTOBMEHHONO LOSMKHOCTHLIM NMUOM AOMUHUCTPALUMN OOKYMEHTA Ha
OymaxHom Hocutene. W3rotoBneHHbIM OOMMKHOCTHBIM  NULOM  AZMUHUCTpaLMn
AOKYMEHT Ha OymMaxHOM HoOcuTene WUMEET Ty >XEe PUANYECKYIO CuMy, 4YTO U
3MEKTPOHHbIA OOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA OOMMKHOCTHbLIM
nmyom AgMUHUCTPaLUN.
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[MpenctaBneHHbI  OOMMKHOCTHOMY  nuuy  AMUHUCTPaUMU  SNEKTPOHHbLIN
AOKYMEHT JOMmKeH ObITb NognNncaH KBanuuumpoBaHHOW 3N1EKTPOHHOWM NOAMNUCHIO.

KBanudvunpoBaHHasa arfekTpoHHas MoANuChb Nimua, OT  KOTOPOro UcxoauT
AOKYMEHT, [orfkHa ObITb npoBepeHa M MOATBEPXAEHA €e MNpPUHALMNEXHOCTb B
cootBeTcTBUN C DPeaepanbHbiM 3akoHOM oT 6 anpena 2011 roga N 63-3 "O6
3NEKTPOHHOM noanucu".

B cnyyasix, korga HoTapuanbHO odopMigemMble OOKYMEHTbl M3MNOXEeHbl Ha
HECKOSbKMX JNUCTax, OHU [OOSMKHblI ObITb NPOLWWUTLI, JIUCTbl UX MNPOHYMEPOBAHbI.
3annucb O KONMU4YecTBe MPOWMUTbIX NMCTOB  (Hanpumep: “"Bcero npowwuto,
NPOHYMEPOBAHO W CKpensieHO neyatbld AecATb JIMCTOB") 3aBepsieTcsl NOAMUCHIO
AOJDKHOCTHOrO  nuua  AOMUMHUCTpauUMM € NPUMOXKEHWeM  OTTUCKa  nevyaTu
AOMUHMCTpaUUN.

IV. Mopsaaok n popMbl KOHTPONS 32 UCMONTHEHUEM aAMUHUCTPATUBHOIO
pernamMeHTa npeaocTaBfieHUsi MyHULMNANbLHOW yCIyrm

4.1. NMopsAAoK ocyLleCTBIIEHMA TEKYLLEro KOHTPONA 3a cobnoaeHnemM n
MCNOJSIHEHMEM OTBETCTBEHHbLIMU JOSMKHOCTHLIMU NULAMU NOSIOXKEHUN
aaAMWHUCTPaTUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB,
yCTaHaBNMBawLWMNX TPeOOBaHMA K NpeaoCTaBlIEHMI0O MyHULUNANbHOWN YCIyru

A,D,MI/IHI/ICTpaLI,I/IFI opraHmnsyet ”n ocCylecTBNndeT KOHTPOJIb 3a NMOMHOTON WU
Ka4eCTBOM npeaocTtaBJieHUsA MyHI/ILI,MI'IaJ'IbHOI‘/’I ycnyru.

TeKyu_|,|/1|71 KOHTPOJIb OCyWlecTBnAeTCA nyrem npoeeaeHna nnaHoBbIX WU
BHEMMaHOBbLIX MPOBEPOK cobnoaeHnss U UCMONHEHNS OOSMKHOCTHLIMW  NiMLaMMn
NONOXeHnn AOMUHUCTPATUBHOIO pernamMmeHtTa " HWHbIX HOPMAaTUBHbIX MPaBOBbIX
aKTOB, yCTaHaBnMBaroLnx TpGGOBaHVIFI K npeaocTaBJiIEHUIO MyHMLlMﬂaﬂbHOVI yCnyru.

4.2. NMopsanok U NepMoANYHOCTb OCYLLEeCTBIIEHUA NMAaHOBbLIX U
BHeNMaHOBbIX NPOBEPOK NOJIHOTbI U KayecTBa NpefocTaBreHust
MYHULMUNANbLHOW ycnyru

KoHTponb 3a NOMHOTON M Ka4eCTBOM MpeaoCcTaBneHns JOMKHOCTHBIMW nNnuamm
MYHULMNANbHOM yCrnyrn ocylecTBnseTca B opmax MpoBedeHUs MPOBEPOK U
paccMOTpeHus xanob Ha agencteus (6esnencrene) JOMKHOCTHBIX NNLL.

[MpoBepkn MOryT ObiTb NMAHOBBIMW M BHEMMaHOBbIMKU. [1naHoBble NPOBEPKM
NPOBOAATCA HEe pexe ogHOro pasa B nonyrogue. Nopaaok ocyLwecTBeHns nnaHoBbIX
NpoOBEpPOK yCTaHaBNMBaeTcs pykoBoauTenem AgMmuHuctpauuu. MNpu npoBepke MoryT
paccmaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C MpedoCTaBleHneM MyHULMNanbHOM
ycnyrm - (KOMMNSeKCHble MNPOBEPKU), WKW OTAENbHbIA  BOMPOC, CBA3aHHbIA C
npegocTaBfieHneM MyHULMNANbLHOW ycrnyrin (Tematuyeckme nposepkun). [NMposepka
TaKke MOXET NPOBOAUTBLCA MO KOHKPETHOM Xanobe.

CornacHo lNpukasa MuHiocta Poccun ot 22.01.2016 N 13 "O6 yTBeEpxaeHun
lMopsagka npoBefeHUs TepputopuanbHbiMuM opraHamn MuHiocTa Poccumn npoBepku
COBEpLUEHNA  HOTapuasribHbiX OEWCTBUMMA  MaBaMM  MECTHbIX aaMUHUCTpaLMi
noceneHnn M cneumanbHO YNONMHOMOYEHHbIMU AOSMKHOCTHBIMM NULAMU MECTHOro
camoynpaBfeHns  MoCefieHnn  unuM  rmaBaMn  MECTHbIX  agMUHUCTpauuin
MYHALMNANbHLIX PanoHOB UM  cCheuuanbHO  YNOSIHOMOYEHHBbIMU  AOSIKHOCTHBIMU
nuuamMmM MeCTHOro camoyrnpasfieHna MyHuuunanbHbIX panoHoB" TeppuTopuanbHbIn
opraH MwuHiocta Poccum Ha OCHOBaHMM MHOpMaLMM O HanNuUyuu HapyLleHus
3akoHogaTtenbctBa Poccuickon ®defepaumm O HoTapuanbHOW OesATenbHOCTU B
aenctenax (6es3pencTemm) OOMMKHOCTHBIX UL, OpraHa MEeCTHOro camMOynpaBlieHus,
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UMeKLWNX NMpaBoO coBepllaTb HoTapualribHble OEWCTBUA B COOTBETCTBUM C YaCTbiO
yeTBepToM cTaTb 1 OcHOB 3akoHogaTenbctBa Poccunckon degepaumm o
HOTapuarte, NPOBOAUT BHEMAHOBYIO MPOBEPKY.

BHennaHoBble NpoBepkn NpoBOAATCA AN NpedoTBpalLleHna HapyLleHUn npas
rpaxgaH W opraHmsaumi, obpawarwmnxcs 3a COBEpLUEHMEM HOTapuarnbHbIX
AENCTBUA K [OOJMKHOCTHbIM NULAaM opraHa MEeCTHOro camMoynpasfieHusi, B Lensax
NOBbILEHNSA KayeCTBa COBEpPLUIEHUS HOTapuasnbHbIX OEeWACTBUA  OOSHKHOCTHBIMU
nmyaMmn opraHa MeCTHOro caMoynpaBrieHusi, a Takke opraHusaumm paboTtbl no
COBEpLUEHMIO HOTapuanbHbIX AENCTBUN.

MpeomeTom BHENNAHOBOW MPOBEPKM SABMSETCA:

1) cobniogeHne opraHamy MeCTHOro camoyrnpasneHus TpeboBaHun OCHOB
3akoHogaTenbcTBa Poccunckon ®degepaumm 0  HoTapuate Mpu  HageneHum
AOJDKHOCTHBLIX  fIL,  OpraHa MEeCTHOro camMoynpaBfieHUsi npaBOM COBepLUaTb
HOTapuanbHble AENCTBUS;

2) opraHusaumsi paboTbl N0 COBEPLUEHUIO HOTapuanbHbIX AENCTBUN;

3) ncnorHeHne AOSMKHOCTHLIMM fMLaMuM opraHa MeCTHOro camMoynpaBreHUs
npasus1 HOTapManbHOro 4enonpon3BoaCcTBa;

4) cobnogeHne O0SMKHOCTHbIMK NULAMU opraHa MEeCTHOro camoynpasfieHUus
3akoHogaTenbctBa Poccuickon ®egepaumm Npu COBEPLUEHUM HOTapuarbHbIX
OEenCTBUMN.

OcHoBaHMEM npoBeAEeHNs BHEMNNAHOBOW MNPOBEPKU SIBMASIETCA MOCTynuBLUAsA B
TepputopuanbHbin opraH MuHiocTa Poccun MHopMaumsa o Hanuuymm HapyLlleHUs
3akoHogaTenoctBa Poccunckon degepauum O HOTapuanbHOW [OEATENIbHOCTU B
aencteusx (6e3nencTBnmn) OOSMKHOCTHBLIX UL, OpraHa MEeCTHOro camoyrnpaBfeHus,
cofepxallascs B:

obpaweHuax wn xanobax rpaxgaH W opraHmsauui, NOCTYMMBLUMX B
TeppuTopuanbHbi opradH MuHiocta Poccuu;

nyénukaumsx B cpeacteax MaccoBown MHdopMaLnu;

3anpocax MuwuHiocta Poccun, obpalleHuax u  3anpocax Apyrux OpraHoB
rocygapctBeHHon Bnactu Poccuinckon ®Pepepauumn, OpraHoOB rocygapCTBEHHOM
Bnactu cybbektoB Poccunckon degepaumm n opraHoB MECTHOIO CaMOynpaBfeHus.

BHennaHoBble NpoBepkuM AeATENbHOCTM OpraHOB MECTHOro camMoyrnpaBrieHns U
AOIMPKHOCTHbIX ML, OpraHOB MECTHOro camoynpasfeHns MOryT Takke NpoBOAMTLCS B
COOTBETCTBUU C  NOpy4YeHUsMu MNpesnpgeHTa Poccuinckon depepaumu,
MpaButenbctBa Poccuickon depgepaumm M Ha  OCHOBaHMM  TpeboBaHus
eHepanbHOro npokypopa Poccuinickon ®epgepaumm, npokypopa cybbekTa
Poccunckon degepaumm o npoBeAeHUN BHENNAHOBOW NPOBEPKU B pamMKax Haasopa
3a MCMNOSIHEHNEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl MPOKypaTypbl MaTepuanam u
obpalleHuaMm.

O6palleHus 1 xanobbl, He NO3BONAKOLLME YCTAHOBUTb NULO, obpaTmBLUeecs B
TepputopunanbHbin opraH MuHiocta Poccun, a Takke obpaweHuss n xanobbl, He
cogepxawme nHopMauum O HanMuMm HapylleHusi 3akoHozaTenbcTBa Poccumnckom
depepaumm 0 HoTapuanbHOW OEATENbHOCTU, HEe MOTYT CIYXWUTb OCHOBaHWEM Ans
npoBeaeHNs1 BHEMSIAHOBOW MPOBEPKM.

BHennaHoBaa npoBepka NpoBoauUTCS B (bopMe [OOKYMEHTApPHOM MNPOBEPKUA U
(nnwn) BbIE3OHON NPOBEPKM.

4.3. OTBEeTCTBEHHOCTb AOMKHOCTHbIX NUL, 32 peLUeHusi U AeNCTBUA
(6e3pencTBue), NpUHMMaeMble (OCyLleCTBNAEeMbIe) UMK B Xoae
npeaocTaBlieHUsi MyHMLMNANbHOW YCIyru
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Mo pesynbTatam npoBedeHHbIX NPOBEPOK B Crydae BbIABMNEHUS HapyLueHWUn
cobnogeHns MNonoXeHUn agMMHUCTPATMBHOIO perfiaMeHTa M WHbIX HOPMaTUBHbIX
NpPaBOBbIX  aKTOB, yCTaHaBnmBawowmx  TpeboBaHus K  npenocTaBfieHUo
MYHULUMMANbHOW  yCcnyru, [OOSMPKHOCTHblE fvua HecyT OTBETCTBEHHOCTb  3a
npUHUMaemble (OCyLLECTBISIEMbIE) B XOA4e NpefoCcTaBNeHns MyHUUUNanbHOM yCryru
peweHns u pgeuncteua (6esgenctene) B COOTBETCTBUM € TpeboBaHMsIMU
3akoHogaTenbcTBa Poccurckon degepauumm.

[omKHOCTHOE nUUO, OTBETCTBEHHOE 3a npefoCTaBfieHne MyHUUMNanbHON
ycnyru, HeceT NepcoHasnbHy OTBETCTBEHHOCTb 3a:

- cobntoaeHne TanHbl COBEPLUEHHOIO HOTapmMasnbHOro 4ENCTBUA,

- cobniogeHne CpoKoB 1 Nopsiaka NpegocTaBneHns MyHULMNansHOM yCnyru,

- B CNnyyae OTKasa - BblHECEHWEe MOCTaHOBMeHUs o6 oTkase B COBepLUEHUMU
HOTapuanbHOro AeNCTBUS U BPYYEHUN €ro nuuy, KOTOPOMY OTKa3aHO B COBEpPLUEHUN
HOTapuanbHOro AENCTBUA.

4.4. NMonoxeHuns, xapaktepusyrowme TpedboBaHnA K nopsaaky u chopmam
KOHTpPOJSIA 3a npefocTaBfieHMeM MyHULMNANbHOMN YyCNyru, B TOM 4Yucrie co
CTOPOHbI FrpaxaaH, ux oo begnHeHUn U opraHnsauum

TpeboBaHnsiMM K nopsiaky M OpMaM KOHTPONA 3a npefocTaBfeHnem
MYHULMNANbHON yCnyrn ABNSATCS:

1) HE3aBUCMMOCTb;

2) TWaTenbHOCTb.

[OMmKHOCTHbIE nMLa, OCYLLEeCTBASIIOWME KOHTPOMb 3a nNpefocTaBfeHueM
MYHULMNANbHON YCNyrn, OOMKHBI MPUHMMATL Mepbl MO NPeAOTBPALLEHMIO KOHAIUKTa
WHTEpPEeCOoB NpY NpefoCTaBneHUM MyHULMNANbLHOW YCIyTri.

TwarenbHOCTb OCYLLeCTBMNEHNs KOHTpOns 3a npegocTaBfeHnem
MYHULMNANbHOM YCNyrM COCTOMT B CBOEBPEMEHHOM W TOYHOM  WCMOSHEHUU
YNONMHOMOYEHHbIMU  NMuamMu  obaA3aHHOCTEN, NpedyCMOTPeHHbIX pasgernom IV
aAMVHUCTPATUBHOIO perrnameHTa.

3aasutenu (npepcraBuTenu 3asBuTENEN) MoryT KOHTpONMpoBaTh
npegocTaBfieHne MyHMUMNanbHOW YCryrn nyTeM noslydyeHus uHdopmaumm no
TenedoHy, MMCbMEeHHbIM OBpaLLeHnaM, ANTEKTPOHHOM MoYTe.

V. NocynebHbin (BHECyaeOHbIN) NOpsaaoK 06XanoBaHUs peLueHnn U (Unm)
aencrteun (6e3gencTBus) opraHa MeCTHOro camoyrnpaBrieHUs,
npeaocTaBnAKOLWEro MyHMLMNanbHYy yCryry, a Takke ero JOMKHOCTHbIX UL,
MYHULMNANbHbIX CRYXXawmxX

5.1. MpeameT nocynebHoro (BHecyaebHoOro) o6xxanoBaHus 3aaBuTenem
peweHnn n gencteun (6esgencTteusa) AGMMHUCTPALIMKU, JOIMKHOCTHOrO nNuua
AaMUHUCTpauum

3aaBuTenb MOXeT 06paTUTLCS C anobor B TOM YMcne B cnegylowmx crnydasx:

1) HapyLLeHWe cpoka pernctpauumn 3anpoca o NpegocTaBeHnn MyHULMNANbHOM
yCnyru;

2) HapyLLeHne cpoka NpeaoCcTaBfeHNs MyHULUMNANbHON YCnyru;

3) TpeboBaHne y 3aABMTENA OOKYMEHTOB unuM  uHdopmauum nmbo
OCYLLECTBNEHNA [OEWCTBMW, NpeAcTaBfeHne WM OCYLEeCTBEHWE KOTOpbIX He
npeaycMoOTpeHO HOPMAaTUBHLIMW NpaBoBbIMW  akTamu Poccunckon depepauumn,
HOpPMaTUBHbIMW  MNpaBoBbIMM  akTamn  Kypckomn obnactn, MyHMUMNaNbHBIMK
NpaBOBbIMM akTamun 4ns NPeLOoCTaBneHns MyHULUNANbHOW YCIyru;



4) oTKas B nNpuemMe [LOKYMEHTOB, MpedocTaBrieHne KOTOpbIX NpeayCMOTPEHO
HOpPMaTMBHbLIMX MpaBoOBbIMM akTamu Poccuiickon dPenepaumm, HOPMATUBHbLIMA
npaBoBbIMM akTamu Kypckon obnactn, MyHUuunanbHbIMW NPaBOBbLIMU akTamu Ans
npeaocTaBfeHnsa MyHUUMNAanbHON YCNyru, y 3asaBuTens;

5) oTka3 B nNpegocTaBfieHnn MyHUUMNAanbHOW YCIyrn, ecriv OCHOBaHWA OTKasa
He npegycMoTpeHbl heaepanbHbiMM 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUN C HAMU
WHLIMM HOPMaTUBHbLIMK NpPaBOBbIMM akTamu Poccurickon depepaunn, 3akoHamu w
WHBbIMW HOPMAaTMBHbIMK MpaBoBbIMM akTamu Kypckor obnactu, MyHuumnanbHbIMU
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHue C 3aaBUTENS Mpu NpefoCTaBNeHUM MYHUUUNANbHOW YCnyru
nnatbl, He nNpPegyCMOTPEHHOW HOPMAaTMBHbLIMW NPaBOBbIMM akTamn Poccuinckon
degepaumn, HOpMaTMBHLIMM  MpaBOBbiMM  akTamu  Kypckon obnactu,
MYHULMNANbHbIMW NMPaBOBLIMU aKTaMMu;

7) oTka3 AOAMUHUCTpALUK, AOSHPKHOCTHOMO Nvua AQMUHUCTPaUUK B UCNpaBeHUN
AONYLLEHHbIX UMM OMeYyaToK U OWMOOK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBneHns
MYHULMNANbHOW yCnyrn JOKYMeHTax nuMbo HapylleHne YCTaHOBIIEHHOMO cpoka Takmx
ncnpasneHuuy;

8) HapylweHue cpoka unn nopsiaka Bblgadn OOKYMEHTOB MO pesyfbTaTam
npegoCTaBfiEHNS MyHULUMNANbLHOWN YCIyrn;

9) npuoCTaHOBMIEHME NPEeAoCTaBfieHUs  MYHUUMNANbHOW  YCIyrn, €ecnu
OCHOBaHWSA MPUOCTAHOBIIEHNA He NpeayCcMOTPeHbl eaepanbHbIMM 3aKOHaAMU U
NPUHATBIMU B COOTBETCTBUM C HMMWU MHBIMA HOPMATMBHbLIMW MPAaBOBLIMU aKTaMmu
Poccunckon depepaunmm, 3akoHamMnm U UHBIMW HOPMAaTMBHbLIMW MPABOBbLIMU akKTaMmu
Kypckor obnactu, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

10) TpeboBaHue y 3aaBMTENSA NPU NPeLoCTaBfEHMM MyHULMNANbHOW YyCnyru
AOKYMEHTOB UINM MHOPMaUnK, OTCYTCTBME U (MNKN) HELOCTOBEPHOCTb KOTOPLIX HE
yKasblBanucb npuv nepBoHayarbHOM OTKa3e B MpuvemMe OOKYMEHTOB, HeObXoaAnMbIX
ANs nNpeaocTaBfeHns  MyHUMUMNanbHOW  ycnyru, nubo B npeaocTaBrieHuun
MYHULMNANbHOW YCNyru, 3a MUCKMOYEHWEM CcrnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 ®epepanbHoro 3akoHa ot 27 uonsa 2010 roga N 210-d3 "O6
opraHusaummn npeocTaBnNeHnsi roCyAapCTBEHHbIX U MyHMUMNANbHbBIX YCryr";

5.2. O6wume TpeboBaHUA K NOPAAKY NOAAYN U PACCMOTPEHUA XKanoobbl

1. >Xanoba nogaetcs B NUCbMEHHOW popme Ha OymaxHoM HocuTene, B
3NeKTpOHHOM popme B AamuHucTpaumio. Kanobbl Ha peleHna n [encTBus
(6esgenctBne) rmaebl AOMUHUCTPaLMM nogarTcd B AAMUHUCTpauuto  dPaTtexckoro
panoHa.

2. Xanoba Ha peweHnss un pencteua (6es3gencrteme) LOMKHOCTHOrO nuua
AOMUHUCTpauMK, rmasbl AOMUHUCTPaUMM MOXeT OblTb HanpasfieHa Mo no4te, C
ncnosnb3oBaHMeM NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetu
"MinTepHeT", odmumansHoro  canta AomuHuctpauum  CongaTckoro  cenbcoBeTa
daTexckoro paroHa, e4uMHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr
nmbo pernoHanbHOro nopTtana rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, a Takke
MOXET ObITb MPUHATA NPU NINYHOM MpUeMe 3asBUTENS.

3. lMopsigok nogaum n paccMOTpeHus kanob Ha peleHuss n  OencTsud
(6esgenictBne) AoMmHUCTpauumn ycTaHaeBnmBaeTcs [lpaBuTtenbcTBoM Poccuimckon
depepauymn.

3.1. B cniyyae, ecnu degepanbHbiM 3aKOHOM YCTaHOBIIEH NOPSAOK (npoueaypa)
nogayn wu paccMoTpeHust xanob Ha peweHus wn pgencteua (6esgencreme)
AOMUHUCTPaUMN, AOMKHOCTHBLIX NUL, AOAMUHUCTPALMK ANS OTHOLIEHWUA, CBA3aHHbIX C
nogaven n pacCMOTPEHMEM YKa3aHHbIX Xanob, Hopmbl cTaTbn 11.1 GepepanbHOro
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3akoHa oT 27 wonsa 2010 roga N 210-®3 "O6 opraHusauumn npegoctaBreHus
rocygapCTBEHHbIX M MyHULMNASbHbBIX YCIyr" N HacTosLWwen ctaTbu He NPUMEHSIOTCA.

4. OcobeHHOCTM ModayM M paccMOTpPeHMus xanob Ha pelleHus U OencTBusd
(6esgenctBne) AgMUHMCTPAUMM M UX  OOSMKHOCTHBLIX NUL,  yCTaHaBNMBAKOTCA
COOTBETCTBEHHO HOPMAaTMBHbLIMKM MNpPaBOBbIMA  akTamu  Kypckon obnactm nu
MYHULMMNANbHbIMU NPaBOBLIMU aKTaMu.

5. X)Kanoba gomkHa cogepaTtb:

1) HavmeHOBaHWe opraHa, npefoCTaBNAKLWEro MYyHUUMNANbHYIO YCIyry,
AOJDKHOCTHOrO fiMua opraHa, npefocTaBnsiowero MyHUUMNANbHYK  YCnyry, ux
pykoBoauTenen peweHnsa n aencteus (besgencrene) KotTopbix obxanyTcs;

2) thamunuio, nms, oT4eCTBO (nocnegHee - Npu Hanu4ynn), CBEAEHNa O MecTe
Xutenbctea 3asBuTend - uanMyeckoro nuua nmbo HauMeHoBaHWe, CBedEeHUd O
MeCTe HaxOXOEHUs 3asiBUTensl - IPUOMYEeCKOro nvua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MeKTPOHHOW MNouyTbl (NpU Hanuuum) wm
NOYTOBbIM agpec, N0 KOTOPbIM JOMMKEH ObITb HanpaBrieH OTBET 3asiBUTENIO;

3) cBegeHuss 00 oOXxanyembix peweHusax u geucteuax (6esgencrteumn)
AOMUHUCTPaLUK, AOSMKHOCTHOMO Nvua AAMUHUCTpaUuK;

4) poBodbl, HA OCHOBaHWM KOTOPbIX 3asiBUTENb HEe COorfaceH C pelleHueM u
aenctemem (6esgenctenemM) AAMUHUCTPALMK, OOSMKHOCTHOMO Niua AgMUHUCTPpaUni.
3asButenem  Moryt  ObiTb  MpeAcTaBneHbl  OOKYMEHTbl  (Npu  Hanu4yuu),
nogTeepxgarLme oBoabl 3asaBuTens, NMMbo nx Konmu.

6. Xanoba, noctynuBwas B AOMUHUCTPaUMIO, NUOO BbILECTOALLMA OpraH,
nognexuT pacCMOTPEHUIO B TeyeHue nATHaguatn paboumx OHenW co OHS ee
peructpauumM, a B cnyyae obxanoBaHma oOTkasza AOMUHUCTpauMM B Npueme
OOKYMEHTOB Yy 3asBuTens nmbo B McnpaBrieHuu OOMyLWEHHbIX onevyaTtok U owmnbok
unu B crny4yae obxanoBaHUSA HapyLLIEeHUs YCTAaHOBMEHHOrO CpoKa Takux UcnpasneHnn
- B TeYeHune Natu pabounx AHen Co OHA ee perncrpaumu.

7. No pesynbTaTtamMm paccCMOTPEHUS xarnobbl NPUHUMAETCA OOQHO U3 CreayoLmx
peLUueHni:

1) xanoba ypoBneTBopsieTcs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOro
peLUeHusi, UCNpaBrieHns OONYLEHHbIX OneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTe
npefocTaBfieHns  MYyHUUMNANbHOM yCrnyrm [OOKyMeHTaX, BoO3BpaTa 3asiBUTENO
OEHEXHbIX CpeacTB, B3UMMaHuME KOTOPbIX He npefyCMOTPEeHO HOPMaTUBHbLIMUI
npaBoBbIMM akTamu Poccunckon denepauumn, HOpMaTUBHLIMK NPABOBbLIMU aKTaMu
Kypckon obnactu, MyHULMNAnbHbIMU NPaBOBbLIMU akTamu;

2) B yOOBETBOPEHUN Xanobbl OTKa3bIBaeTCS.

8. He nosgHee gHsA, cnefytowlero 3a AHEM MPUHATUSA peLLeHUs, 3asBUTENIO B
NUCbMeHHOWN bopMe M NO XeSNaHUIo 3aaBUTENs B 3N1EKTPOHHOW (bopMe HanpasndeTcs
MOTUBUPOBAHHbIN OTBET O pe3yfbTaTax pacCMOTPEHMUS Xanobbl.

8.1. B cnyyae npusHaHua xanobbl nognexalien yooBneTBOPEHUIO B OTBETE
3asBUTENO JaeTcsa MHopMaunsa o 4EeNCTBUAX, OCyLLeCTBAAeMbIX AAMUHUCTPaLMEN,
B Uenax He3aMeaNUTENbHOro YCTpaHEeHUS BbISIBMIEHHbIX HapyLUEHWUA MpU OKa3aHuu
MYHULMNANbHOM YCNyrKM, a Takke TMNPUHOCATCA W3BUHEHWS 3a [JOCTaBlIEHHble
HeyaobCcTBa M ykasbliBaeTcsas WHGoOpMauus O AanbHEWUWWX OEUCTBUSAX, KOTOpble
Heob6X0AMMO COBEPLUNTL 3adBUTENIO B LENsX NonyvYeHns MyHULUNansHOM yCryru.

8.2. B cnyyae npusHaHus xanobbl He noanexatlen yaoBneTBOPEHUIO B OTBETE
3a8BUTEN0 [AlTCA apryMEeHTMPOBAHHbIE Pa3bACHEHUS O MNpPUYMHAX MPUHSATOrO
pelueHuns, a Takke nHopmauna o nopsiake ob>anoBaHUA NPUHATOrO pPeLLEeHMS.

9. B cny4ae ycTtaHOBEHUs B Xo4e Unu no pesynbTaTaM pacCMOTPEHUS anoobl
NPU3HaKoB COCTaBa aOAMUMHUCTPATUBHOIO MpPaBOHAPYLUEHUS WK  NPecTynneHns
AOIPKHOCTHOE NMUO, pPaboTHWMK, HageneHHble MOMHOMOYMSAMU MO PaCCMOTPEHUIO



Xanob, HesameanuTENbHO HaMpPaBnsAKT MMEKLWMeca mMaTepuanbl B OpraHbl
NpoKypaTypbl.

10. TlMonoxeHnss ®defepanbHOro 3akoHa, YyCTaHaBnuBawlmMe MNOPSLOK
paccMOTpeHnsa kanob Ha HapyweHuss npaB rpaxgaH W opraHu3auum npu
NpeaocTaBfeHNn MyHULUMNANbHbIX YCYyr, HEe pPacnpOCTPaHSATCA Ha OTHOLUEHWUS,
perynupyemble PegepanbHbiM 3akoHOM OT 2 masa 2006 roga N 59-03 "O nopsgke
paccMmoTpeHus obpaweHnin rpaxaaH Poccuinckon ®eagepaumn”.

5.3. UHdpopmaumoHHas cuctema aocyaebHoro (BHecyaebHOro)
obGxxanoBaHus

B Poccuiickon depepaumm cosgaetca  penepanbHas  MHOPMaLUMOHHAsNA
cuctema  pgocygebHoro  (BHecygebHoro) obxanoBaHus,  KoTopasi  ABNSeTCs
degepanbHON  rocygapCTBEHHOW  MHOpMaUMOHHOW  cuctemon. CosgaHne  un
YHKUMOHUPOBaHWE enepansHon  MHGOPMAUMOHHOM  cucTeMbl  gocyaebHoro
(BHecygebHoro) obxanoBaHust  perynupylotcs  dbegepanbHbIMM - 3aKOHaMU U
npasoBbIMK akTamu lNpaButensctea Poccuiickon egepauumm.
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MpunoxeHne Ne 1

K agMUHUCTPaTUBHOMY pernameHTy

npegocTaBneHns MyHULMNANsLHOM yCnyrm
«CoBepLueHne HoTapuarnbHbIX AENCTBUN

Ha TeppUTOPMM MyHULMNANbLHOro o6pasoBaHmns
«ConpgaTckoe cenbckoe nocerieHe»

daTtexckoro MyHuMumMnanbHoro panoHa Kypckon obnactm

UHdopmaumsa o mecte HaxoxaeHUs u rpadmke padboTbl opraHa MecTHoOro
camoyrnpaBreHus, NpeaocTaBnALWEro MyHUUMNanbHy ycnyry

ApomnHuncTtpaumna Congartckoro cenbcoseta daTtexckoro panoHa (ganee —
AoMrHUCTpauuma) pacnonaraetcs no agpecy: Kypckast obnactb, PaTexxckmin panoH,
c.ConpaTtckoe

Mpadmk paboTbl ADMUHUCTPALMK: C NOHeAeNbHMKa N0 NATHULY
BkntoumnTenoHo: ¢ 9.00 go 17.00.

MepepbiB ¢ 13.00 go 14.00.
Mpuem 3assutenen: ¢ 9.00 go 12.00.
BbixogHble gHK: cy660Ta, BOCKpECEHbE.

B npeanpasaHuyHble OHWM BpeMsi paboTbl AOMUHUCTPALMK  COoKpalllaeTcs Ha
OIVH Yac.

CnpaBou4Hble TeneoHbI OpraHa MecTHOro camoyrnpaBreHus,
npeAoCTaBNAKOLWEro MyHULUNANbHYIO YCIyry, opraHM3auum, y4acTBYOLWKUX B
npeAocTaBeHUM MyHULUNANBHOW yCnyru

CnpaBo4Hble TenedoHbI:

AomMmunHucTpauums: 8 (47144) 2-34-01;

3MeKTpOoHHas noyta: soldat adm@mail.ru
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MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHON ycnyru
«CoBepLueHne HoTapuarnbHbIX JeNCTBUN

Ha TeppuTopuMn MyHMUUNanNbHOro o6pasoBaHuns
«ConpgaTtckoe cernbckoe nocerieHme
daTexxckoro MyHMUUNansLHOro panoHa
Kypckon obnactu »

HopmaTtuBHble NnpaBoBble aKTbl, perynupyrolimne npegocraBrneHmne
MYHULMNANbLHOWN ycnyru

- KoHctutyuma Poccunckon ®epepaunn // «Poccuinckas raseta» ot 25.12.1993
Ne 237; ot 21.01.2009 Ne 7, «[llapnameHTtckass raszeta» oT 23.01.2009 Ne 4,
CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eaepaummn ot 26.01.2009 Ne 4 cT. 445,
or 03.03.2014 Ne 9 ct. 851, ot 04.08.2014 Ne 31 ct. 4398, «OdmumanbHbIN
WHTEpHeT-NnopTan NpaBoBon UHpopmauumy» (Www.pravo.gov.ru)/;

- N'paxxgaHckun kogekc Poccunckon ®epepaunn (ganee - Kogekc) // Tekct yactu
nepson onybnukosaH B «Poccuiickon rasete» ot 08.12.1994 Ne 238-239, B
CobpaHun 3akoHogatenbctBa Poccuinckon depepaumm ot 05.12.1994 Ne 32 cr.
3301, TekcT yactn BTOpOK onybnunkosaH B «Poccuickon rasete» ot 6, 7, 8 hespans
1996 r. Ne 23, 24, 25, B CobpaHun 3akoHogaTtenbctBa Poccuinckon degepauymm ot
29.01.1996 Ne 5 ct. 410, TekcT YacTn TpeTben onybnmnkoBaH B «Poccunckon rasete»
oT 28.11.2001 Ne 233, B «[llapnameHtckon rasete» ot 28.11.2001 Ne 224, B
CobpaHun 3akoHogatenbctBa Poccuinckon depgepaumm ot 03.12.2001 Ne 49 cr.
4552/;

- Hanoroebin Kopgekc Poccuinckon ®epepaumn /| «Poccuinckas raseTta» oOT
06.08.1998 Ne 148-149, CobpaHue 3akoHogaTenbcTBa Poccuickon degepaumm ot 3
aBrycta 1998 r. Ne 31 cT. 3824/,

- ®epepanbHbii 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obwmx npuHUMnax
opraHmMsaumm MecTtHoOro camoynpasneHus B Poccunckon ®eagepaumm»// «Poccuickas
razeta» oT 08.10.2003 Ne 202, «lNlapnameHTtckas raseta» oT 08.10.2003 Ne 186,
CobpaHue 3akoHopaTtenoctBa Poccunckon depepaumm ot 06.10.2003 Ne 40 cr.
3822/;

- ®epepanbHbin 3akoH oT 02.05.2006 r. Ne 59-®3 «O nopsigke paccMOTpeHust
obpaileHun rpaxgaH Poccuiickon ®epepauunx»// «lapnameHTckast raseTta» oOT
11.05.2006 Ne 70-71, «Poccunckas raseta» ot 05.05.2006 Ne 95, CobpaHue
3akoHogaTtenbcTBa Poccuickon Pegepauyunm ot 08.05.2006 Ne 19 ct. 2060/;

- OcHoBbl  3akoHopaTtenbcTBa Poccuiickon ®degepaumm o HoTapuate OT
11.02.1993 r. Ne 4462-1 (nanee - OcHoBbl) // «Poccuinckas raszeta» ot 13.03.1993,
Begomoctn cbhesga HapogHbix genytatoB Poccuickon depnepaunmn n BepxoBHOro
CoBeta Poccuiickon degepaumm ot 11.03.1993, N 10, cr. 357, exemecsayHbin
XypHan «3akoH» - npunoxeHue k rasete «MN3sectus», N 3, mapt 1999 r./;

- lMpukas MwuHuctepctBa wctuuum PP ot 7 deBpana 2020 r. Ne16 «O6
yTBEpXKOeHUN WHCTPYKUMM O nNOpPSiAKE COBEPLUEHUS HOTapuasnbHbIX OeNCTBUMN
AOIMKHOCTHBIMM  NLAMM  MECTHOrO camoynpasneHusa» (ganee - WHcTpykuus)//
OdmumnanbHbin  MIHTepHeT-nopTan npaBoBOM WHAOpMauun  (Www.pravo.gov.ru)
12.02.2020/;

- Npukas MuHucTepcTBa toctuumnn Poccunckon denepauum ot 16.04.2014 r. Ne
78 «O6 yTBEpXAEHUN NpaBun HOTapuanbHOro gernonpounssoactea» // «Poccuiickas
raszeta» ot 25.04.2014 Ne 95/;
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- Npukas MuHucTepcTBa toctuunn Poccunckon degepauum ot 17.06.2014 r. Ne
129 «O6 yTBEpXOEHUN nopsiaka BeOeHUA peecTpoB eAvHOW WH(OpPMaLMOHHOM
cuctembl HoTapuaTtay //«Poccuiickas raseta» ot 20.06.2014 Ne 136/,

- Ycra MO «ConpgaTtckoe cenbckoe noceneHne»  dartexckoro
MyHMUMNanbHoro panoHa Kypckon obnactu (B 4eNCTBYIOLLEN pedaKkumnn).
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MpunoxeHne Ne 3

K agMUHUCTPaTUBHOMY pernameHTy

npegocTaBneHns MyHULMNANsHOM yCcnyru

«CoBepLueHne HoTapuarnbHbIX AENCTBUN

Ha TeppUTOPMM MyHULMNANbLHOro o6pasoBaHus
«ConpgaTcKkoe cenbckoe nocerieHe»

daTtexckoro MyHuumnansHoro panoHa Kypckon obnactu »

BJIOK-CXEMA NOCJIEAOBATEJIbHOCTHU HEVVICTBVIVI
no MNPEAOOCTABJIEHUIO MYHULIUINATIBHOWU YCIYTU

1. OBpalweHue 33ABMTaNA

!

2. MNpWem v NpoBepKa AOKYMEHTOR, YAOCTORSDAKILMY AMUHOCTE
SEABMTENA, NOAHOMOYMA NPSACTEEMTENA KPUOWMHSCKOro AmMua,
HaAMUME KEMTaHLMKM Mo ONAaTe roc NowAmHE

l

3. YCTaHOBASHWME OTCYTCTEMA OCHOBaHWMA AR OTKasa &
NPeqoCcTaEASHMA YCAYTK

!

4, Brlgada HeoDXodMMbX OOKYMEHTOE
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MpunoxeHne Ne 4

K agMUHUCTPaTUBHOMY pernameHTy

K agMUHUCTPATUBHOMY pernameHTy

npegocTaBNeHns MyHULMNANsLHOM yCnyrm

«CoBepLueHne HoTapuanbHbIX AENCTBUN

Ha TeppuTopun MyHULMNaNbHOro obpasoBaHus
«Conpartckoe cenbckoe noceneHne»

daTtexckoro MyHuumnanbHoro panoHa Kypckon obnactu »

BNOK-CXEMA NOCJIEAOBATENbHOCTU OEUCTBUNA
NO NPEOOCTABIEHUIO MYHULIMMATIBHON YCNYIU
OXPAHA HACNEACTBEHHOIO UMYLLECTBA U B CITYYHAE
HEOBXOAMMOCTWU MEPbI NO ErO YMNPABJIEHUIO

1. OBpauleH4de saaemTaNA

U

P MpWem W NpoBEpKa AOKYMEHTOE, YAOCTORSPAOLWMX AMYHOCTE
SEABMTENA, NOJAHOMOUYMA NPECTAEMTENA KOPMOWMYECKOro AMUa, Haaudme
KEMTAHLIMKM MO OnAaTe roc noliuHEl

U

2. YeTaHOBASHWE OTCYTCTEMA OCHOBaHWM AN OTKa3a B
NPEA0CTAEASHUM YCAYTH

!

4, MseelleHMe B NUMCEMEHHOM GOopmMe TEDOMTORMaNEHOM ChyKDEl
rocyAapcTEEHHOM perncTpaumy, KadacTpa W KapTorpadgum ob
LM SH3 AR TR SRR R0 AHLALA

U

5. CoEeplUsHWE NpefBapHTElbHBX JSMCTEMM (YCTaHOBASHME
HEAMUMA HACASOCTEEHHOTO MMYLLECTES, &0 COCTAEa WM MEcTOHaX oM aSHMA,
MIEELLEHME HACNSOHWKOE, WSBELEHME MCMONHMTENA SaESllaHWA, OpraHoE

OMNEKK WM NONEYMTENbCTES O A3TE M MECTE NPMHATUA Mep No oxXpaHe
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7. 3akaro4eHue:

— AOroBOpa XpPaHeHWA UMYLLECTEE C BbldaqYel CoXpaHHOM
PACcNUCKK, NOANUCEHHOM XPaHUTEAEM U NPeaynpeKxaeHUEm
xpaHuTena ob OTBETCTBEHHOCTM 3@ ero yTpaTy (¢ 0aHUM U3

HaCAEOHUKOB, APYrMM AULOM NO YCMOTPEHUIO ACAKHOCTHOMO Anua);
— AOrOBOPa XPaHEeHWUA BaAKOTHBLIX LEHHOCTENW, Apar. MeTannos,
KamHelr, LUeHHbIx Bymar (¢ BaHkom);




